Description
[bookmark: _GoBack]In this assignment I will be using Gibbs reflective model to describe the learning process I experienced while carrying out my very first assignment in university which according to the University of Edinburgh, (November,2020) is known for being ‘’one of the most cyclical models of reflection leading you through six stages exploring an experience: description, feelings, evaluation, analysis, conclusion and action plan. I will also be talking about how I ended up leaving a lot of my work till the last minute through procrastination and the effects of that.

Feelings
I felt quite relaxed during the early stages of the assignment as I thought that I had plenty of time to do it and believed I could leave the work to be done at a later date, but I ended up becoming too complacent and as time passed and the deadline became shorter and shorter, I started to feel more pressured and stressed to get the work done but by the end of it when I had done everything I could I felt very relieved and satisfied with my overall performance as well proud of the effort I put into my work once I actually got my head down and started to commit my time to completing the assignment to the best of my abilities.

Evaluation 
During the beginning stages of undertaking the assignment I struggled to concentrate and commit my time into researching and structuring my work as well as any references that I could include relating to the topic I chose, unlike the very late stages of the assignment when the deadline was nearing and I was forced to finally spend time on the work and researching and referencing , because of this I was able derive a better understanding about my lack of work ethic and time management skills which was information that would be crucial and very beneficial to me going forward. According to Hyma Pillay, (March 2014) understanding your own weaknesses and bad habits is paramount to overcoming them and strengthening your character and resolve.


Analysis
The reasons contributing to why I left my work to be done so near to the deadline was because I procrastinated for too long and had too many distractions around me when I needed to get my head down and work. I finally found the resolution to complete my work after I had procrastinated for so long to the point where I had no time left to put it off anymore and decided to put aside all distractions and put all my focus into completing the assignment. According to Mclean Hospital (December 2022) procrastination is very common in modern day society, mostly in kids and teens but also in adults, it can form from multiple different factors in your life such as feeling bored, lack of belief in your abilities, anxiety, and distractions.


Conclusion
While completing my assignment as well as since then I have managed to gather an understanding of why I struggled as well as why I ended up leaving my assignment till the last minute and all the factors that went into my decision making which was my poor work ethic which stopped me from properly considering what my real priorities were and my procrastinating which kept me from dedicating the time that was necessary in order to complete my work although the main issues that were  really an obstacle throughout my procrastination were the many distractions that were present such as my phone, Xbox and tv which all together played a massive part in my procrastination as a whole and I believe that I could have completed and sent my assignment much sooner if those distractions were not readily available to me during that time.

Action plan
After taking some time to consider all the variables that contributed to me procrastinating and leaving my work till so late I decided on what I could do if faced with similar future situations in order to prevent myself from procrastinating and the solution was that next time I would remove or stay away from any of the previously mentioned distractions either by collecting them all and storing them somewhere until I could complete my work or by taking myself away from these distractions and attempting to work in a distraction free environment where I could freely commit my time to working. According to Jorge Lindo (April,2022) creating and working in a distraction free environment carries a variety of benefits that ultimately contribute to you being able to produce better results and think more clearly as well as complete work on schedule.


Personal development plan (PDP)
In this part of the assignment, I will be carrying out a personal development plan in order to create a structured plan on what goals I want to achieve and how I will progress towards achieving them based off my previous reflection that I carried out. I will also be using The SMART plan in order to complete the personal development plan in an organized and familiar manner. According to Mindtools.com (2022) “setting SMART goals means you can clarify your ideas, focus your efforts, use your time and resources productively, and increase your chances of achieving what you want in life.” 

	What goals do I want to achieve?
	How will I measure my progress?
	What resources or support will I need?
	How is the objective relevant to my personal aspirations?
	What is the timeframe for the achievement of my goals?

	Specific
	Measurable 
	Achievable 
	relevant
	timebound

	I want to improve my time management and organizational skills. 
	I will be able to measure this by determining how long it takes for me to complete any work assigned to me and by considering whether I could have done It sooner.
	The goal is realistic and achievable as all I will need is my own willpower to set some time aside and focus on my work, although I could create a distraction free environment in order to carry out my work with a clear mind.
	Achieving this goal would be invaluable to me when undertaking any future endeavors where I will need the resolve to set time aside in my own free time to complete assigned work or assignments. It will also help me decide and prioritize where my commitments should really be. “with good time management, you can accomplish more, which offers you freedom, improves focus, reduces stress and allows you to be more productive” Samir Luintel  (February, 2022).
	There is no real set timeframe for achieving this goal, but it would preferably be achieved as soon as possible to maximize efficiency if I am ever faced with any future similar situations regarding my work.

	I want to develop my currently lacking communication skills with others.
	I could monitor my progress perhaps by setting clear quotas on how many people I should actively communicate with on a set time basis whether I know them, or they are strangers and regarding any matter.
	No resources will be needed other than my own motivation to either venture out and be more active in the community and with others or try harder to communicate with people close to me. 
	Achieving this goal would no doubt be beneficial to me going forward in life as I will no doubt be faced with numerous situations I will face where I will need to rely on my communication skills whether those involve partaking in team-based exercises or work assignments or whether it’s part of my role and duty as a police officer. “Good communication skills can improve the way that you operate through life, smoothing your way in your relationships with others.” skillsyouneed.com (2022)
	Again, this goal has no real time constraints, but I consider it to be more crucial than the previously mentioned goal and as such would like to have achieved it by the time, I am ready to join the police service.

	I want to improve my own effectiveness and participation in teamwork- based situations. 
	I could track my progress by looking at feedback received from any future team- based assignments or by requesting feedback from my peers in both university and work to see if I'm improving 
	Again, I will need no resources or support other than my own motivation and the support of my peers
	This will again be invaluable to me in any future aspiration within the police service as it is known to be a very teamwork-based workplace
	There is not time frame for this goal but I would prefer to achieve it as soon as possible
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