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Personal Development Plan:
A personal development plan, which is also known as a ‘PDP’ is a tool that helps individuals be more prepared and organised for their next goal in their career path. This plan can be for personal and professional lifestyles. Also, this plan helps the individual focus on areas they need to improve on and by creating this plan they can go back and check their process, see if there are any changes are required and if they have aimed their goal. The PDP is there is help you recognise your strengths and weaknesses and identity any places for improvement, this action plan is mainly based on self-reflection.
Below will be a Personal Development Plan for myself:
	My specific learning goals
	How will I achieve 
	How will it be measured
	When will I achieve it by
	People who can help me

	1) Learn how to adapt skills quicker from new places/things
	Achieve this by taking more interest in things related to the skill
	Seeing myself successfully using that skill and learning it
	Hope to achieve by academic year
	Friends and tutors.

	2) To keep up with all my assignments and university related work
	Making sure I prioritise my assignments before anything
	Submit my work on time and having enough time to focus on other activities
	Before any submission dates for the assignments
	Ask my tutor or friends to motivate me and guide me if I need additional help.

	3) Find a job to get some experience in the working environment.
	Searching for jobs on websites, asking friends or family for recommendation.
	Once I start applying a few jobs, I will have an understanding I am starting to meet my goal.
	Aim is to start before starting my second academic year at university.
	Friends and family can help me find a job that comes to my interest.



Professional objective:
	My specific learning goals
	How will I achieve
	How will it be measured
	When will I achieve it by
	People who can help me

	Find a job in the career path I would like to into the future.
	Get some advice from lecturers 
	Once I start applying 
	Before I finish my education
	Family, friends, and University lecturers


SWOT Analysis:
SWOT (strengths, weaknesses, opportunities, and threats) analysis is another tool like PDP that helps individuals identify any places they need to improve on. It is a reflection guide to help them understand their pros and cons and what can interfere in their future goals. An individual can use this tool list out all their personality attributes, any skills they may think they lack in which could indicates towards a weakness or threat for them. This tool can be used in any platform to understand any situation and come up for a solution for something, it helps to identify any mistakes belong made, any errors that can be fixed. “SWOT analysis is a strategic planning framework used in evaluation of an organisation, a plan or business activity” (Gurel, 2017). Relating this tool on myself, the SWOT analysis helps me as an individual to identify any areas where I can need to improve myself on, helps me to understand the opportunities that my goals can lead to, any threats that can come in the way. A SWOT analysis will be shown below on how each word reflects onto me.
· Strength: My strengths would be my time management as I know how to handle responsibilities and duties wisely when it comes to managing many occasions at once. Another strength of mine would be I have the confidence to approach my peers or tutors if I ever need any help work related.
· Weaknesses:  I would identify my weaknesses as I take time to adapt any skills or information quickly, which increase a delay in my understanding of things.
· Opportunities: The opportunities I would see for myself are them being related to my education, as I am learning about something that I want to do in my career path, it is giving me some sort of hope that I can pursue my goals in life, the opportunity to work in my preferred environment.
· Threats: Any threats I can see for myself would be myself not adapting things or skills quickly and that effecting my education as I am lacking the ability of learning something, which could interfere in my future career choices. 
Time Management:
Time management is defined as managing your time wisely to balance out all your duties/responsibilities. Once your time is fully managed, it then allows you to enhance your performance and achieve your goals with more effort and less stress as you have enough time to focus on your activities. Relating time management to myself, in my opinion I feel I can balance out my priorities well, prioritise the activities that need my attention more and later continue focusing on other things. By this I believe I can provide more effort and hard work into my work and duties which will have a positive result as I invested enough time into it.  Once all my time is managed, it helps me have a better understanding of everything, in order of what should be done first, what I should always prioritise more. Time management has helped me plan everything out beforehand to avoid any disappointment to myself or anyone else.
Communication:
This skill is very important for all individuals on all platforms as this is the main key to success. By communicating with others helps an individual’s knowledge increase on many things as they interact with a ton of people. The best way to define communication would be how an individual will express their thoughts with others, how they receive information and provide information with people and this also includes body language and skills of speaking, how someone approaches the opposite member.  In my opinion, to have good communication skills, confidence is very important as it boosts up your body language more when you start to approach others. Relating communication upon myself, I believe I can communicate with different types of people to adapt more knowledge about things. This skill helps me interact with many people who can guide me into my future career path, by communication I can receive help and exchange ideas with them. 
Report Writing:
This skill is mainly focused on how an individual briefly explains an event and then shows the report to another member or looks back into it for observation. This includes taking notes, summarising situations, or mind mapping ideas. A report can come useful in many platforms like businesses, cafes, hospitals, care homes and many other places. Reports come into use as there can become useful to look back into for observation, for example a daily report being taken at a care home on a service user can show any progress being taken in the service user’s health and if there is any place for more improvement for them. This skill also requires full attention, time, effort, and high communication skills to make the report accurate and detailed enough for themselves and their operator to understand. Report writing for me would be an easy task as I intend to give my full attention into things that I need to understand and make notes of to pass on to someone else, and for the report accuracy communication and effort is needed which I believe I could do so. 



My skills & Career choice:
Relating all the skills above to myself, the career path I would like to go into is Social Worker, as my personality and communication levels match my career choice. To become a social work, the key skills you will need is communication, report writing and time management as these skills relate the most and will be used frequently on a day-to-day basis. This career comes to my interest as my intention is so provide help and support for those who may going through something, they may need someone to express their thoughts to and communicate with someone which I feel I have the ability for, to communicate with someone easily. The job role I have had applied to care home who are looking for a social care worker for their care home, they are recruiting for someone who fully understands an individual’s person-centred care, bring a positive environment into work and supporting them with their daily activities. This job title requires someone with good communication skills to interact with the service users to fulfil their needs and communicate in non-verbal ways. This job role is allowing flexible time hours, day and night shifts which would be balanced out for the individual once recruited which indicates time management. Time management fits well into this job as it will allow me to be flexible will all my other responsibilities and provide the same amount of effort into everything else. As I have previous experience within the health care field, I know how to approach service users, communicate with them in verbal and non-verbal ways which would be effective for this career path as social work involves coming across may different people. Social care requires making reports about the individual you are with in order to understand them and their problems, and for this area the skill of report writing will come into use as I can easily report and summarise an individual’s problem and late observe the report for any additional support to provide them. With the skills I hold and believe are essentials for this career choice of mine I believe that I can secure this job role but may need to develop on my skills to adapt information quickly which would equal to a weakness of mine which I have had discovered from doing an analysis tool (SWOT analysis).
Concepts learnt from this module:
This module has taught me many concept’s that I can use and adapt into my personal and professional lifestyle. First being the Personal Development Plan, which had taught me how to plan out my goals, what resources can be used to achieve them and who can support me throughout the process. It gives an individual a planned guide on what they can work on to prepare themselves for a better future and to aim for their goals. Another concept that became useful for me was self-awareness which allowed me to take personality tests which was a reliable test, I had to answer a set of questions of which were related to my personal preference and the result would then explain what sort of personality I hold, and this helped me have a better understanding of myself. The whole idea of doing this personality test was to see if there are any hidden elements.
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