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[bookmark: _Toc223099328]Introduction
The written assignment portfolio one has been conducted in order to analyse the role and relevance of various academic and digital skills in the current era of digital innovation and advancement. The learning experiences gathered have been described by following the stages of Gibbs’ Reflective Model. 
[bookmark: _Toc223099329]Main Discussion
Gibbs reflective model is a six-step cyclic model that reflects the entire journey of learning and how it has impacted to the personal and professional skill growth and development (Georgiadi and Papazafiri, 2025). In the digital era, academic skills are very important for ensuring success at university and in the workplace. 
Digital literacy helps learners to gather relevant and reliable information from online databases and digital platforms, improving the skill of using technology successfully (Martínez-Bravo et al., 2022). Analytical thinking helps in evaluating information critically rather than simply describing it (Ramírez-Montoya et al., 2022). Digital course of earning needs proper time management and self-discipline. Students are required to stay focused to avoid different online distractions. The completion of assignment one helped me to shape my academic and digital development in the current era of innovation and technological advancement. The relevant sources have been collected from authentic databases like Google Scholar and the University Library. The first part of the assignment reflected that in the digital era, individuals are required to develop good skills of communication, time management and digital literacy to ensure personal and professional growth. Good and strong communication skills are highly required within the academic learning journey as they help to improve clarity and efficiency (Mohammed and Ozdamli, 2024). On the other hand, in order to complete all the tasks within a proper time frame, developing time management skills is also necessary. 
Using the skill of technical efficiency that I have, I searched the online databases and the University Online Library, which helped me to gather proper insights regarding personal and professional development. I was confident enough in the group activities and class discussions; my strong communication skills helped me to communicate with all my peers and teachers. I found it difficult to analyse the academic articles and to adopt various technological platforms in the process of learning. This assignment not only illustrated my efficiencies but also highlighted my weaknesses, which I have to improve further to ensure long-term success. 
Initially, I was excited to start a new learning journey at the University. Having good communication skills, I felt confident in the group discussion. I was able to express my ideas clearly. When I opened the online library, I found so many databases, and it was a little difficult for me to choose the appropriate online source. I also found it difficult to use various AI tools and online databases responsibly. For future learning and skill development, I have to improve my technical skills further. Along with that, I also have to improve my analytical skills. It was really difficult for me to critically analyse the journals and gather insights from them. Conducting all the tasks and completing them within a proper schedule was also hectic and complex for me. The study helped me to work hard and reduce the number of mistakes. This journey also helped me to improve my academic learning by providing relevant insights and deep knowledge to become more successful at both personal and professional levels. Within the journey, while sometimes I was confident and proud of myself, sometimes I felt anxious and distressed about meeting the deadlines. The overall experience not only helped me to identify my strengths but also helped me to identify my weaknesses and areas for improvement. 
Evaluating the academic journey, I have found both the positive and negative aspects of the experience. My strong communication skills helped me to communicate with my peers and lecturers. Effective communication helps to solve various doubts of the students (Sanchis-Giménez et al., 2023). Time management is also essential to complete all the tasks within a proper timeframe. In my further academic journey, I have to focus on developing good time management skills, prioritising all the tasks which are required to complete them responsibly. The overall learning journey also guided me that I have to improve my analytical thinking skills. Analytical thinking skills can help me to critically evaluate the information rather than evaluating it critically. After the completion of the task, I also got some feedback from my peers and lecturers, which has further helped me to enhance the areas of improvement. The unexpected outcome in my learning journey is the feedback. The feedback I received from my lecturer showed appreciation for my discussion, clear writing and structure development. Further, he advised me to develop deeper critical insights and stronger academic arguments. It made me identify the areas of weakness where improvement is required for determining continuous practice, leveraging my confidence and communication. 
The learning experience has been analysed, and I found that my previous education process only focused on description rather than on analysing the learning knowledge and insights critically. The overall journey has highlighted my good skills of communication. My effective communication skills have helped me to communicate with my peers and lecturers regarding the learning perspectives. The peers belong to different cultural and religious backgrounds. The academic journey helped me in communicating with and interacting with them regarding various problems. Strong communication skills further helped me in enhancing the team collaboration and problem-solving process. The strength of my communication skills has been analysed by using Shannon Weaver’s Communication Model. The theory highlights the relevance of clarity, feedback, and understanding within the communication process, and it further helps in reducing the communication barriers (Xin et al., 2024). Using effective communication skills, I was successful in sharing my ideas and views with my peers and lecturers. I shared my doubts to my lecturers and exchanged all the necessary information, which helped me in strengthening my learning journey. I completed all the tasks within a proper timeframe by using the digital calendars and technological reminders. 
The overall journey also helped me to identify that I have to improve my digital literacy more. In this context, I have used the Technology Acceptance Model or TAM model. The theory discusses two factors: perceived ease of usefulness and perceived usefulness (Aburbeian et al., 2022). This theory highlights that people use technologies based on the usefulness and the ease they provide. I found the Online Library system of the University very complicated. Using my current digital literacy, I have successfully gathered the online sources. Going through the library workshops and other digital tools, I realised that using digital databases is very easy. They are genuine and accurate, providing reliable and authentic information. 
Analysing my overall learning journey, I have realised that there are a few things which I could have done differently. Firstly, I have to prioritise the tasks which are required to be done earlier before the deadline. Starting the work early can give me further strength to conduct the research successfully and evaluate the overall learning process more critically. I needed to attend the academic learning trainings and workshops to improve my digital skills, and it would help me to improve my confidence while using the digital platforms and automated platforms. I further have to think more critically about a topic. Questioning the opinions of the authors and critically evaluating them to determine the final information would further help me in enhancing my decision-making process. The learning process has highlighted that I have good communication skills, which have helped me to interact with all my peers and lecturers successfully. This skill can further be used to discuss the ideas and concepts, increasing clarity and understanding. The study further helped me to become more proactive, organised and reflective, strengthening my professional and academic performance. 
In the future, I have planned to follow a clear action plan to improve my academic and digital skills in the digital era. 
Digital Literacy is an essential skill helping an individual to learn how to use various technological devices and digital platforms (Georgopoulou et al., 2025). I need to improve this skill to adopt AI tools, automated platforms and online databases in the learning process. I will take part in online courses and library learning workshops. Through online workshops and digital learning courses, this skill can be achieved. Effective digital literacy will help me to find credible, authentic and reliable sources to improve assignment quality.
Analytical thinking skills help to critically evaluate a point rather than just describing it. It helps in improving the academic learning quality by gathering relevant knowledge. I have planned to critically analyse and evaluate two academic journals weekly. Taking guidance from the supervisors and joining workshops, this skill can be improved. Analytical thinking is important to get a better academic grade and improve academic performance.
Time management skill helps in completing all the tasks within a proper timeframe. In order to determine academic success, developing time management skills is necessary. Joining workshops and learning courses can help in the process. I have to prioritise the works which are needed to be done early. Good time management skill helps reducing stress and improve quality (Trentepohl et al., 2022). In the process, digital calendars and schedules can be developed.
The action plan for further improvement has been analysed using the SMART table:
	Skills
	Specific
	Measurable
	Attainable
	Relevant
	Time-plan

	Digital Literacy
	Improving academic learning quality in 3 to 5 months 
	The way through which various AI tools and digital technologies are installed. 
	Workshops and online courses
	Improves in adopting technology and digital tools
	3-5 Months

	Analytical Skill
	To think differently in a critical manner in 6-8 months 
	The way a topic is analysed and evaluated highlights both positive and negative aspects.
	Course, evaluating two journals weekly.
	Improves problem-solving and decision-making
	6-8 months

	Time management
	To complete all the tasks within a particular timeframe in 9-11 months 
	How tasks are submitted 
	Making a time planner, schedule and digital calendar
	Meeting all the deadlines 
	9-11 months


Table 1: Action Plan 
[bookmark: _Toc223099330]Summary 
The reflection has highlighted how my strong communication skills have helped me to communicate with others. I need to improve my digital literacy, analytical thinking, and time management skills further. Developing a clear SMART plan and gathering insights from the learning experiences can help to adopt these skills further and become more confident within the learning process.
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