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Covering letter
Dear sir/Madam
I am writing in hope to getting your attention on your job advert on reed.co.uk as Translator and Interpreter. This job appealed to me as I believe I fit perfectly with this job. I have the skills and experience that will benefit both you as a company and myself.  Please find enclosed my CV for your consideration.
As you can see from my attached CV, I have many years of experience with translating and interpreting different languages. I am bilingual who speaks English Urdu and Mirpuri fluently who has exceptional skills and I believe that with many years of knowledge developed and growth of many skills makes me the perfect candidate for you and this role.
I can bring greater opportunities and with my skills and knowledge can help the work environment. As well as this to support the fact that I have the skills and capabilities to for this job I can also make sure that I will put my 100% effort into this job by past experiences with whatever job I have taken I have given the job my fullest capability. Furthermore, I am also able to handle and challenges and difficulties on the way so I can improve at the task that I am working and hopefully be better at it.














SAJEED KHAN
D0B: 18/10/72
ADDRESS: 64 PRETORIA ROAD, BORDESLEY GREEN BIRMINGHAM
POSTCODE: B9 5LH 
CONTACT: 07812046002 – 0121 448 1252 
Employment History (Experience)
Birmingham Muslim Association Advisor 12/2003 – 7-2006 – daily basis interpretation of English to Urdu, helping people with difficulties and with Jobs and Training Enterprise.
Royal Mail, Lozells, Birmingham Sorter 12/2003 – 1/2003- dealing with all aspects of parcels and post sorting, collecting mail and to maintain health and safety at all times. Temporary Christmas Post
P.T.S Moulding, Small heath Injection Moulder 2/2001 – 1/2002  - All aspects of injection Moulding also packing and organising before dispatch 
L.D.V Washwood Heath Birmingham Spot Welder/Presser 9/2000 – 12/2000 – spot welding and pressing work using various types of machinery.
Pilas Stamping Aston Birmingham Packer/Assembler 1997-1998 – drilling and packing to include machine operating and maintenance of health and safety. 
Community Advice Centre Advisor 1995-1997 – interpreting Urdu/Mirpuri for the general public, filling in forms, advising on jobs and helping others who are in difficulty.
Vertical, Kitts Green, Birmingham Polisher/Sticker 1994-1995 – machinery skills and stacking
Education
Parkview School Small Heath , Birmingham 1984-1989
CSE’S English – D Mathematics – D Science – D and CDT -D
Bournville College of FE , Birmingham 
C.P.V.E – business Administration – Pass
R.S.A in Computing – pass
Brooklyn College , Great Barr 
Btec Business & Finance – Pass 
Food & Hygiene certificate  


I am a hardworking individual who is driven and motivated always. I am able to push myself to make whatever end goal I have the best and nothing but the best. I am and always will be punctual and aim to have 100% attendance.  An excellent team worker who is able to work alone fantastically however more so with my colleagues who respects other individuals’ opinions and remain respectful at all time even in a problematic situation. I am able to use my own initiative and am able to complete the work set for me to the best of my ability under minimal supervision. My communication skills have benefited me in many situations as well as resolving issues. I will always remain positive and have the same enthusiasm with every goal and challenge set for me. I am able to multitask and work well under pressure with broad industry experience including hardware, finance and legal. An exceptional leader who is well organised in any situation who is able to create a positive happy and healthy relationship with fellow co – workers. 



























image1.PNG
<4Siria| 2 23:14 21%0 )

AA @ reed.co.uk C

reed.co.uk Job Search
The fastest way to your next job FREE

Get the app now

Signin Q

Q Translator jobs in Birmingham

3 Translator Jobs in Birmingham

111 Filter T Get Job Alerts

Featured Easy Apply @
Trainee Translator and Interpreter

Posted 2 October by Recruitment Feed

(®) salary negotiable (© Birmingham

(© Permanent, full-time

Our client is a translation and interpreting company who provides
services in all areas. If you speak another language (particularly
Albanian, Arabic, Farsi, Kurdish Mandarin, Polish, Russian, Somalian or
Tamil) and are fluent in English, please apply... See more:

Apprentice jobs in Birmingham

4 i) m




