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[bookmark: _Toc502148219]1. Introduction 
Employability skills are some transferable skills of an individual that make them employable for any kind of workplace. Generally, an employer along with some sound technical knowledge has outlined employability. The employer of any company always wants an efficient candidate for their organization. A good employee is considered as an asset for a organization. Efficient and potential candidate need to be welcomed by an employer in order to enhance their production level. Advantages to have standard employability skills assist them to get desirable job of their choice. In this assignment, the core employability skills of a candidate will be discussed. Self-employability skills have been portrayed here to highlight the skills of the candidate. 
This assignment is purely based over the all kind of skills, including the academic skills, soft skills, and other core employability skills. Moreover, here five types of employability skills are illustrated here, which may be appraised by the employer of different Multinational Corporation during the time of interview. The main aim of this assignment is to identify and analyze various employability skills that can assist the learner to get a suitable employment opportunity. Self-employability skills are such skills of a candidate that help the employers to go through about the potential skills of an individual for employment. 
Here this part will focus about the core competency skills of the assignment writer. After doing the course work, candidate will be able to learn about my employability skills. The course work was very much helpful for me to know about my own skills regarding employment, which make me confident to appear in various interview. In a nutshell, if he or she have to mention about my core potentiality in order to involved in professional world, he or she  would like to mention that I am hard working and able to take the responsibility for complete any task in successful  and efficient way.

[bookmark: _Toc502148220]2. Five employability skills of a potential employee
A potential candidate must have some skills, which can be helpful for him or her to get a standard and delineable job machining with their educational qualification. Different employers demand different criterion for their organizational objectives. Among many other employability skills below are some common employability skills of a candidate that must have to persist in their characteristics to get a quality job. The below-mentioned employability skills are generally search by an employer.
Communication: Communication skills are one of the mandatory skills of an candidate. Here communication generally refers all kinds of skills like writing skills, reading skills, and verbal- non- verbal communication skills. Having a sounded communication skills helps any candidate to secure their place in their workplace. Such as whenever any kinds of problems have been occurred in the workplace then they can be able to use their effective communication skill. Communication skills should be developed by an employee in that manner by how the message receiver can easily decides the message conveyed by the sender. 
At workplace the environment may be culturally diversified with different religion people, in that case the candidate need have good knowledge regarding various kinds of languages in order to communicate with them clearly. Communication skills are needed to develop by every individual in order to abide all kinds of miscommunication in with their target message receivers. Communication skills are the base in order to run any kinds of organizational tasks; Such like whenever an employee tried to do his or her work with the actual mode of the task then they should followers those techniques indeed to achieve success in that work (Messum et al. 2016). Communication skill required for every department of an organization; such as a company running their all kinds if agendas either in writing mode or verbally, therefore in the time of recruiting a new staff the employer should assess the communication skills of interview. 
Communication skills do only consist with the techniques to conveying any kinds of messages but also receiving and decoding languages is also necessary to understand the feedback of the customers. A candidate who have great communication skills, he or she is able to fulfill their purpose by making proper message designing. This practice helps to covering their messages in polite and effective ways to the target group of audience of their messages, Communication skills mainly asked by different recruiter in order to require any staff in their organization.
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Figure1: Employability skills diagram
(Source: Quendler and Lamb, 2016)

Teamwork:
In an organization, there are various kinds of work agendas have been assigned to them. Such as when a candidate hired in any company then he or she are responsible to work either individually or by creating good team for aging and particular tasks. The recruiter generally finds such a candidate to given the responsibility who are both have the capability to work in a specific team and by individuals. In an organization, different kinds of work agendas have been performed by the employee to gain the organizational goals, in this context at the inertial stages of recruitment and employee must have to practice the ways to work in a team. Therefore, team-working capability is one of the important employability skills of an employee to manage their assigned work effectively.
A candidate needs to sharpen or not he in some specific characteristics such as they need to develop the negotiation skills in orders to manage the working procedures. In a team formed with different kinds of peoples from different mindset, so candidates need to have negotiation skills in order to perform their task within a team (Cottrell, 2015). A team is generally constructed with the purpose to achieve something collaborated manner. Team working also consists with the characteristics to have the negotiation skill with others. A team generally works under a supervisor, he or she need to take in account about the performance of the employee. A recruiter and Human resource managers always trying to find out by the interview question that if the interview have the skills to manage the work with quality under any team or groups. Therefore, in the student phase a potential employee need to develop such kinds of characteristics in their personality traits as a core employability skill in present time’s world. 
Problem solving:
Problem solving skill not only assists any person in their personal life but also it is beneficial for them to solve various kinds of professional problems. In present times globalized reasons competition is everywhere, therefore the problem solving skills of a candidate are appraised by any kinds of multinational company. Candidates who have the potentiality to solve their problem by their own they are always get the positives results from any kinds of task. 
These factors are generally helping the student to develop their own view over any particular topic. Problem solving capabilities of an candidate is assist them to manage any crucial task, If any person has been hired as the team leaders then the company need to look this characteristic with the hired candidate. In making a team problem are raised in various contexts, such as psychological problem among the group member, goal-achieving problem (Jackson, 2015). The recruiters are generally gives any kinds of problem in the time of interview to the candidate and asked them to provide appropriate solution for that problem. By using this technique, they are able to know ether the interview is appropriate for their organization or not. 
Problem solving criteria are musty have to be practiced by every individual by their own. In that, way they will be independent in their own thoughts. Issue related with any kinds of problems helps any candidate to gather accurate knowledge for following a suitable ways to achieve any goals. All the Multinational companies, government organization are aimed to have such kinds of employee, who have the basic characteristics to solve any problem by adopting any kinds of techniques. Solution outlines ways always appraised by the authority of an organization. Problems put back all kinds of goals in backwards for any person unless they stats to work over on that issue. Therefore, in this present time problem solving attitudes are welcomed by the recruiters as one of the dominant employability skills of a candidate.
Technological skills:
The world had been globalized; every sector has been adopting the techniques to move into the digital world. All the mode of communication now has been shifted from the analog system to digital mode. Therefore, to know the technological skills is now become as the mandatory task for the candidate to operate any kinds of task of their professional folded. Organizations that do not have the requirement to have any kinds of technologies as mandatory equipment, they are also moving in to the technological world to save their time and effort. There it is clear that the companies who are operating their agenda based over the technologies have only the optioned to select those candidates who have sounded technological knowledge.
In this present globalized world a candidate, need to have such theoretical and practical knowledge regarding the technological advancement in order to get a quality and disable job of their choice (Tymon, 2013).  Today works have been centralized with the technological advancement; these factors bombed the production level of an organization, simultaneously this factors helping any company to get the competitive advantages for the open market. 
Technologies now have been used by all companies in their various kinds of tasks, such as to maintain the operation management, stored the confidential data in particular storages. Most importantly in order to communicate with the targeted and potential customers, companies now using various social media platforms by matching tire service users media using behavior.
This factor helps any organizations to communicate with the service user. Moreover, to store a confidential data in less time consuming manner and in less effort reducing manner many authorities of different organization have now incorporated the technology in their operating system. Therefore, sounded technological knowledge both in theoretical perspective and in practical context is necessary for any people who are aimed to get a good job in a particular company.  

Self-management:
Self-management is another area for doing any kinds of task effectively in the personal and professional field of an individual. A person who are able to manage the self-characteristics are became the successful person in every field. Sometime rules and regulation are not the entire factor to extracts the best effect from any candidate (Yang et al. 2015). In that context, self-management is the tool, which helps any candidate to get the objective they have been set. Self-management and technological up gradation makes a person as a whole, for making marks in their professional fields. If a person does not have control of their own emotions then there are the chances that they can be victim of an unpleasant situation of the workplace. In this case, it can be stated that if the self-management skill have perceived by any candidate then it added as an extra advantages for the candidate to get a good job in their career after academic studies.
[bookmark: _Toc502148221]3. Conclusion
As a conclusion, it can be stated that, if a candidate is willing to get a good job; they should exercised over-mentioned basic employability skills. In this assignment, the employability skills have been predicted by illustrating the proper justification of a workplace. During my course work I have been aware about this self potentiality skills that if any kinds of task is handed over to me, I had complete that task by matching all of that works criteria. 
I am self-motivated, which helps to solve any kids of problem regarding my course work or project. A company always tries to hire such candidates who have basic soft skill and academic skills to manage their work pressure and bring the positive outcome. This assignment will be helpful for both the candidate who is willing to get a good job of their coke and it assist the human resource managers to get information about the basic employment skills of a candidate.
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5. Appendix
Personal Development Plan
	
	Short-Term Time Frame 
What do I want to 
accomplish in the next 
three to six months? 
	Mid-Term Time Frame 
What do I want to 
accomplish in the next 
six months to two years? 
	Long-Term Time Frame 
What do I want to 
accomplish in the next 
two to three years? 

	Section 1 - My Goals 
What are my overall goals that I want to accomplish in this time period? 
Example: become a Student Affairs Officer; learn computer graphics 
	My overall goal is to became team leader in any team of my college 
	I want to be a student affairs officer. 
	I want to motivate the people with have the insecurities with their skills.

	Section 2 - Skills and Knowledge to be 
Learned 
What specifically do I need to learn? What project do I need to work on? 
Example: Student advising; 
Banner; Dreamweaver; develop a procedures manual 
	I need to sharpen my soft skills by preparing banner with information.
	This factor will help me to communicate well to my target audiences
	This course will be helpful for me to understand about the core skill asked by any recruiters. 

	Section 3 - Next Steps 
How am I going to acquire the skills and knowledge? How am I going to do this project? 
Example: take Dreamweaver class; do an 
informational interview; set up a project outline 
	By gathering knowledge from our tutor 
	By discussing with the team members
	By gathering knowledge from the internet, arranging interview etc

	Section 4 - Resources 
What resources do I need? 
Example: free time; funding
	time and funding
	Books, journals,
	Internet

	Section 5 - Time Schedule 
What is my time schedule?
	One year from present time
	
	

	 
When will I start? 

	From upcoming week
	
	

	When do I expect to finish? 
 
	Within one year
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