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[bookmark: _Toc6521673]Abstract 
An investigation of positive psychology was undertaken to better assess the authors strengths and weaknesses for learning in higher education. The author undertook several personality tests used for positive psychology to identify strengths and weaknesses. The author then looked at these traits and how they might affect learning and how to account for them in future studies.
A system for the backing up of digital information was also determined from the numerous options available. The system is different for work undertaken at home and work undertaken at the University campus, but both systems include the use of a back up in different locations and the use of cloud systems.
Taking into the account what was learned with the positive psychology analysis, the author reviewed a recent performance as part of a group to present a powerpoint about academic writing.






















[bookmark: _Toc258858][bookmark: _Toc6521674]Table of Figures
Figure 1: VIA Institute Characterisations [7]	6
Figure 2: Gallup Strengths [9]	7
Figure 3: Team Roles Test Results [10]	9
Figure 4: Personality Max Results Sumary	9
Figure 5: Personality Max Strengths/weaknesses	10
Figure 6: Results from Personality Max [14]	23
Figure 7: Results of VIA Institute Characteristics Assessment [7]	24
Figure 8: Summary of Slides from Group Presentation	33

























Contents
Abstract	1
TABLE OF FIGURES	2
1	Introduction	5
1.1	Positive Psychology Movement	5
1.2	Values In Action (VIA) Movement	5
1.3	Gallup Strength Finder	7
1.4	Team Roles Test	7
2	Skills Evaluation	8
2.1	Skills required for successful HE learning	8
2.2	Self-Evaluation	8
2.2.1	VIA Institute Results	8
2.2.2	Team Roles Test Results	9
2.2.3	Personality Max Results	9
2.3	Positive attributes	10
2.4	Areas for improvement	10
3	Application	12
3.1	Applying Skills	12
3.2	Back-up Strategy	12
3.2.1	Available Technologies	12
3.2.2	Chosen Solutions	13
3.3	Group Presentation	13
3.3.1	Team Members	13
3.3.2	Key Points	13
3.3.3	Contributions	13
3.3.4	Evaluation	14
4	Conclusion & Evaluation	15
4.1	Conclusions	15
4.2	Recommendations	15
5	References	16
6	Appendices	18
6.1	Online Profile Test Results	18
6.1.1	Personality Max	18
6.1.2	VIA Institute	24
6.1.3	Team Role Strengths	25
6.2	Gallup Strength Test Strengths [15]	26
6.3	Forms	29
6.4	Presentation Slides	33


























[bookmark: _Toc6521675]Introduction
[bookmark: _Toc6521676]Positive Psychology Movement
The positive psychology movement, was a new way of looking at mental health. Instead of focusing on treating mental illnesses, the positive psychology movement focused on strengthening the positive traits and outlooks of people. 
	“Positive psychology is the scientific study of what makes life most worth living.” [1]
It gained popularity and has been applied across schools and universities as a psychology that focuses on “mentally-typical” subjects and improving everyone’s lives. The main tenant of all the work is to the focus on the positive, whether that’s looking at what is positive in the subject’s life or developing the strengths of an individual rather than their perceived weaknesses.
This strength focused psychology, when applied to a learning environment, follows three stages: the identification of the individual’s talents, the integration of these talents and then the following changes in behaviour based on the talents identified. [2] Talents are the subjects of most of the positive psychology assessments, such as the VIA -Institute, which can be identified from day-to-day activities. Talents cover a wide area of activities such as taking charge in situations, hobbies, spontaneously tidying, enjoying planning events and giving speeches. [2]
For the individual, positive psychology is about their positive traits that give rise to their talents, and give them a sense of contentment or satisfaction. These traits can be generalised as the capacity for love, courage, interpersonal skills, aesthetic sensibility, perseverance, forgiveness, originality, future mindedness, spirituality and wisdom. [3] The character strengths identified for the individual should be natural qualities that are motivating to use, leading to positive feelings about life and oneself. [4]
[bookmark: _Toc6521677]Values In Action (VIA) Movement
Positive strengths were defined into six character areas that were determined to be universal across all cultures. [5]  These were the basis of the Values in Action (VIA) framework for positive psychology developed by Peterson and Seligman. [6] These six areas: humanity, wisdom, temperance, transcendence, justice and courage were then further split to create 24 strengths that are valued by all cultures and religions. [5]
 The VIA institute creates a personal profile based on these strengths and shows the ranked order of your strengths according to the VIA Classification, [7] these strengths can be seen in Figure 1.
Studies have been undertaken to determine whether there were differences in the results of the VIA instate survey based on age or gender. There was a general trend found for gender differences where women would score higher on the humanity strengths; kindness, love and social intelligence. These differences were small however. Again there were some differences in the profiles studied when accounting for the age which suggest there may be a trend for character development with age in the strengths of wisdom and knowledge. [8]
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[bookmark: _Ref6484883][bookmark: _Toc6521665]Figure 1: VIA Institute Characterisations [7]

[bookmark: _Toc6521678]Gallup Strength Finder
Positive psychology has been developed by other organisations to create more tests which identify strengths for the individual to focus on. One of these is the Gallup’s Strength Finder which claims to have been undertaken by over one million people. This process has 34 talents where there is the potential for strengths building based on work by Don Clifton. [2] A full description of the strengths can be found in 6.2 and a summary of the strengths can be seen in Figure 2.
[image: Image result for gallup strengths]
[bookmark: _Ref6484860][bookmark: _Toc6521666]Figure 2: Gallup Strengths [9]
[bookmark: _Toc6521679]Team Roles Test
According to team roles theory there are specific different team roles that each person within the team can take on and these roles can be functional, organizational, personal or skillful.
To function well, a team needs a variety of people whom is each best suited to a range of these roles. Therefore, it is important to be able to identify what roles each person is best suited to be able to create good, well-functioning teams. Hence, over the last 30 years the interest in team composition has increased. [10]
The nine team roles are the Executive, Explorer, Innovator, Analyst, Driver, Chairperson, Completer, Team player and Expert. [10]
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[bookmark: _Toc258861][bookmark: _Toc6521681]Skills required for successful HE learning
Looking at the strengths identified by the VIA Institutes’ attitude to positive psychology, the categories of strength and courage look to be the most applicable to successful learning at a higher education institute. Looking at the breakdown of the main areas there are strengths in other areas that are also important to studying, such as teamwork and self-regulation. 
Using the team roles theory, it is also important to understand how each person in any assigned team works to ensure that the team has the best chance of achieving its goals. Each team needs someone taking the leader, innovator and expert roles.
For successful studying, it is essential for the individual to have a good timekeeping and self-motivation so as to be able to make it to the lectures and achieve assignment deadlines. It is also necessary to have self-regulation/discipline for the same reasons. 
It is also important for the student to have a love of learning or the topic to create a positive feeling of time well spent and fulfilment.
To do well in the social aspects of higher education it is important that the student is able to meet new people and make new friends to keep a good quality of life outside of studying.

[bookmark: _Toc258862][bookmark: _Toc6521682]Self-Evaluation
[bookmark: _Ref6494356][bookmark: _Toc6521683]VIA Institute Results
I. Love of Learning
II. Creativity
III. Judgement
IV. Kindness 
V. Fairness
VI. Prudence
VII. Curiosity
VIII. Forgiveness
IX. Humour
X. Teamwork
XI. Hope
XII. Honesty
XIII. Social Intelligence
XIV. Leadership
XV. Perseverance
XVI. Perspective
XVII. Zest
XVIII. Humility
XIX. Bravery
XX. Gratitude
XXI. Love
XXII. Self-Regulation
XXIII. Appreciation of Beauty & Excellence
XXIV. Spirituality
[bookmark: _Ref6494380][bookmark: _Toc6521684]Team Roles Test Results
[image: https://www.123test.com/team-roles-test/diagram/activiteiten/1:29/23:20:17:17:13:10:10:7:3/Innov.:Compl.:Exec.:Team.:Expert:Analyst:Chairperson:Driver:Expl.]
[bookmark: _Toc6521667]Figure 3: Team Roles Test Results [10]
[bookmark: _Toc6521685]Personality Max Results
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[bookmark: _Toc6521668]Figure 4: Personality Max Results Sumary
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[bookmark: _Toc6521669]Figure 5: Personality Max Strengths/weaknesses
[bookmark: _Toc258863][bookmark: _Toc6521686]Positive attributes
From VIA Institute’s Characteristics Assessment in 2.2.1 the author’s strong skill set included a love of learning, creativity, judgement, fairness and kindness. [7]
According to the team roles test from 123test in 2.2.2, the authors top attributes were innovator and completer. [10]
From the self-assessment tests undertaken in lessons, the full results of which are in 6.3, the author showed strengths in reading, writing, organisation and creativity.
All three of these assessment methods indicate the author enjoys learning and has strengths in the reading and writing skills necessary for higher education. The author also shows strengths in organisation which should allow them to keep on track with the workload and assignments. Some of the other strengths identified, such as fairness and kindness should be useful in working with other people and developing social networks to aid in work.
The results from Personality Max also show strengths in listening and intelligence which would be important positive attributes for higher education.
[bookmark: _Toc258864][bookmark: _Toc6521687]Areas for improvement
Whilst the results of the VIA institute test did not give any weighting to the order in which the strengths are presented, it was assumed that the strengths rated lower in the results are areas upon which the author could make improvements. The bottom five ranking strengths in the VIA Institute’s results for the author were; gratitude, love, self-regulation, appreciation of beauty and spirituality. Arguably, the most important of these for higher education was the ability to self-regulate and enact self-discipline. Weaknesses in this area, may have led to procrastination and difficulty making assignment deadlines. Weaknesses in gratitude and love may have meant the author found it more difficult in team work assignments or keeping perspective of things to be grateful for whilst studying.
When it comes to team work the author showed weaknesses in the chairperson, driver and explorer roles. The weakness in the explorer role could again affect teamwork as it shows a lack of a gregarious nature. Weaknesses in the chairperson and driver roles may, again, have showed the author needed to work on motivation and self-regulation to ensure assignments were done in time.
The self-assessments showed a weakness in confidence and self-belief as well as dealing with difficult people.
The results from Personality Max also show the author may have found it difficult to work well as part of a group.
Whilst each of the tests undertaken showed slightly different results, there was a theme in the weaknesses highlighted. According to all the results the author would to struggle with self-regulation and confidence, which manifests in presentations, team work and dealing with “difficult” people.
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[bookmark: _Toc258866][bookmark: _Toc6521689]Applying Skills
For the team presentation, the teams were initially divided based upon the seating plan of the room. Some rearranging was undertaken to group teams, where possible, based on their work location to ease the group work. At no point was the dynamics or team roles of the individuals taken into account to ensure that the team had the best chance of success. The author’s results in the team roles test showed strengths in creator, innovator and executive. This aided the team in getting work completed on time but the author had relatively little strength in the presenting side of the presentation. It is unknown what the results of the other team members would be for the team roles test, but for future work it would be in the author’s best interests to find a team who had strengths in explorer, driver and chairperson. Based on the lack of work until the team was grouped together it can be implied that the team was lacking a person with strengths in the chairperson role.
Being aware of the strengths highlighted in the questionnaires, the author was able to focus on maintaining strengths that were useful for higher education, such as a love of learning and creativity and couple these with potential weaknesses such as self-regulation and gratitude. Examples of this are reminding themselves to be grateful for the opportunity to be on the course, and learning new material when feeling unmotivated. As reading and writing were also identified as strengths, when feeling unmotivated, the author can focus on tasks that involve doing some reading on new learning areas or writing of assignments. 
When it comes to exam revision it was important for the author to engage their creativity by designing mind maps and plans as well as reading and re-writing notes to give the author the best chances of doing sufficient revision.
[bookmark: _Toc6521690]Back-up Strategy
[bookmark: _Toc6521691]Available Technologies
When working on important computer documents, it is prudent to have a back-up of the work saved in case something should happen to the primary save location. As an extra precaution an “off-site” back up location can also be used which provides another level of safety should the primary save environment be compromised.
There are several different places to save aback up of one’s work:
· Laptop/Desktop Hard drive (usually the primary saved location)
· RAID (Redundant Arrays of Independent Discs) on laptop/desktop
· Home Server
· Cloud service
· External Hard drive
· Physical printouts
Each of these solutions has their own pros and cons and so a combination of different types usually provides the best overall strategy.
For example, using a RAID as a back up doesn’t protect against the laptop or computer failing and physical printouts can be bulky to store. If the home server, external hard drive and printouts are in the same location as the primary laptop/computer then the data can still be vulnerable to being lost is the environment in which they are all stored is damaged, such as in a house fire. Cloud services can be compromised or be down for lengths of time for servicing.
[bookmark: _Toc6521692]Chosen Solutions
The author has employed a backing up strategy for university work, consisting of two different methods dependent on the site at which the author is working.
Whilst at university, work is done on the School of Applied Computing (SOAC) computers and regularly saved to the local computer hard drive. At the end of each session the work is saved to a removable external hard drive.
Whilst working at home, work is done on a personal laptop and saved regularly to a One Drive account. Again, at the end of each session, the work is saved to the removable external hard drive.
This strategy means that the work is always saved to a minimum of two locations, and there is always an up to date copy available wherever the author is working. The use of the One Drive provides the author with a remote location to which the work is saved.
[bookmark: _Toc258867][bookmark: _Toc6521693]Group Presentation
[bookmark: _Toc6521694]Team Members
· Jennifer Mungham (Dstl PTN)
· Joe McNicholas (Dstl FHD)
· Fergus Russell (Dstl PTN)
Originally Christopher Peacock (Dstl FHD) was originally a member of this group, but he wasn’t going to be back in the country and available to contribute until after the presentation deadline.
[bookmark: _Toc6521695]Key Points
During the presentation it was highlighted that “Plagiarism is the practice of taking someone else's work or ideas and passing them off as one's own”. [11] It was then explained that the best way to avoid accusations of plagiarism was to reference correctly and that the University of Wales Trinity St David (UWTSD) School of Applied Computing uses the IEEE reference format.
As well as informing the audience on the methods of and importance of referencing the presentation covered the basics of report writing; from the correct writing voice, the differences between essays and reports, to finding valid sources.
Lastly the presentation covered technology related to the writing of reports such as Turnitin, Microsoft word and several different referencing apps. The basics of Turnitin and Microsoft’s inbuilt report writing functions were explained and reference apps such as Citationsy [12] were introduced.
[bookmark: _Toc6521696]Contributions
All members of the team firstly went and did their own research into the topic areas. The author created a power point with her notes on into which was combined the sections and notes from the other contributors. The 3 team members were then able to work jointly to tidy, polish and add references to the slides. Once the power point was written, the sections were divided up between the authors for the presentation, ensuring that each author had a roughly equal number of slides to talk through.




The presentation of the slides was split as shown below:
· Introduction – Jennifer Mungham
· Contents - Jennifer Mungham
· Plagiarism: How to avoid it - Joe McNicholas
· Unfair Practices - Joe McNicholas
· Writing Voices  - Jennifer Mungham
· Essays vs. Reports – Joe McNicholas
· Referencing – Jennifer Mungham
· Referencing Technology – Fergus Russell
· Microsoft Word - Fergus Russell
· Turnitin - Fergus Russell
· Valid Sources – Joe McNicholas
· Conclusions – Jennifer Mungham, Joe McNicholas & Fergus Russell
· Recommendations – Jennifer Mungham
[bookmark: _Toc6521697]Evaluation
The authors of the presentation were distributed across two main work sites, and one of the authors was abroad when the assignment was announced. This led to individuals working independently for three weeks until the authors were all together at University. This led to duplication of research in some areas and gaps in others. This could have been improved using an online work forum, such as Google Documents, to allow the users to collate work in one place. Regular meetings on teleconferences would also have helped with the organisation of the research and reduced the workload of the authors.
The TED talk “How to Avoid Death by Powerpoint” [13], introduced in a Study Skills lesson, helped the authors and the information was generally utilised, such as keeping to a maximum of 6 items per slide. And whilst the information per slide was kept to less than six items, the slides were plainly presented without pictures, animation or breaks in the talking, other than the switching of presenters.
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[bookmark: _Toc258869][bookmark: _Toc6521699]Conclusions
Positive psychology is the method of identifying one’s strengths which can be applied to work, studying and day-to-day life for all individuals. There are a lot of different tests available for people to identify strengths, some of the tests have different focuses, such as a focus on teamwork. 
The author found the tests gave different results but a general theme was distinguishable. The tests all indicated a difficulty with group working and dealing with people which is an area the author could work on improving.
This was supported by the authors experience of working as part of a group for the presentation on academic writing.
[bookmark: _Toc258870][bookmark: _Toc6521700]Recommendations
It would be useful to do further research into what studying and revision methods have been recommended for the different strengths identified in the VIA Institute questionnaire and put the methods into practice for the author to test their effectiveness. 
It was recommended that the other member of the author’s presentation team undertake the team roles test to determine whether it was a compatible team and whether perceived issues could be explained by the lack of a person to fulfil one of the roles.
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[bookmark: _Toc6521670]Figure 6: Results from Personality Max [14]
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[bookmark: _Toc6521671]Figure 7: Results of VIA Institute Characteristics Assessment [7]
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I. Innovator: The innovator is often the creative generator of a team. He or she has a strong imagination and a desire to be original. The innovator prefers to be independent and tends to approach tasks in a scientific way. As a creative individual the innovator may play a crucial role in the way a team approaches tasks and solves problems.
II. Completer: The completer is very conscientious and feels responsible for the team's achievements. Completers are concerned when errors are made and they tend to worry because of their controlling nature. The completer is also known as the finisher because they are most effectively used at the end of a task, to polish and scrutinize the work for errors, subjecting it to the highest standards of quality control.
III. Executive: The executive is sometimes also referred to as the organizer. The executive is generally disciplined and eager to get the job done. He or she is efficient, practical, and systematic. Executives are well organized and diligent, and quickly turn the ideas of a team into concrete actions and practical plans.
IV. Team player: The team player is caring, avoids conflicts, and fosters harmony. Being someone who likes to help other people, the team player is generally considered agreeable and friendly. He or she is diplomatic and emphasizes solidarity and team cohesion.
V. Expert: The expert has the skills and expertise required for the specific task at hand. He or she has a strong focus on the task and may get defensive when others interfere with his or her work. The expert prefers to work alone and team members often have a great deal of trust and confidence in him or her.
VI. Analyst: The analyst has a tendency to be reserved and critical. The analyst will also react to plans and ideas in a rational and sensible way. He or she will favor a prudent approach to matters and will evaluate them according to their accuracy before acting.
VII. Chairperson: The chairperson has a strong coordinating role. With an emphasis on procedures, the chairperson will try to bring and keep the team together. He or she is communicative and deals with the members of the team in a respectful and open-minded way.
VIII. Driver: The driver is generally very ambitious and energetic. He or she may appear as impatient and impulsive. The driver is a strong motivator and will challenge others at crucial times. Although the actions of the driver may sometimes seem somewhat emotional, they do play a crucial role in pushing the team forward to succeed.
IX. Explorer: The explorer is generally an extrovert by nature. He or she is cheerful, gregarious. The explorer is also investigative, interested and curious about things. Because explorers like to improvise and communicate with others, they will have little problem presenting ideas to the team and developing new contacts. [10]
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Analytical: People exceptionally talented in the Analytical theme search for reasons and causes. They have the ability to think about all of the factors that might affect a situation.
Context: People exceptionally talented in the Context theme enjoy thinking about the past. They understand the present by researching its history.
Futuristic: People exceptionally talented in the Futuristic theme are inspired by the future and what could be. They energize others with their visions of the future.
Ideation: People exceptionally talented in the Ideation theme are fascinated by ideas. They are able to find connections between seemingly disparate phenomena.
Input: People exceptionally talented in the Input theme have a need to collect and archive. They may accumulate information, ideas, artefacts or even relationships.
Intellection: People exceptionally talented in the Intellection theme are characterized by their intellectual activity. They are introspective and appreciate intellectual discussions.
Learner: People exceptionally talented in the Learner theme have a great desire to learn and want to continuously improve. The process of learning, rather than the outcome, excites them.
Strategic: People exceptionally talented in the Strategic theme create alternative ways to proceed. Faced with any given scenario, they can quickly spot the relevant patterns and issues.
Achiever: People exceptionally talented in the Achiever theme work hard and possess a great deal of stamina. They take immense satisfaction in being busy and productive.
Arranger: People exceptionally talented in the Arranger theme can organize, but they also have a flexibility that complements this ability. They like to determine how all of the pieces and resources can be arranged for maximum productivity.
Belief: People exceptionally talented in the Belief theme have certain core values that are unchanging. Out of these values emerges a defined purpose for their lives.
Consistency: People exceptionally talented in the Consistency theme are keenly aware of the need to treat people the same. They crave stable routines and clear rules and procedures that everyone can follow.
Deliberative: People exceptionally talented in the Deliberative theme are best described by the serious care they take in making decisions or choices. They anticipate obstacles.
Discipline: People exceptionally talented in the Discipline theme enjoy routine and structure. Their world is best described by the order they create.
Focus: People exceptionally talented in the Focus theme can take a direction, follow through and make the corrections necessary to stay on track. They prioritize, then act.
Responsibility: People exceptionally talented in the Responsibility theme take psychological ownership of what they say they will do. They are committed to stable values such as honesty and loyalty.
Restorative: People exceptionally talented in the Restorative theme are adept at dealing with problems. They are good at figuring out what is wrong and resolving it.
Activator: People exceptionally talented in the Activator theme can make things happen by turning thoughts into action. They want to do things now, rather than simply talk about them.
Command: People exceptionally talented in the Command theme have presence. They can take control of a situation and make decisions.
Communication: People exceptionally talented in the Communication theme generally find it easy to put their thoughts into words. They are good conversationalists and presenters.
Competition: People exceptionally talented in the Competition theme measure their progress against the performance of others. They strive to win first place and revel in contests.
Maximizer: People exceptionally talented in the Maximizer theme focus on strengths as a way to stimulate personal and group excellence. They seek to transform something strong into something superb.
Self-Assurance: People exceptionally talented in the Self-Assurance theme feel confident in their ability to take risks and manage their own lives. They have an inner compass that gives them certainty in their decisions.
Significance: People exceptionally talented in the Significance theme want to make a big impact. They are independent and prioritize projects based on how much influence they will have on their organization or people around them.
Woo: People exceptionally talented in the Woo theme love the challenge of meeting new people and winning them over. They derive satisfaction from breaking the ice and making a connection with someone.
Adaptability: People exceptionally talented in the Adaptability theme prefer to go with the flow. They tend to be “now” people who take things as they come and discover the future one day at a time.
Connectedness: People exceptionally talented in the Connectedness theme have faith in the links among all things. They believe there are few coincidences and that almost every event has meaning.
Developer: People exceptionally talented in the Developer theme recognize and cultivate the potential in others. They spot the signs of each small improvement and derive satisfaction from evidence of progress.
Empathy: People exceptionally talented in the Empathy theme can sense other people’s feelings by imagining themselves in others’ lives or situations.
Harmony: People exceptionally talented in the Harmony theme look for consensus. They don’t enjoy conflict; rather, they seek areas of agreement.
Includer: People exceptionally talented in the Includer theme accept others. They show awareness of those who feel left out and make an effort to include them.
Individualization: People exceptionally talented in the Individualization theme are intrigued with the unique qualities of each person. They have a gift for figuring out how different people can work together productively.
Positivity: People exceptionally talented in the Positivity theme have contagious enthusiasm. They are upbeat and can get others excited about what they are going to do.
Relator: People exceptionally talented in the Relator theme enjoy close relationships with others. They find deep satisfaction in working hard with friends to achieve a goal.
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Self Evaluation of Personal Skills
Thinking about yourself, read and mark each statement according to what level of skill you have.
For example, if you think you are amazing at 'Team Work', tick the High Column.
	Skill
	
	
	

	
	High
	Average
	Low

	People
	
	
	

	Ability to get on with people from different backgrounds
	X
	
	

	Ability to see and understand other people’s points of view
	X
	
	

	Dealing with the general public
	
	X
	

	Teamwork
	
	X
	

	Managing other people
	
	X
	

	Teaching or training others
	
	X
	

	Negotiating
	
	
	X

	Helping others to arrive at decisions
	
	X
	

	Being sensitive to others’ feelings
	
	X
	

	Caring for others
	X
	
	

	Ability to read other people’s body language
	
	X
	

	Dealing with others by phone
	
	
	X

	Ability to cope with ‘difficult’ people
	
	
	X

	Speaking clearly and to the point
	
	
	X

	Being able to take direction from others
	
	X
	

	Courage to speak out against injustice
	
	X
	

	Activities
	
	
	

	Creativity, design and layout
	X
	
	

	Ability to see the ‘whole picture’
	
	X
	

	Classifying and organising information 
	X
	
	

	Being good at argument and debate
	
	X
	

	Making decisions
	X
	
	

	Managing change and transition
	
	X
	

	Activities (continued)
	
	
	

	Setting priorities
	X
	
	

	Working out agendas
	X
	
	

	Organising work to meet deadlines
	X
	
	

	Staying calm in a crisis
	
	X
	

	Facilitating meetings
	
	X
	

	Reading complex texts
	
	X
	

	Word-processing
	X
	
	

	Computer literacy
	X
	
	

	Working with numbers
	X
	
	

	Selling
	
	
	X

	Problem-solving
	X
	
	

	Practical things
	
	X
	

	Seeing how things work
	
	X
	

	Writing reports or official letters
	
	X
	

	Personal Qualities
	
	
	

	Ability to recognise my own needs and ask for help
	
	
	X

	Ability to learn from mistakes
	
	X
	

	Stress management
	
	
	X

	Willingness to take risks and experiment
	
	X
	

	Assertiveness
	
	X
	

	Determination and perseverance
	X
	
	

	Ability to set my own goals
	X
	
	

	Maintaining a high level of motivation
	
	X
	

	Ability to take responsibility for my own actions
	X
	
	

	Trust in my own abilities
	X
	
	



Self Evaluation of Academic Skills
Thinking about yourself, read and mark each statement out of 5, with 5 being 'Totally Agree' and 1 being 'Totally Disagree'. If a statement doesn’t apply to you, leave it blank
	Skill
	
	
	
	
	

	
	5
	4
	3
	2
	1

	I have the confidence to try new things and express my ideas
	
	X
	
	
	

	I am self motivated and will persevere with difficult tasks
	
	X
	
	
	

	I am organised and can meet set deadlines
	X
	
	
	
	

	I am able to find information from different resources easily
	X
	
	
	
	

	I can read complicated texts and understand the general meaning
	X
	
	
	
	

	I am able to select what is relevant and what is irrelevant in text
	X
	
	
	
	

	I can compare different opinions and decide what are the best grounds for deciding who is right
	X
	
	
	
	

	I can write things in my own words
	X
	
	
	
	

	I am able to reflect and evaluate my own work
	X
	
	
	
	

	I have good strategies for starting a new task/assignment 
	
	X
	
	
	

	I have good time management skills and can organise my workload effectively
	
	X
	
	
	

	I am able to make, store and find my notes 
	X
	
	
	
	

	I am able to manage a range of writing skills appropriately
	
	X
	
	
	

	I am able to think critically and analytically, and evaluate arguments
	
	X
	
	
	

	I have good memory strategies
	
	
	
	X
	

	I know how to use IT to help academic study
	
	X
	
	
	

	I am confident at preparing and delivering oral presentations
	
	
	
	
	X


Skills Action Plan
Go back over your answers to the self-evaluation forms you have just completed. 
Focus on the different areas and identify your current strengths, the areas you wish to develop, and the areas that are a priority in aiding you in your future learning.
	Strengths, skills and qualities

		1. Organisation

	2. Creativity

	3. Reading

	4. Writing




	What I need to work on, develop or improve

		1. Presentations

	2. Confidence 

	3. Memory Strategies

	4. Dealing with people




	My Priorities: What I am going to do, When and How

		What?
	When?
	How?

	1. improve confidence
	Over the next 4 years
	Taking opportunities to present

	2. Dealing with people
	Over the next 4 years
	Making more effort with difficult people at work
Taking opportunities to work with other people

	3. Reduce stress
	Over the summer
	Planning next year of studies
Keeping to study/revision schedules

	4. Memory strategies
	Over the next year
	Look at and try different strategies




	How will I measure if I have improved?

		1. Future presentations at work

	2. Checking levels of stress around assignment and exam periods

	3. Evaluating if my relationship with my team at work has improved

	4. having an effective memory strategy for the next exam session
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No personalty type s better than ancther. Each person has a unique
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INTJ - The "Strategist"

INTJs are private, independent and self confident They stive for perfection and achievement. They are gited INT3 Population
strategists with analytcal,conceptual and objectve minds. They are flexible and ke to ormulate contingency
plans. Strategists are able o see the reasons behind things. 98.5%

“lcannot live without books.”— Thomas Jefferson

INTJs directtheirenergy invard. They are energized by spending tme alone. They typically have fevier riends
and prefer smallgroups. They are prvate, quiet and delberate. Strategists ae Intuive people that are always.
thinking and analyzing. Stategists are very deep and abstract They are complex on the inside and see endiess Mo N Ctry

possibilies. .
‘Strategists are Thinkers that make decisions wih their head. They are objective and logical. They are critical
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I cannot live without books.”— Thomas Jefferson

INTJs direct their energy inward. They are energized by spending time alone. They typically have fevier fiends
and prefer small groups. They are private, quil and deliberate. Strategists are Intutive people it are aiways.
thinking and analyzing. Strategists are very deep and abstract They are complex on the inside and ses endiess
possiviles.

15%

OIS Oters

Strategists e Thinkers that make decisions wit thei head. They are objectve and logcal They are crital
impersonal and tick-skinned. INTJs are siructured and scheduled. They are controlled and responsibe. They
seek closure and enjoy completng tasks.

Social interaction s offen the Strtegist's oreatest challenge since i requies sefting aside their strategic thinking
They are not affectionate uniess they feelvery safe. They do not ahvays know how they affect others and can
appear insensitve. Since Strategiss enjoy eep conversations, mare shallow forms of social neraction are ofien
seen as a waste ofime. They want ther relaionships (o serve a good purpose Strategists honor commitments

INTJs analyze and sirategize before they act.In their work they are organized and structured. They can be
counted upon. They set high standards for hemselves and bellev they can achieve them. Coworkers find them private and hard 0 get to know. Others may perceive
INTJs as aloofor annoyed when in realty they are serious and intense.

INTUslove tolearn. They often excel in school and achieve 2l their goals. They are driven and seffdiscipined. They thrive with the most theoretial and complex
Subjects INTJs are i a constant quest fo self-mprovement, rowth and selfcompetency. They are usually voracious readers.

INTJs are gified theorits. They thrive on understanding and formuiating complex systems. Of all the personalty ypes, Strategists are the most penetating n thought
ang insignt. Their greatest contribution i their desire to produce mastery and achievement that reflects their briliance.

Characteristic of an INTJ .

Anaiytical Controled Determined Agapiable =
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Characteristic of an INTJ

Anaiyical Contoled Detemined Adapiable 0

Swcured Prvate Independent Complex

Objective Responsile impersonal Concepual

Introspectve Setfconfident Theoretca Discpined

Perfectonist Thicskinned Intense Deiberate

Atentive Quiet Sategic Aosiact
Typical Strengths Possible Weaknesses

+ Good atisteing - Disikes communicatng fecings

+ Seftconfent + Insensiive

« iy ineligent + Gan come across 2 arogant

+ Takescrcsm vell + Unviling o take blame

+ Honors commitments.

« INTJs make up 1.5% of all 16 personality ypes. INTJs are the second most rare personaly type. Of the NT types, INTJs are the least common.
« 1in every 40 males is an INTJ (2.5% of all males). 1 in every 200 females is an INTJ (0.5% of al females). Female INTJs are the least common type-gender
combinaton (along with male INFJs).

« There are sigificantyy more male INTJs than there are fermale INTs, with males outnumbering females nearly 5 10 1. One reason there are more male:
INTUs i that males tend 1o be Thinkers (T) while females are more often Feelers (F)

Your Cognitive Functions

You engage the world trough four cogritive functons. Each function is directed outward toward people and surroundings (Extraverted) o invard toward your
thoughis (Inroverted). Your primary function is Introverted Intuition and secondary is Extraverted Thinking.

Introverted Intuition (Primary Function) Extraverted Thinking (Secondary Function)

You use this function most often. Wih Itution (N), you process dafa hvough  Your use of this function is somewhat high. \While Thiking (T), you make.
impressions, possibiites and meanings. Inroverted Inuition enables you to decisions based on logc. The Extraverted Thinking function enables youto
have a sense about the future. It s the abiity to grasp a pattern or plan organize and categorize tems such as thoughs and arguments. It the abity
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You use this function most often. Wih Itution (N), you process data irough
impressions, possibiies and meanings. Introveried Inuition enables you to
have a sense abaut the future. It s the abiity to gasp a pattern orplan
Iformation commonly hard to understand and dissectis more easily processed
through Introverted Intution

Introverted Feeling (Tertiary Function)

You use this funcion but o a lesser degree. When Feeing (F), you make
decisions based on feeings, 50 the Introverted Feeling function alows you o
Know what you value. It the abily o see through others and know what they
are reallylike as ifyou had intemal radar. When you deniify a person with

Your use of this function is somewhat high. Vil Thining (7), you make.
decisions based on logc. The Extraverted Thinking functon enables youto

organize and categorize tems such as thoughts and arguments. It the abity

to:see the logical consequences of actons. It follows sequence and

organization I

Extraverted Sensing (Least Function)

You use this function leastofthe four. Through Sensing (S), you process data
Wit your five senses. The Extraverted Sensing functon allows you t process
e through your experiences. ts being aware of what s seen, smelled,
touched, heard and tasted. I is being energized by experience and lving 'in the.

Similar values, there s @ desie o connect

Famous People of Your Type

Here is @ samping of famous people and fctional characters tha are ikely o be INTJs like you

Dwight D_ Eisenhower Martina Navratiova Josephine Tey Viious
Ameiican Presigent Tearis Crampion Engisn Aunor Couvoy Bebop
Thomas Jefferson Rudy Giukani Chester A Arthur D. Robert Stonehil

Amerkan President

New York Cay Mayor

Lavyer, Amerkcan President

Edraordnay Measures

Augustus Caesar General Colin Powell ‘Amold Schwarzenegaer Michael Coreone
Roman Emperor U Secretary of State ‘Acor, Calfomia Govermor The Godather

it Isaac Newton Lance Amstrong M Darey Marsellus Wallace:
Astonomer Cyuist Prde and Prejuce Pup Fcton

Susan 8. Anthony Katie Couric Gandalf M Buns

Gl Ripts Leager Tekeusion Joumalst Lordof The Rngs. The Simpsons

Jane Austen Dan Akroyd M Myag: O Jonathan Crane
‘At (Pie ana prefuace) ‘Actr, Comedian, busican The Karaie kia Baman segis
Angela Lansbury Woodrow Wison Professor Morarty

‘Acfes (Mutder, She Wote) ‘American President ‘Snerock Homes

Peter Jenrings. Wiliam F.Buckley, Jr. Rosencrantz

Joumais Jourmals Harlel

.5 Levis Maria Shriver Ellen Ripley

Apologist Author Joumalst Alen

Career Matches for Your Type
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INTJs may find satisaction with the folowing careers which tend to match well with ther Strategistpersonality. Thislis is ot exhaustve and these are ot
uaranteed o be perfect matches for you but this may be a helpfl tartng point f you are planning to pursue a new career

Systems Analyst Corporate Strategist Professor Judge
‘Computer Programmer Researcher Psychologist Teacher i
Entrepreneur Scientst Business Administator Organization Founder

‘Computer Specalist Medical Doctor Miltary Ofcer Denist

Engineer LawyerAtomey Manager

What is your 1Q? ™

testiqorg

Take the highest-rated online IQ test! >

Your Temperament

Your temperament s NT since you lean toward the Ituiton (N) and o Male W Female
Thinking (T) preferences. We igentry your temperament by the

strengih of your Preferences. Many psychologists, philosophers and
other thinkers have for centuries proposed thal there are four
femperaments that can descibe a person

Temperament is a more broad classifcation than Personaify Type.
Each ofthe four temperaments islike an umbrella over four related
personalty types (for a total of 16 personaliy types)

NT - The "Intellectual"

s
%)

£

£ 20w

15%

10%

Intellctuals (NTS) re inteligent, independent and determined -
onl

) sp NT NF
They are high-achievers, driven ot rly o acquire but aiso to master Creators Intelcctuals Visionaries
Iarge amouns of information. They are seftsuffcent, logial and Your Temperament in the Popuiaton
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Your Temperament

Your temperament is NT since you lean toward the Ituion (N) and. T —
Thinking (T)preferences. We identy your emperament by the
strength of your Preferences. Many psychologists, philosophers and
other hinkers have for centuries proposed that there are four
temperaments that can describe a person

Temperament is a more broad classication than Personalfy Type.
Each ofthe four temperaments islike an umbrela over four related
personalty types (or a total of 16 personality types)

NT - The "Intellectual”

Itellectuals (NTs) e inteligent, independent and determined
) sp NT NF

They are high-achievers, driven not only o acquire but aiso 1o master Creators Intetecuials Visionaries

large amounts of information. They are selfsuficient, logical and Your Tomperament in the Popuiaton

value reason. Whik Itellectuals have a desire to know everylhing,

they also tend to question anything. Tner keen imerest in

nvestigaton and questioning make them great researchers and inventors.

They are good at seeing the "big pictue." They work wel alone and are able o concentrate and study forlong periods of time. Inellectuals enjoy abstract and
theoreticaldiscussions. They respect briliance and seftreliance in others. Inellectuals dislike logical nstructions and emotional conversations.

NT Popuiation by Gender

*The task of the modern educlor is not to cut down jungles, but o iigate
deserts"— C.S. Lewis

Famous Intellectuals .
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Famous Intellectuals

Thomas Edison Nikola Tesla Lance Armstrong Gandait
nverior Invenior, Prysicst Gycist Lord of the Rings
Margaret Thatcher Bl Gates Mery Streep Doc’ Brown
Brish Prime Minster Microsof Founder Actress Back othe Fulure
Franklin Roosevell. Sirtsaac Newton Carl Jung Cosmo Kramer
Amerian Prescent Astonomer Pychanst Senicla I
Harrison Ford Jane Austen Abert Einstein Bugs Bunny
Actor Autnor Physeist Looney Tures
Thomas Jefferson ©.S Lows Abraham Lincoln M Darcy
American Fresigent Apoiogst, Aupor ‘American presigent Frie ana repuace:
Juiia Chid Sehwarzenegoer Socrates Michael Corleone.
Chel Author Ao, Calf Governor Greek Phiosopter e Godtaner
Watter Raleigh WaltDisney ‘Susan B. Anthony Data
Wiiter,Poct Explorer Enireprencor il Righis Leater Star Trek
Intellectual Career Matches
NT's are commoniy skiled at and often find satsacton with the folowing careers.
Engineer Programmer Entrepreneur TeacherfProfessor
Scientit Systems Anayst Witer LawyeriAtioney
Inventor Consultant Psychologst Judge.

« NTs make up only about 12% of the general population
« Female NTs are the mostrare of al temperament gender combinations, atjust 3% of all people
« Many notable thinkers,inventors and scientists have been NT.

Your Preferences E
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Your preferences are Introversion () Intuition (N), Thinking (T) and Judging (J) These determine your Personaify Type and Termperament

There are four pairs of opposte preferences. Everyon has 3 greater endency foward one preference than the oiher in each pair. For example in the Thinking (T) vs.
Feeing F) dichotomy, you personally have a stronger tendency toward Thinking (T). Each preference has a single lefer (such as 'F") that identfies .

Extraversion vs. Introversion in You

drmerson (€ 2 koesin () 5oste e, o ke ovard & songr e I
thr.Extaversion and noerson s o e et e enery e cutardy ovar eope and JEgaverts”

St o vy over g and dess Of e o, your dominan raferarce s Ingovrsion. AUoUgh

verody Xt charcersic of e rfrece 0 some degre, you can b e 02 an cver,

« You are 48% more Introverted than the average
* You are part of the minory of people who are prmariy Introverted
« Males on average are sightly more Introveried than females.

Your Extraversion (E)

Exraversion s characteized by apreference 0 focus on e workd T
outside the self. Extravers are energized by socal gatherings, pates
and group activites. Extraverts are usually enthusiasi gregarious Your "E 30%
and animated. Their communicatin stle is verbal and assertve.
Extraverts often need to talk. They erjoy the imelight Other nTas 2%
(nverage) 2%

Sociable Expressive Everybody 8%

Energized by interaction Volunteers persanal ino ) =%

Assertive Many fiends OFTINER WM AW WS TR S o 0%

Strengthof Jenners Exraversion (£)

Gregarous Easy to approach

Talative Enioys groups
Enthusiastc .

Your Introversion (1) ¥
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Jennifer Mungham

1 Love of learning @

Mastering new skills,topics, and bodies of knowledge, whether on one's own or
formally: related to the strength of curiosity but goes beyond it o describe the
tendency to add systematically to what one knows.

: Creativity @

‘Thinking of novel and productive ways to conceptualize and do things: includes
artistc achievement but is not lmited to t

udgment &

‘Thinking things through and examining them from all sdes; not jumping to
‘conclusions: being able to change one's mind in light of evidence: weighing all
evidence fairly.

Kindness @

'Doing favors and good deeds for others: helping them: taking care of them

: Fairness &

Treating all people the same according to notions of faimess and justice: not letting
feelings bias decisions about others: giving everyone a fair chance.

6: Prudence &

Being careful about one's choices: not taking undue risks: not saying or doing things
that might later be regretted.

7: Curiosity ©

Taking an interest in ongoing experience for its own sake: finding subjects and topics.
fascinating: exploring and discovering.

Forgiveness %

Forgiving those who have done wrong. accepting others’ shortcomings: giving people
asecond chance: not being vengeful

Humor &

Liking to laugh and tease; bringing smiles to other people; sesing the light side:
‘making (not necessarly telling) jokes.

10: Teamwork 7
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Working well as a member of a group or team being loyal to the group: doing one's
share.
11: Hope &

‘Expecting the best in the future and working to achieve it believing that a good future
s something that can be brought about.

12: Honesty &

‘Speaking the truth but more broadly presenting oneselfin a genine way and acting in
asincere way, being without pretense: taking responsibilty for one’s feelings and
actions.

13: Social intelligence &

Being aware of the motives/ feelings of others and oneself. knowing what to do to fit
into different social situations; knowing what makes other people tick-

14: Leadership &

Encouraging a group of which one i a member to get things done and at the same.
time maintain good relations within the group: organizing group activities and seeing

tht they happen.

15: Perseverance &

Finishing what one starts: persevering in a course of action in spite of obstacles:
“getting it out the door” taking pleasre in completing tasks.

16: Perspective @

Being able to provide wise counsel to others; having ways of looking at the wortd that
‘make sense to oneself/others.

17. Zest =

Approaching life with excitement and energy: not doing things halfway or
halfheartedly: iving lfe as an adventure: feeling alive and activated

18: Humility 2

Letting one's accomplishments speak for themselves: not regarding oneself as more
special than one’s.

19Q: Bravery %

2010 VA sttt on st AL gt Resev.
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Not shrinking from threat. challenge. diffculty. or pain: spesking up for what's right
even i there's opposition. acting on convictions even if unpopular.includes physical
bravery buts not limited to it

20: Gratitude 4

Being aware of and thankful for the good things that happen: taking time to express
thanks,

21 Love b

Valuing close relations with others,in particular those in which sharing & caring are
reciprocated: being close to people.

22: Self-Regulation @

Regulating what one feels and does; being disciplined: controlling one's appetites and
emofions.

23: Appreciation of Beauty & Excellence '@

Noticing and appreciating beauty. excellence, and/or skilled performance in various
domains of lfe. from nature to art to mathematics to science to everyday experience.

24 Spirituality #%
Having coherent beliefs about the higher purpose and meaning of the universe:

knowing where one fits within the larger scheme: having beliefs about the meaning of
life that shape conduct and provide comfort

2010 VA sttt on st AL gt Resev.
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Introduction

“Academic writing is clear, concise, focussed, structured and backed up by evidence. Its purpose is to aid the reader’s understanding.” [1]





“Plagiarism is the practice of taking someone else's work or ideas and passing them off as one's own”[2]
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Plagiarism – How to avoid [3]

Can I quote it? - referencing

Can I paraphrase it? - rewording

Do I have my own example?

Do I have my own opinion or comment?
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Unfair practices

Falsifying research or results

Plagiarism

Cheating on exams

Fraudulent work

Collusion 





Falsifying = changing research parameters to suit pre determined conclusions

Fraudulence = Submitting work under the guise of someone else

5
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Writing Voices

1st, 2nd, and 3rd person [4]

1st person = I, we, 

2nd person = you

3rd person = he, she, they, it


Traditional to write reports in 3rd person but becoming more common to write them in 1st person perspective





Examples:

1st person: I kicked the ball

2nd person: You kicked the ball

3rd person: They kicked the ball

6
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Writing Voices

Passive and active [5]

Active:

The subject is something or does something

Passive:

Something is done to the subject



Reports are traditionally written in the passive voice





Examples:

Active: The child kicked the ball

Passive: The ball was kicked by the child

7
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Essays vs. Reports

Common factors:

Both written in a formal academic style ( traditionally 3rd person, passive, past-tense)

Consist of introduction, main body, discussions, analysis & conclusion

Emphasise central points

Use language appropriate to reader/audience

Written with one key point per paragraph or section
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Essays vs. Reports

Essays

Built of paragraphs that flow into one another smoothly

Present personal ideas and opinions backed by examples and facts

Can have biased and opiniated conclusions

Recommendations for further work are rarely provided

Rarely includes bullet points or tables etc
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Private Fdward Mungham
Royal West Kent Regimeat
37143

First Tape Side One

20 Apeil 1940, His twenty frst birthday - same day s Adolf Hitker, Travelled from St Mary Cray (0
Tunbridge then to Southarmpeon. Most of the company drunk on the crossing and Bravado running high -
hey were poing wver to sort Hiter out. Te o 4 boule of wite of the capain of the ship because of his
binhdsy. Arived at Le Harse. Cobbie stone roads. Sliding i st naled horioms. Given & i of
MacKoniky's ot stew - st oo since breakfas.

“Train (o Alesse? 10 iles fiom Roven. Mainl Joading portable hospial buildings oo ralway
teucks whic they ought were going up he i when in Fac afler the war they lesrat they were going back
Across the channel. He was made rumer o the CO - didn't ave much of the manl work, Went 0 Ronen
ome evening in lories for u bl of emertainmen and that might Rouen was bombed. Letrs home said o
more than “we were somewhere n France,”

Eventualy gor orders tha they were gaing t lave the camp. Rumoured tha thy were gaing home

very stzong. Callforsen who could dve lories et. - ot maay coul even ide @ push bike but ot
voluntcsred anyway.

He b 10 50 t0 srmoury to e isued with s revolver for the CO - o ome arried arms despit being
i theatee of war. Boaded lories and as e was sunning p and down <l bis mtes wanted (0 know what
ras apening hut he didn't kno anything. Travell all aftmaon snd sl might - rvers nsxpricnced -
arived sbout Mid-day in Doullanee? dida’t know shere hey were - Just one ruck out o many Stopped on
 bridge near  lage church - bren gun on back of the orry snd & German plans came over - they opensd
i but the Trench people there alinos e the truck aver because they dida't want the Germans (o e
ack at them and there homes. Near raiway lne. Later fourd by the Adminstaton and taken t a chitca
ear Amiens - confusion - notber Germun plae -sentey fir with 4 M. plane was very how

Early evening all mustered and put in trcks. Eventually met up with his €O and they tavelled
arondin & PU CO was iving he was in the back with a ife. Told they had 0 ook o for parschutits
and specifcaly parachutists wearing nuns bt Very funny 0 thess. Rumoors and sumoues and rumous
“Then they wer toid thy i 0 g0 up he i hecause the tanks had broken throvgh and they had to St
hem. They were elted bt ot ome of them realisd or thought sbout th fact hut they were he telth line
f defence, N ams asked hat hs happencd t the ot regiments in front ofthr.

French troops flling buck i their thoussads and they al winefbrady sxd coffee, AL one poia they
(fhe PU) were trveling round to their men postioned at Road ks cic. When they came 0 one
particularly popula serzent they foand his the worst for wear. €O unnoed put i on & chare,

Eventually unit e 1 3 Frmbause here they put all he Kt they bad carid - lohingfone set
s in the kit hag - all wshbing - pavches bayonet it cup ctc. Left small kit in farmhouse and from
i he pltoons went ot 0 whee they were z0ing o mee the

With CO inspeering the posidons when they feard great mmbiing fhey were beside 3 hedge row

Tooking acros 10 road slong which dozens and doens of tnks ctc. were moving - all German of course.
€O dumped imself in Hedgerow and he dumped into anoher hedgerow. He'd never even scen  Brish
tank up o that point - all afernoon the tanks cte. went past along the road. Germans troops ct. were
shooting into the fiekds at cate e, Brtish orders were alvays o conserve your ammunition. HE
COULDN'T GET LOW ENOUGH IN THE GROUND. When it stopped he crawed up fo CO and asked if
they were German? The CO said cal the pltoons in

They got im0 a wond. Most troops back there. Diffcuk 0 get 0 all unis. Concerned about the
German infatey coming up behind the tanks. €O od him to go up bank 1o scc what he coukd sce ic.
German ifastry. All b could think was tht b Knew what the French looked like and the Britis 50 the
Germans must be differen tothem. Never scen o German sokders uniform, Crawled up and buck and he'd
Scen one German sbout 150 yards away. €O said gt back 0 arhouse o gt the compasses ec

They went back with a lory rom an avenue of res. ame out of it Backs oflrres were very high
il needed to be down. They drove ino the farmyard he jumped down to run nt the hose while the lorry
urmed just s he got 10 back of lory so he saw & tank coming into the yard from another gae. He thought
et into the lory. He saw the German in the tank turet, He was rying (0 grab the til got and run behind.
never gotup nt the fory.

“They got back and they all split up into smal groups 1 ty 400 gt o the coast but nobedy knew
‘where that was. Set out. Traveled through the ight. Lo of evidence of Germans - cgaretes were different
ic. they were o tpped as were the British. Exaded them. No compass. Got 0 8 ficld of cows carly next
morning. Eergency rtions no o be usd without CO permision. Crept 10 a cow trough and skimmed the
green off the top to drink. Stayed in & o shed in & comer of & ield to slep. Then found o small wood
meaning o stay there all night and recce. Then a young French boy came in and sid the Germans are
Shooting allthe British and sending the French o Germany. Any French helping British will be shot, Lacr
the by retumed with some hard boled eggs. Also some bread and milk. Said the Germans were some way
offbutthey need 0 be careul

Next carly evening (00 evidence of Germans) they approsched  small drive way where they met the
Germans. They were lmost shot for no giving more than hei name rank and number. But e they were
putin a rope fctory it kts of ther prisoners of sl natonaltes. They were given the job of burying their
dead which was 4n awfl job because they had often been pretty badly shot up. They hadn't even got
Blankets to over them with. T was awful because they had trained with them worked with them socialised
with them - if it was someone you dida’t know. This was a the rope fsctory. CO came in and told them.
Near a ailway track. The bodies had abviously been maning a Boyes ant tank gun when they had been
shotup. Someare had putthem tother but it was ough. They talked about it and sgreed thy bad done the
rght thing.

No food. Nest day they had to mrch. Guards brutal. French women pu out buckets of wter for them but
vards were brutal. German toops coming forward meant they were forced of the rosd and they saw
German engincers with large pontoans on lorries Never knew such things existed. Allday long they pased.

They thought they were building 3 bridge to cros the channel. Told the Ger
Marching - running. German armour pasing on a oad allnigh ong.

g ot o Pars
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Essays vs. Reports

Reports

Facts and information only

Sectioned with headings

Unbiased conclusions

Includes recommendations for further work

Required information can be found quickly by the reader
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Essays vs. Reports [7]







image2.png

4.1 Small Lipid imaging
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smyt
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lactone.

‘Table 4.1.1: Table showing the m/2 of each sample imaged and normalissd what analytes were

detected, the mass tolerance of the peak to the theoretical and which samples these analytes correspond

to using the LIPID MAPS database and the Meflin database

‘The images for the 116m/2 were posmalised against the matrix peak and the
total ion count, before being cross referenced with the LIPID MAPS data base to
give 4 analytes within a mass tolerance range of 408ppm, These were Levullinis.

acid (LAY 2-keto valeric acid and 3 keto valeric acid. Levallinig acid is an

arifcally made product by the hydrolysisof sugars, making s appearance in
thespectra  mystery, hovwever on f s applications can e drug delivery
(Bagellet al 2000). There i, hovever no further mention inth Ltertue of
Lesullni acid n the production of apacetesoL making s nvolvement
questionabl. The LIPID MAPS database places LA, 2 and 3 keto valric scd n
the oo faty acid cstegory,allofwhich posess the same chemical formula of_
8.0, giving them the same molecular weight The gl search for
metabolites yielded Fumaric acid and its somer mleic scd. Fumaric acd is an
intermediary ofthe citri acid cycle which produces ATP forenergy use within
the cell,a steptha akes placeinthe mitochondria (MoharxeehAliabas et al
2005).Figures 3,15 to 3.8 showing inceasing pasaseismol concentraton all.
show cll high n ntensiy inth samples when normalied against matr. but
‘when normalised aganst total on count there appears t b fev celsn the
sample ifany. This would sugges that the paracetzmol may cause disruption to
th levels of Fumaric acd inth cell,or it could be thatFumari acd i normaly
present inth cll hat parscetzmoL has noefec on . the ltter is more kely
i o what appears to be cll i the O sample

Liteature seaches forthe nalytes associated with the peaks at 185m/z and
2332 m/2 seemed tohave no eltabl sgniicance n the ol ofacetaminophen
torictyin hepatocytes.

Both LIPID MAPS and Meflin searlsfor the 246m/2 found Dimethylallyl
pyrophosphate (DMAPP) and sopentyl prophosphate (IPP) ina 23ppm mass
tolerance range. Both ar intermediates of the mevalonate pthviay, which
synthesizes mevalonateino teral soprencids thatncludes ipoproteins,

steroid hormones and cholesterol. The intermediates themselves are involved in
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Referencing

What 

A method for allowing the reader to see where work has been influenced or where ideas have come from using a standardized notation

Why?

Gives the audience access to sources used

Lends academic support to the arguments in your work

Shows where quotations originated

Acknowledge other work that have influenced you own

Avoid plagiarism accusations
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Referencing

Different methods of listing sources:

Bibliographies

List everything the author has read whilst undertaking their work

Not all items will have been directly referenced in the text of the work

Reference lists

All items that have been quoted and referenced

Items are placed in the order dictated by the referencing style used





In IEEE reference lists are ordered by when they appear in text, other referencing schemes order reference lists alphabetically

14
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Referencing

IEEE Scheme: In text:

Directly after the reference and within the punctuation

Long quotations

Separate, indented paragraph

Quotation marks not required

Short quotations

Included in the body of the text

Enclosed by quotation marks “”

Paraphrasing\summarising

After name of author or title of work being paraphrased







Other popular reference schemes include Harvard, Chicago

15
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Referencing

IEEE Scheme: Reference Lists [8]

Set of 10 guidelines  covering each type of media likely to be referenced 

Some of the most commonly used:

Books: authors, “title”, edition, city of publication: publisher, year, section, chapter, pages

Journals: authors, “title”, journal, volume, issue, pages, date, (URL, date accessed)

Internet: authors, “title”, title of website, paragraph, date of posting, [online], URL, [date accessed]
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Referencing Technology

Mendeley Reference Manager

Organise & search personal library, annotate & cite documents [9]

Cite this for me

Word add on

Organise search personal library and cite documents [10]

Citationsy

Create citations, reference lists and bibliography [11]
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Microsoft Word

Make a template for all future assignments

Use in built reference function of Microsoft word

Builds bibliographies/reference lists for you as you go

Keeps a list of all previously entered references

Uses correct in text and full citation rules for chosen scheme

Creates updating table of contents, figure lists, etc.
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Choose reference scheme (IEEE) 

Choose reference list type

Enter new sources to reference

Enter citation in desired format

Search master list of sources
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Microsoft Word



Choose reference scheme (IEEE) 

Choose reference list type

Enter new sources to reference

Enter citation in desired format

Search master list of sources
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Turnitin

What is it?

System for submission of coursework elements of a module

Used in 98% of UK universities [12]

Where to access it?

Module pages on Moodle

Practice submission

Allows you to check similarity percentage before final submission

Real submission

Submission ID
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Turnitin
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Valid Sources

Who [10] [15]

Who wrote this, are they reputable, are they knowledgeable?

What makes them qualified to discuss this topic?

Is the author a professional or hobbyist?

Is there an about us section?

Is there obvious bias?

Can you find them published in other articles/journals?





Professionals may also succumb to bias as they may be concerned about their reputation.

Hobbyist writing my be written in a more interesting format giving it better rankings for search engines
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Why [10] [16]

Did the writer/publisher have an agenda?

Are they trying to sell you something?

Are they likely to be biased?

Is the information fact or opinion

Does the article include counter arguments? 
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When [10] [17]

Is there a date for this source?

Check news sites for newer developments

For historical topics aim to get sources from the time and sources with a more recent perspective for balance

Has research already been discredited?

Has the information been updated?





Robert Wakefield - 
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Conclusions

Plagiarism & unfair practices

Do not cheat

Writing Voices 

Use 1st person for I and use 3rd person for he, she, they

Use active voices when wanting direct sounding writing and use passive voices when distancing the author from the actions

Essays vs Reports

Reports are structured where essays are more flowing

Essays are used for the discussion of ideas and promotion of opinions

Both follow similar, set structures
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Conclusions

Referencing

If in doubt reference it

Reference as you read & write

Stick to a referencing style



Turnitin

Find the links before you need them

Always use the practice submission

Keep note of the submission ID
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Conclusions

Microsoft Word

A powerful too to help throughout the degree

Useful to create a template for all your future work

Can keep track of all your sources



Valid Sources

Important to know who is the author, why they wrote it and when they wrote it

Different search engines are better for different media e.g. google vs google scholar.
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Recommendations

Locate IEEE Referencing guide and save in a safe place

Add sources to master list on word as you read/find them

Create a template before you need it

Check with module teachers for any preferences

Make use of technology
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https://library.leeds.ac.uk/info/14011/writing/106/academic_writing

https://en.oxforddictionaries.com/definition/plagiarism

https://www2.le.ac.uk/offices/ld/resources/study-guides-pdfs/study-skills-pdfs/avoiding-plagiarism

https://www.grammarly.com/blog/first-second-and-third-person/

https://www.grammarly.com/blog/passive-voice/

https://uwtsd.ac.uk/media/uwtsd-website/content-assets/documents/library-

and-learning-resources/IEEE-eng.PDF

https://www.mendeley.com/reference-management/reference-manager

http://www.citethisforme.com/ieee/source-type

https://citationsy.com/

www.turnitin.com/regions/uk/university

https://uowtsd.sharepoint.com/student-

experience/hub/Shared%20Documents/PDFs/Turnitin%20submit%20english.pdf

https://blog.findingdulcinea.com/2010/03/who-publishes-this-web-site-who-wrote-this-article.html

https://blog.findingdulcinea.com/2010/03/why-did-you-write-this.html

https://blog.findingdulcinea.com/2010/03/when-did-you-write-this-.html
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Questions?
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