Learning in the digital era 
Lecture – Debbie Jenkins 

Within this assignments it will cover the topic of essentials skills for study and employment. There are many essential skills for employment when becoming a part of a tourism and hospitably employee.  
“Expectational communication skills are highly valued in most industries and the higher up ones get in the hierarchy, the more important they become.” (Giannotti.) following on from this, it  shows they have outstanding communication skills it will make you become one of the best employees for a company and it will help you to become top of their hierarchy within the business and the staff. “An important essentials skill is finding and using reverent information.” ( Camerons,S. (2021) p.86 ). After reading this it shows that knowing what you are learning or working on is very important to know the basic and excellent information to gain better grades when studying or giving the organizing the best knowledge to their consumers which is up to date rather than outdated. When being a student there are many different essentials, skills needed which will carry onto employment as the skills will be needed there as well. Other essentials skills that are needed in the study and employment are organisational skills. This is a key skill as being organised is very important as you have planned what is needed to do and nothing will be missing when presenting findings. Another key skill is being professional. “ The ability to maintain professionalism at all times” (Cosgrove.c . (2020) following on from Cosgrove point it shows when an employer being it's very important to maintain well body language and when study making sure that you stay well-mannered and ready to lean. The skills needed when studying and being an employee are normal key skills such as listening, problem solving and many more. “The essential skills are defined: listening, speaking, problem solving, creativity, staying positive, aiming high, leadership and teamwork”. ( Ferguson.H, 2020) . Following on from Ferguson.H you need most of the key skills he had mentioned to make sure that you are suitable to study and to get work. It is very important that each skill is of a high standard to be looked at by an organisation and maintain their goals at a company while working with them. When going to employment I the future it is very important that you have all the key skills to help new employees when they come to the company and make sure that you upgrade their keys skills, so they range of the highest level. When studying the main key essentials skills, you need are listening, communication, time management and many more. Having these key skills will help to learn at a high level and maintain through the studying years. 
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Unit 3- Virtual collaborations
by Savannah Kitching - Friday, 9 December 2 PM

Topic 1- Forming a team In this topic | have leamed about the different stages there are to developing  teaming Module Search
and how people manage to work together in a working environment. Within this topic, a theory that caught my eye

was Tuckmans's sages of team development. One of the many stages is to form a way of getting to know each

other well in order to understand the way that the different people work. People that work un a group can do

different activities in order to get to know eachother and to see what interests they have and how they can

within the group better. A team can be made of group of different people, and they will need to get to know each

other in order to communicate within the working environment. An activity like scavenger hunt, where they must Online Resource Lists
work together as team in order to get to the end. This is a where people can gain trust in one another. Breakir

ice like this can help people to be open and honest with each other. Dysgu yn yr Oes Ddigidol
(BMSS4008/C) (19 items)

The leader should set goals like FAST which stands for
Last updated about 5 days ago
F - frequency discussed

Ambitions

T-Transparent

By using this method, it helps a team to stay on track within the working environment.

Topic 2 - riding the storm
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Unit 0 - preparing for higher education
by Savannah Kitching - Friday, 9 December

Topic 1- how to study effectively Module Search

Within this section, | have leamnt that it very important to have a right environment space within the house to study
well and effectively. | have also leamed within this section to make sure that | make a time on when the best study
time is for me and stick to it so that | remain my focus to the work. Another impor art in | have leamt is when
studying it's important to make sure that | take regular breaks within the study time sc do not work flat out
and have less to finish off the task but by taking breaks it will help to recharge that the work can be finished. Having
good time management skills when studying in the right environment is very important to main on track and have
better concer g into the right studying room it is very impor plan out the task in sections so s O BT

Online Resource Lists

that it organised and know when to take the regular breaks to maintain on task. Starting the best area for the place (BMSS4008/C) (19 items)
of studying it will allow you to make sure that's the assignments and task are done at a high standard and have less
destruction from family and friends. When going into the studying arena it also important that there is no tv or Last updated about 5 days ago

phone on at all to make sure that you stay on track with work and not watching tv or scrolling on the phone.

pic 2- essential digital skills

s section, it demonstrated how to use both Microsoft word and Microsoft PowerPoint when completing work
en s set. It also mentioned which one to use if was given a task to complete. For an example if given a report it
would be presented on Microsoft work not Pov t as the layout on a PowerPoint is not report set out
whereas Microsoft word is. Another point on mentions how to use Microsoft outlook to answer your
emails and to send an email and how to use teams if we were online and how to attend it

229

O Type here to search 5 & -1°C Cloudy NG oy N





image11.png
& https://moodieuntsd ac.uk/mod/scorm/player phpTa=42218icurrentorg =unit 4 topic_3 ORGAiscoid=02878tsesskey =FXHANOyclBudisplay=popupimode=normal - Google Chrome - o x

v Unit 4 Topic 3 completed!

You should now:

« be able to recognise reflexivity as a mindset (learning through
experience);

« be able to select and apply appropriate models of reflection;

« reflect on your own process and progress as a learner.
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If you have taken notes using the in-
built notebook, you can now export
them.

Export my notes ¢

Here are listed the references that are
used in this topic.

References @
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v Unit 1 Topic 3 completed!

You should now be able to:

« use suitable Microsoft tools to make high quality written
assessments and presentations;

« use Microsoft Stream to create an explainer video.
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If you have taken notes using the in-
built notebook, you can now export
them.

Export my notes ¢

Here are listed the references that are
used in this topic.

References @
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v Unit 4 Topic 1 completed!

You should now:

If you have taken notes using the in-

- have identified the features of agile learning that you can develop; built notebook, you can now export

them.
- have designed the approaches to unlearning unhelpful habits of

your own;

- have identified your personal score for seeking, sense making, Export my notes *

internalising, applying and developed an agile learning approach
to your studies.

Here are listed the references that are
used in this topic.

References [0
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