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[bookmark: _Toc92978165]Task 2: Report
[bookmark: _Toc92978166]Introduction
This study is going to discuss the academic and employability skills regarding assessment which helps to keep accelerating the learning procedure and development. In connection to this, the application of Kolb’s reflective model is going to assess which enables the process of getting ideas relating to the skill assessment and feasibility. In connection to this, different abilities are going to be analyzed which explore better operational output such as time management, paraphrasing, C.V writing, and also the public speaking ability.
[bookmark: _Toc92978167]Kolb’s reflective model
In this discussion, the application of Kolb’s reflective model is going to be analyzed focusing on the four pillars such as concrete experience, reflective observation, abstract conceptualization, and the use of active experimentation. Based on the four pillars, better operational productivity can be incurred which helps to overcome the reflective business threats.
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Figure 1: Kolb’s reflective model
(Source: Morris, 2020)
In the initial phase, this would require focusing on the observation process of some work. Thereby, the development of the concept can occur in the individual’s mind. After this, the possible experimentation of this process can be applied which enables the process of getting the smoothness. In the last phase of learning, the generation of the experience would help to preserve the active implementation of the resources. This can be beneficial for better systematic project operation and development. With the help of Kolb's reflective model, possible development of the mindset can occur. This will be effective for the better strategy development procedure which through my planning can be applied effectively to derive the potential values as well. On the other hand, the development of concrete experience would also be effective which helps me to develop my skills in the upcoming professional situation. In addition, the possibility of getting an adaptation of the skills can also be introduced which enables the procedure of developing the output.
[bookmark: _Toc92978168]Discussion and analysis
Reflection on time management
Time management can be marked as the essential part which through an individual can get more opportunities to organize the work process effectively. This would help to arrest the risk relating to the smoothness of the work process which can be completed effectively. As per my capability regarding time management, I can find out the loopholes which affect the completion of the task within the time. The procedure of overcoming the time management issues would require focusing on the adaptability of the situational analysis. I often face the issue of not completing the given task within time. In addition to that, I also fumble regarding the issue of getting many tasks to complete within a particular deadline. On the other hand, I also face the issue of not completing the task by providing stress on the quality which decreases the work-based value as well. In terms of completing the task, the initial target is to make a target of the task and allocate a certain time for this. I think that this strategy would help to determine the application of the providing effort for a certain parameter. In the next phase, the process of prioritizing the tasks would also help to develop the possibility of completing the task with quality (Adams and Blair, 2019). The next phase is also required to develop self-management and organization which enables the procedure of making completing the task. Thereby, the level of confidence and maturity would help me to focus on the time management process and provide the effort for the particular time process., Herein, the requirement of the gap between the tasks is also required to keep. Otherwise, problems can be raised which hamper the possible smoothness of the task completion. Thereby, the issue of tiredness can also occur which hampers the workforce. With the help of the operational projection, the possibility of making completion of the task by the relevance of the time can be executed effectively. I think that I can develop my time management skills by formulating how to complete tasks in time and making documentation with the to-do tasks for a particular time period.
Reflection on Paraphrasing
Paraphrasing is the pattern of academic writing which interrelates to the process of interpreting one's own thoughts based on certain documentation. Herein, the process of paraphrasing is dependent on the process of reading certain content. After that, this requires you to focus on the application of making your own words. After that, this would require focusing on a better understanding of the sentence application and making use of effective words. For my understanding, I would require to provide stress on the basic development of the 4 initial phases which helps to get ideas relating to this. These can be specified as rewording, rearranging, realize and rechecking. The initial phase reword can be marked as the ability to develop the writing style as well. Herein, the selection of the current documentation needs to be rephrased with the new words. In the next step, rearrangement is the process that helps to develop the idea in a new pattern (Kim et al. 2018). For better documentation, I would require to make use of the rearrangement process properly to get the support of the new words and thinking pattern. In the next step, the possible step is to undertake the realized pattern which through the meaning of the documentation section can be marked. From my point of view, the realization of the meaning is important to formulate the section in new wordings. For the procedure of the rechecking, this would provide stress on the better recognition of the documentation style and getting tally with the previous paragraph. Herein, I have faced issues regarding the thinking pattern of the documentation. Sometimes I have lost the writing track relating to the paraphrase which creates complications. By connecting to the Kolb reflective model, I have faced the issues relating to the development of the concrete experience as well. On the other hand, the issues of the vocabulary also affect my writing style which devalues my approach to the writing pattern and the flexible mode as well. In terms of the development of the paraphrasing mode, I have to make the development of the sentence construction more effective and keep the linking and synchronizing procedure which enables a better understanding of the documentation process.
Reflection on C.V writing
C.V writing is the document type that can be utilized for the professional requirement to work in a certain organization. C.V consists of the personal information of an individual along with the implication of the academic and professional data. With the help of the C.V the possible influence can be generated in the employer's mind. Based on the quality of the C.V, the probable competence margin can be accumulated which impacts the interview process. For the procedure of C.V writing, this would require focusing on the different characteristics such as the professional summary. Regarding the development of the C.V, I would focus on the better preparation of the professional summary which would help to derive the potential value. On the other hand, the specification of the skills can also be implemented which helps to keep raising the better assessment of the capability such as decision making, multitasking ability, problem-solving process and also the ability to have the verbal and non-verbal communication process. In addition, the experience of the work is also documented which reflects the ability to work in a certain organization. In addition, I have to make documentation of the key achievements and the responsibilities which enables the efficiency of individuals. Regarding the development of the C.V making process, I would focus on my experience by working as a Coffee shop assistant in Orange Cafe Finsbury Park, Greater London England. In addition, my key achievements of mine can be marked as my developing the sales margin by using strategic planning. In addition, I also have to mark the key responsibilities by addressing the accurately handling process of cash, cheques, debit cards, and others. I also have to specify the educational qualification in the C.V which reflects my ability as well. In terms of developing the value of the C.V, I was also required to focus on the application of the photo. In addition, the information would be used in a table format. This will help to disclose the process of getting adaptability with the presentation of the information.
Reflection on public speaking and giving presentation
The efficiency of public speaking can be introduced as the ability which helps to provide the information in some context and get the attention of the people. For the procedure of the public speaking process, the specification of the delivery of the speech is required to apply such as
a) Focus on the point: In terms of determining the public speaking skill development, I would focus on the better understanding of providing attention to the point. This will help me to keep the structure of the speech. Thereby, the possibility of distraction while delivering speech can be denied.
b) Identify the point: In terms of delivering the speech, issues of identification of the point can be provided stress. With the help of the point identification technique, the betterment of the skill can be determined.
c) Focus on the notes and support the delivery: While delivering the speech, this would require focusing on the notes which help to keep the direction effective. In addition, the utilization of the notes is required to apply which overcome the risk assessment process relating to the delivery of the speech.
d) Focus on the loud presentation: I need to make use of the loud voice to reach the audience. This would be effective for my adaptability of mine to listen to me properly with the support of my mindset.
e) Be yourself: I have to provide the speech in my style which helps me to make connections with the audience. Herein, the stereotype presentation of the speech cannot generate relevance at all.
f) Use positive body language: The application of positive body language would also motivate the person regarding the provide the attention of the speaker (Ivanova et al. 2020). The use of the hands would also help to determine the process of showing positive body language as well.
g) Showing energy: The procedure of the energy showing process also helps to generate a positive ambiance in the audience.
h) Handling the situation with mannerism: In the public speaking process, sometimes, issues can occur regarding the cross-questions. This is required to control by using mannerism effectively.
[bookmark: _Toc92978169]Conclusion
From the above-mentioned study, the utilization of the Kolb reflection model has been analyzed which enables the process of detecting the areas to develop. In addition, the different types of areas have been analyzed to develop the capability regarding personal employability skills. In addition to this, time management, paraphrasing, C.V writing, and public speaking are the areas that are required to develop effectively. Herein, the assessment of the reflective dialect would also provide an effective understanding to determine the better result productivity.
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