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In the state of modern academic and professional learning procedures, the reflective learning process is one of the most fast-growing and effective processes as it is helping the learners and the newcomers to deal with so many prior and complementary skills and qualities that they must need in their near future to show their excellence both in the sector of their education and career Throughout the whole report, I will try to provide adequate information about my improvements and increase in my abilities which I have obtained from the class and the following course. As it has been said to show a reflection model, I would like to provide information about the reflection model of Graham Gibbs. Here I will also analyse literature-related specific topics for developing skills which are time management skills, Academic writing skills, referencing skills, and public speaking and presentation skills.
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To encourage people toward systematic thinking, Graham Gibbs, a psychologist and sociologist conducted a study on the learning process which he manifested by the title of “Learn by Doing”. In this cycle, he reflected on people's actions and reactions through experiencing a situation work faster. When people experience something personally an event or an activity it helps them to perform better while it happens as well as in the future (Bassot, 2015). This reflective learning helps to reflect on own learning and improve next time. Sometimes it is hard to only learn from experiences and events, reflection illustrates what you have learned by implementation, recognising, and evaluation.
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Figure 1: Reflective cycle model of Gibb’s
Source: (Bassot, 2015)

	Description:
	Describing the learning process is the first step of this model (Gibbs, 2013). It is important to make or ask questions. How, when, where, and what has occurred will work as an overall briefing about the scenario.


	Feelings:
	During the reflection process what sort of thoughts or feelings can be emotional, mental or any sort will be explained in this part of the cycle. The learner will explain to him before and after and overall output of feelings in this segment (Bassot, 2015). 

	Evaluation:
	This stage of the assessment will discuss whether the overall experience has gone well or not. The learners have positive or negative effects on the model or what their viewpoint has grown through the process (Gibbs, 2013).


	Conclusion:
	By evaluating or analysing the process the learners will decide on the overall reflection model. Now they will make difference in their previous skills and recently developed skills and will end through the analytical process of the reflection model (Letherbarrow, 2014). 


	Action:
	It is the major part of the model as it is the basic goal and reason for what a person intended to conduct with the reflection model (Gibbs, 2013). This part will motivate and push the learner to make better decisions and gain overall confidence in his skill development and will help to make better plans for the future.
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The most important quality and ability that must be in a student or learner is the knowledge of time. Punctuality is appreciated in every sphere of life. It leads a person to utilize his time properly and make more time to learn and do more effective and productive work (Danko, 2010). To shine in regular activities of university like the assignment, presentations, assessments, and so on as well as to excel in their professional activities this ability of time management is needed.
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Based on my prior experience and knowledge of time management, it can be stated that I have mediocre time management abilities. I used to do all of my work on time, but it caused me difficulties, worry, and sometimes a great deal of strain. In the beginning days, I remain lazy and I do not know why I do not get any motivation to complete these tasks. As it becomes a burden for me and creates a load on my head. That is how the rest of the last time of submission dates or deadlines freakily run after to complete my tasks. Sometimes this rush of completing tasks results in decreasing the quality of writing and content. After enrolling in the course my conscience has grown up and I realised it was high time to develop that skill that had gone through so many lacking which is my time management skill. And as a consequence, it became easier to complete my regular tasks and started to understand topics more relevantly. since I had average knowledge of that skill it has now increased only because of that class and the whole process now I can use and utilise that skill of managing time and being punctual as a person has reached a better level. So, it can be said that from the time management reflection process I have been able to adopt more efficiency and proficiency in my time management. Though it is sometimes too hectic and time-consuming which leads to dullness and monotony. But a wise personality once said about the use of time management that “smartness relies on those people who know the exact time of doing a certain job and complete it at that time, does not keep it for the next day”. That is why though it can be tough for the first segments but gradually it will be easy to adapt to all the responsibilities by implementing the time management skill and abilities (Letherbarrow, 2014).
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[bookmark: _Hlk109560010][bookmark: _Toc109520255][bookmark: _Toc109522390]Academic writing is a formal way of writing conducted with clear, relevant, focused information to nourish and enhance the reader's capacity and understanding of context (Letherbarrow, 2014). It is most often used in universities, research, and scholarly publications. This feature is required for a student in his academic or university life to make better and be more enthusiastic performance in regular classes. Better writing skills lead to better marks and results. Which is an ultimate purpose of a student. Students can be benefited from this sort of assessment that helps them to show their effectiveness and promptness in PowerPoint slides, Microsoft office, word, excel, assignments, essays, presentations, and so on. these are some basic assessments that students will need to go through their whole academic years of university. As a  student who has to complete all these assessments throughout his academic and professional period, he has great importance in knowing these skills as fast as possible (Bongga, Sahib, and Rampeng, 2021).
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For me, it was challenging to cope with the writing portion of academic tasks and assessments. As I told before I was lacking in some of the mandatory qualities it was also one of them. I could not get enough marks or adequate marks that I was supposed to. I had put enough effort to complete my reports, assignments, and papers on time and somehow, I made it work but the problem arises when it comes to grading. Before joining the class, I could not evaluate the reasons behind my shortcomings in marks. My grades were continuously getting low which as a result made me more depressed and I started to lose my motivation and interest in studying. Engaging myself in more reports and academic kinds of stuff to complete started to seem to be a waste of time and energy (Reddin,2010). But after joining the class my concepts about paragraph writing essay writing reports and overall, the process and format of academic writing reached a drastic change. Our course lecturer was excellent to make sure the topics were clearer and easier to understand for each student. The Harvard format of writing, a more detailed and explained version of learning helped me to love my learnings and made it more interesting for me. Though I found it critical and sensible but after learning and adapting all the skills I required in this field now I feel more confident and capable of my career and academic upbringing.
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Referencing refers to the acknowledgement of the authors and writers whose writing or information you have anyone has used in his writing as a source of information (Yuen, 2012). Referencing a student or a researcher shows or provides credit for the information that he has used for his report or journal or paper. Referencing is a kind of evidence for the relevancy and accuracy of the information or any sort of statement that a person uses in his work (Byard, 2021). Since a student aspires to complete different assessments, the skill of referencing correctly is a must and mandatory. It also helps by avoiding plagiarism by providing information about which ideas have been built by you and which have been collected from somewhere else. As a result, it creates a better understanding by making the collected statement clear. 
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As I said before I had very little knowledge about academic writing, referencing was also a new component for me to adapt to. I had zero ideas about the referencing process. I just knew the basic definition and theoretical approaches to referencing. That may not be adequate for a learner like me. After having the classes over academic skill development the knowledge of referencing was also enriched dramatically. The citation process, usage of the author's name and publication year and date, and more relevant or adjacent statements to add to the list many more topics related to the process have been taught properly and very simply by the course teacher. I have learned the process of how a reference list should look like and prepared through this whole course and now I am more acknowledged with the upgraded tasks of this process. Though at the beginning I find it a bit complex but now I have made myself prompter and faster in referencing. But if I want to excel and show my excellence in this skill development segment, I will have to keep more patience and be faster to google and search for information (Yuen, 2012). 
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[bookmark: _Hlk110296142]Public speaking is a process of making oral communication an effective way within an audience in public. The major purpose of public speaking is to communicate and make a better connection with people. Public speaking enhances the confidence of the speaker, and also helps in making more social networks and connections (Osborn, Osborn and Osborn, 2014). In recent years, public speaking has been introduced as an essential quality for a person to be in a corporate field. On the other hand, presentation skill nowadays is required in every segment to deliver more appropriate, informative, and educational information to communicate formally (Widyaningrum, 2016). In the academic learning process, both presentation and public speaking are needed to develop a student's interpersonal and professional skills as well.
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As a university student, it has always been very important for me to show my excellence and prove myself for the opportunities. But public speaking was a great hindrance in my developing sector. I was not that much efficient enough to provide a great speech and interact so confidently with a huge audience sitting in front of me. But through this course and especially because of the presentation delivered individually in week 9, I have been able to learn more techniques to enrich my speaking capability which as a result reflected a drastic change in my personality. Students of my classes who were dealing with a sort of inferiority complex regarding their less efficiency in presentation and public speaking skills have also now overcome a lot from their previous lackings. Throughout the whole presentation process, the course teacher has tried to diminish the students' fear, confusion, and other confidential lackings. After that presentation of week 9, I can reflect on the development of my interpersonal skills in public speaking and presenting myself to hundreds of people. Besides, more accurate usage of words has been learnt from the presentation. So it can be said, the session was very effective for me and I got to know about my shortcomings which my teacher guided and advised me to resolve. I have implemented them, and yet trying which I am expecting will turn very effective in building a better reflection of mine.
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[bookmark: _Toc110427863]Conclusion 
Based on the overall discussion above, to sum up, it can be said that A student in his academic and professional career needs to face so many challenges and hardships. To deal with these obstacles he has to prepare himself from the beginning by adopting these interpersonal skills development like time management, academic writing, referencing, public speaking and presentation and many more which may not be discussed throughout the report. But I have been able to empower myself through the qualities of the course and the classes. I hope I will be more eligible to implement these theoretical tactics in my regular activities and develop myself into a better version of myself with some more reflective changes and development.
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