Workshop Planning Sheet
Date:
Facilitator:

Workshop Title/Project
Aims (what?)
Objectives (how?)
Intended Outcomes 
By the end of the session participants will….
· 
· 
· 

	(Box will expand as necessary)
	Exercises, Key points, Questions
	Resources
	Time

	Introduction
	
	
	

	Warm Ups
	
	
	

	Development Activities
	













	
	

	Cool Down
	
	
	

	Reflections on the workshop/facilitator notes



