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The nature of the job and the requirement for the job both are changing with the passage of time. It was required for people to have adequate skill to perform their manual office work. But, today organizations want the computer and other IT related skills for their employees. So, the candidates having the required knowledge and skills expected by the employer will get preference in getting their desired jobs (Tulgan, 2016). This report is aimed to explain various employability skills which are expected by employers to perform their organizational work in an effective and efficient manner. As a graduate student, I have some employability skills which are important for accomplishing any work in any organization. Again, I will have to gather more skills for getting my desired job in general business organizations. So, throughout this report, I will explain different employability skills that are demanded by employers.
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The term employability skills mean the skills required to get a desired job as well as to perform the job in a proper way (Atasoy, 2011). Most of the employability skills are the same for all types of organizations. However, some jobs require specific knowledge related to that particular job. So, through this assignment, I will explain what types of job I am expecting to get, what are the skills that I already possess and what additional skills I am required to develop to get my desired job. 
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It is my dream to hold an executive position in a multinational company. But it is not possible to hold an executive position initially as I am merely a graduate candidate. So, I will have to wait for some time to get the desired position. I already have completed my graduation and going to complete my post graduation. After the completion of my post-graduation degree, I will try to get a mid-level executive job to reach my targeted position. According to Tulgan (2016), there are some common skills that are required for a candidate to get a mid-level executive job. Among the required skills, I already have gathered many of those skills. However, I will need to develop other skills and competencies within the period of my post-graduation degree to get my desired job. 
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There are some common skills that a mid-level executive manager must possess to perform his/her duties and to achieve the organizational goal. Again, there are some skills that are not possessed by all executive managers (Atasoy, 2011). Rather those skills can be found in some executives that enable them to be a good manager and leader. However, when an employer posts a circular for the position of mid-level executive manager, he/she wants the following skills for the job.
Educational qualification: When the employers want to hire a mid-level executive manager, then they want the candidate to have both graduation and post-graduation degree from any reputed university along with some experience or extra-curricular activities. 
Managerial quality: From the analysis of the job of a mid-level executive, it can be seen that the recruiters want the candidates with managerial quality due to the nature of the job. The mid-level executives have to perform various official activities as well as manage the organization. That is why they must have managerial capacity to effectively manage, organize and run the business (Rohaizat Baharun, 2012). Hence, a candidate who is expecting to get a mid-level executive job must have adequate managerial quality.
Good interpersonal skills: The interpersonal skills are the skills that are required to communicate and behave with other people. Those skills are more important for a mid-level executive manager who has to perform his duties with other people (Shealy, 2007). For these reasons, the executives must be able to create a friendly environment and strong bondage among the employees to achieve organizational goal. 
Personal characteristics: It is argued by Atasoy (2011) that the personal qualities and traits influence the ways in which a person complete his/her duties, manage the organizations and behave with other people. He also argued that the person with managerial position must have four qualities in them, such as empathy, integrity, persuasiveness and focus. These qualities of manager help increase his/her confidence and help the employers in achieving their goal. That is why the employers take a personality test before hiring the candidates for their organizations. 
Communication skills: It is one of the most important qualities of an executive to have effective communication skills. The executive managers have to work with and through people. So, they must have the skills to build a proper communication network throughout the organization. These skills help to transfer the message of top management to the lower-level employees and receive feedback from them (Rohaizat Baharun, 2012). Again, the skills help to achieve the organizational goal by proper communication with internal employees and external clients as well as customers.
Analytical skills: The analytical skill is the skill that enables the individuals to analyze a problem or situation from different angles and pick up the best alternatives solution. It is argued by Shealy (2007) that the analytical skill helps the organizations in achieving their goal by making the best decision from different alternatives. That is why the employers want the candidates to have analytical and numeric skills to solve different problems.
Decision-making skills: Every individual has to make different decisions to run their day to day life. In the same way, the organizations have to make a decision to properly manage their workforce, set the most appropriate goal and overcome different problems within the organizations. Again, the achievement of organizational goal depends mostly on the decision of the top authority (Shealy, 2007). So, the candidates must have decision-making skills to make an appropriate decision about different aspects of the organizations. 
Technological skills: The present age is known as the age of technological revolution. The technology has made our task easy and the organizations can perform their tasks efficiently in a short period of time (De Oliveira, 2016). The organizations use different types of technologies including simple pencil to the computer and heavy equipment. So, the managers must have knowledge about the use, merits and demerits of technologies. According to Cain (2013), technology has improved the performance of mid-level executives and organizations.
Presentation skills: According to Eisner (2010), the presentation skills help the individuals in informing the audience a particular issues more effectively. This skill helps the managers to increase the motivation of audience/employees and to communicate the objectives, product and service with the desired audience. So, the basic presentation skills of candidates help them to get their desired jobs. 
Listening skill: It is the skill to hear the message and speech of opposite parties in an effective way. The skills help the individuals to receive the right speech of the sender. This skill is more important for a manager who has to hear different queries of employees (Salome, Osita and Marcel, 2012). In the organizations, there are different groups of people and the managers have to face the different conflicting situation and hear different queries. So, if they do not have the proper listening skill then they will not be able to build a united workforce. Therefore, it is required for a mid-level executive to have proper listening skill.
Motivation skill: The motivational skill is the skills that enable a person to influence the behavior and performance of other people. The motivation skill helps the managers in directing the employees toward the achievement of the organizational goal (Bates and Basch, 2003). That is why this skill is demanded by employers when posting the vacancy circular for the mid-level executive.
Emotional intelligence: Gallagher (2016) stated that emotional intelligence is the skill which enables an individual to control his/her emotion and to make the appropriate decision. The manager is not only a manager but also a family leader. So, he/she has to face a different obstructive and harassing situation in the day to day life. If they cannot properly regulate their emotion then there is a high possibility of making the wrong decision and thus harming the organization (Eisner, 2010). So, this skill is also needed by recruiters for the post of the mid-level executive.
[bookmark: _Toc5710799]The skills I already have to get the desired job
Educational quality: I already have completed my graduate degree. Again, the post-graduation degree is in progress. So, I will be able to get the job after the completion of my post-graduation degree.
Interpersonal skill: I can confidently say that I have the good interpersonal skill and it is evidenced by my past records. Again, I have good relations with the teachers, students, friends and other familiar people. So, this skill is enough for now in getting my desired job of mid-level executive manager.
Characteristics: My personal characteristics include empathy, integrity, persuasiveness and focus on the achievement of the goal. These skills are generally required for mid-level executive’s job (De Oliveira, 2016).
Good communication skill: I have good skills in making effective communication with the intended audience. Because I have arranged many events through with I have gathered effective communication skill.
Analytical ability: Again, I have problem-solving and basic analytical skills. The academic courses have helped me to gather basic analytical ability. However, I shall be able to gather more skills in the same field. 
Decision-making skill: Decision is a part and parcel of our life (Eisner, 2010). I already have made several significant decision successfully. However, I think and believe that with proper training and workshop, I shall be able to make a business decision in my employed organization.
Presentation skill: During the courses of my academic life, I have made several presentations in front of my teachers and other students. So, I think that I have the properties of effective presentation. 
Technological skill: Before the completing of graduation degree, I have received basic training on modern technologies such as a computer, MS Word, MS Excel and many other important tools. So, these skills will help me to get the desired job.
Listening skill: I have the ability to hear the queries of people and responding to their need. Because I was appointed as a key person of many social organizations. So, I have the good listening skill to get the job.
Motivation: I have achieved many goals through other people. So, I think that I have the proper motivational skills to achieve my organizational target through other people.
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Emotional intelligence: I am emotionally weak that means I have weakness in controlling my emotion. I easily believe other people and put faith upon them. However, Rohaizat Baharun (2012) stated that by attending training and seminar, the individuals can gain insight about the control of their emotion.
Leadership skill: I have some leadership skills, but I think that these skills are not enough for a business leader. However, I will gather the skills through different courses and practical experience.
Managerial capacity: I have basic managerial qualities. However, I need to develop this skill for proper management of the organization. I think that proper training and development opportunities from my employers will help me to gather the required skills.
Analytical ability: I already have gathered some analytical skills. But I think that for a business executive more skills are required. However, I shall be able to gather the skills through proper assistance from my employers.
Decision-making ability: Though I have made several real-life decision, I think that more abilities are required for getting a managerial job. So, proper training and development programs will help me to gather the same skill.
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To sum up, there are some basic skills which are required by employers and the candidates with those skills have a greater chance to get their desired jobs (Employment and skills strategies in Ireland, 2014). In the same way, I am also required to have skills to get a mid-level executive’s job. However, as a graduate student, I have some employability skills which are important for accomplishing any work in any organization. Again, I will have to gather more skills for getting my desired job in general business organization. 
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