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[bookmark: _Toc100143652]Introduction:
This study is about my experience during this Academic and employability skills module. I will be using the Gibbs reflective circle to construct and illustrate this report.
Employability skills are important core skills and characteristics in nearly every position. These are the essential qualities of a person that make him desirable to a company and hiring managers look for people with these skills automatically. Often referred to as fundamental skills, academic skills are considered necessary for getting, keeping, and advancing in a job, as well as for achieving optimal success (Mainga, Daniel and Alamil, 2022). Gibbs approaches reflection by acknowledging the power of feelings. As well as evaluation, he separates what went well and what didn't. Although there are extra stages in opposed to other models such as Atkins & Murphy model (1993) or Kolb reflective cycle (1984) it is a useful model for some practitioner courses, but for others it is too prescriptive. 
[bookmark: _Toc100143653]Reflective writing 
Writers use reflective writing as an analysis and examination of a specific event or situation. A reflective report describes how a specific event impacted the writer, through reflection you are able to learn from experience and improve your skills, knowledge and abilities. The act of reflection is perceived as an internal process that combines cognitive, affective, imaginative, and creative means of dealing with one's lived experience. (Charon and Hermann, 2012). King (2002) states through emotional experiences, students may develop self-awareness, become empowered, and learn about their own emotions. Reflective thinking is characterized by the use of personal and professional experiences, feelings, emotions, and sensory perceptions. In reflective writing, storytelling can be used to apply a narrative approach. This approach can be framed through the use of a template that focuses on key components like events, players, and outcomes (McCarthy, 2011).
[bookmark: _Toc100143654]Model of refection
As one of the most popular models of reflection I will be using Gibb’s cycle to formulate this report. Graham Gibbs developed the Gibbs cycle of reflection in 1988 to help people process their experiences. It can be used, for instance, to reflect on a team meeting or a patient interaction several times throughout the day. This tool enables individuals to reflect systematically on the experiences they have encountered during a particular activity or situation and to draw conclusions from those experiences. Wilding (2008) states Gibbs proposed describing the events the writer is able to focus on the most important parts of the story because of how the story is described. Other models of refection are also logical such as Kolb (1984) theory or refection where he describes experiential learning as an approach to learning in which knowledge is created by grasping and transforming an experience. My thoughts and feelings were important aspects of this reflection. Gibbs' learning cycle is appropriate for accounts such as mine. 

[bookmark: _Toc100143655]Reflection on writing task 1
At the beginning of my module, we were asked to write an academic report discussing the challenges of motivating staff in the workplace over the following 10 weeks we were taught and studied essential tools needed to successfully fulfil this report such as note taking, drafting, referencing and time management. 
For this assessment I instantly had negative thoughts as I believed i like I was not academically capable enough to complete this task, the fact the deadline was in 10 weeks eased the initial negative thoughts and as the weeks went by, I felt even more confident on finishing the task but I could not the feeling of being left behind by me peeps as they seemed to be getting on fine the class. When the final edit was finished sensed an immense feeling of joy and relief as the task gave me enormous pressure the biggest fear was not meeting the deadline or not meeting the word count.
The good part of the assignment was the amount of time we had to conduct research and learn the skills necessary to develop the report, as this was my first time writing any kind of report, I feel that I have learned and understood a lot during this time period.
i think the reason things did not go too well because I never planned out my draft as well as leaving it till last few days for the deadline to fully write up my final edit, it was as though I knew what I wanted to say in my head and I understood the literature but explaining and presenting my findings was harder than I anticipated 
I feel I could have done more in regards to study time and drafting giving myself more time to plan my structure. I had wasted a lot of my study time looking through sources that were not necessarily relevant to my study or to the points that i was trying to make, applying techniques such as the CRAAP test deemed prime for time saving, evaluating and eliminating the information I needed. This aided me considerably
and I shall use and develop the technique in future modules. I also recognised when researching theories such as Maslow's hierarchy of needs theory helped me to gain a better understand which in turn helped me explain points better. 
To summarise this report, I set goals to be more organized and up to date with. Harvard referencing at the end of my one-year course. If I am faced with a task like this again, I will most definitely use the same strategies as they were very helpful. Additionally, I will make use of the time I have been allotted and not procrastinate. In contrast to my initial thought of perfecting everything before moving on, drafting my work and returning to perfect it has been more efficient and time efficient. Learning skills sets and applying them are two different things, as I've learned through this experience.


. 
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On week 7 as a group myself and three students in my class were asked to design a job advertisement and present it the following week (week 8) either as a poster, presentation or a video to the rest of our peers in class. I was voted leader by the other members of my group. we discussed and agreed a job advertisement that we felt comfortable with and could all understand and explain to the best of our ability.
I felt the majority of others in my group were initially withdrawn and unassertive,
I was also nervous as I felt all the pressure would be on me being the leader. As we started discussing and putting together the presentation, I felt more confident and positive in the leadership role and also the rest of the group gradually began being more motivated and involved. On week 8 (Presentation Day) I was naturally nervous but during and after presenting our power point, I was proud of myself and of my peers as I team, I think we done better that I assumed especially from the positive feedback we received from out peers in the group and high scores.
The things that were good and worked well was the group effort put into the power point which in turn made presenting out work in the classroom smoother, regardless of the fact we did not catch up online during the week as planned to insure we had everything sorted. I stared off the slideshow and forgot parts of my notes, two or my peers presented perfectly and one student presented his slide show in an unusual (not his normal) voice and just repeated what was said before him.
In my view the task got result because everyone had a say in what part of the assignment they wanted to handle at the beginning, most of the group were constantly active in discussion and contribution. Having done another presentation in week 6 for my digital skills module at put it to comparison I have noticed the importance of leadership as well as teamworking skills. Sohman (2013) reminded us the most competent leader can fail if the team that he leads fails to measure up to his objectives and goes off track.
This task could have had an even better for outcome for everyone if we had been in class too discuss directly what was needed to do as we were collaborating online it was easy for others to not engage in the work. Preparing and presenting this task online was not easy and sometimes a little awkward in terms of communicating in my group however being online did help when it came to overcoming the shyness when presenting to the rest of our peers. My goal for future group work is to understand my peers' strengths and weaknesses. Despite being the leader of the team or not, this task has mainly taught me how important communication is when working together and presenting in the future I will remember having good organizational skills makes it easier to communicate with others as well as increasing productivity, by completing more tasks like this one and being more vocal in class, I hope to develop the required communication skills.

[bookmark: _Toc100143657]Personal development plan (PDP)
	Personal targets
	How will I achieve this?
	How will this improve my academic or employability prospects?
	How will I know I have achieved this?
	When will I achieve this by?

	1.Referencing
	Have library sessions with librarian and dedicate myself more study time
	This will make me feel more confident in doing my assignments and in applying myself to specific tasks.
	When I am not having to go to the Harvard guide to check my work.
	I am planning to achieve this by the end of the next term

	2.Orangization skills
	Less procrastination
	I should be productive as a person 
	I will know when I have achieved this when I feel everything is in order giving myself time to work on my presentation 
	I am planning to achieve this within this year

	3.note taking 
	Adapt a method that is right for me 
	This will improve academic propects such as communication and transferable skills also it will Improve my active listening skills and comprehension. 

	Use and develop the CRAAP test. with this technique I can take notes visually clear, concise, organized, and structured. 

	I am planning to achieve this within my second module term. 






[bookmark: _Toc100143658]Conclusion
To sum up this module as a whole I have learned multiple skills I have not only applied within my work but I can definitely carry and develop in future modules and outside my studies. Note taking and paraphrasing are the two skills I feel I learnt the most were as communication and presenting is what I feel I need to work on following the rest of my course.
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