[bookmark: _Hlk147129296]ECSO5003 Exemplar Assessment 2:
Appendix 1: Ethics Form
PUT IN AN ETHICS FORM
Sharon Cole will go over how to complete the Ethics Form in your lectures.
You can complete the form below in situ.

In order for research to result in benefit and minimise risk of harm, it must be conducted ethically. A researcher may not be covered by the University’s insurance if ethical approval has not been obtained prior to commencement.

The University follows the OECD Frascati manual definition of research activity: “creative work undertaken on a systematic basis in order to increase the stock of knowledge, including knowledge of man, culture and society, and the use of this stock of knowledge to devise new applications”. As such this covers activities undertaken by members of staff, postgraduate research students, and both taught postgraduate and undergraduate students working on dissertations/projects.
The individual undertaking the research activity is known as the “principal researcher”.
Ethical approval is not required for routine audits, performance reviews, quality assurance studies, testing within normal educational requirements, and literary or artistic criticism.
Please read the notes for guidance before completing ALL sections of the form.
This form must be completed and approved prior to undertaking any research activity. Please see Checklist for details of process for different categories of application.  
Delete the Guidance Notes at the end of the form BEFORE submitting your application
SECTION A: About You (Principal Researcher)
	Full Name:
	

	Tick all boxes which apply:

	Member of staff:
	☐
	Honorary research fellow:
	☐

	Undergraduate Student
	☒	Taught Postgraduate Student
	☒	Postgraduate Research Student
	☐


	Faculty/School/Centre:
	Humanities and Social Sciences

	Campus:
	Carmarthen

	Student E-mail address:
	2200228@student.uwtsd.ac.uk

	Contact Telephone Number:
	07368493600




	For students:

	Student Number:
	2200228

	Programme of Study:
	MA Equity and Diversity in Society 

	Director of Studies/Supervisor:
	Dr Caroline Lohmann-Hancock



SECTION B: Approval for Research Activity
	Has the research activity received approval in principle?
(please check the Guidance Notes as to the appropriate approval process for different levels of research by different categories of individual)
	YES
	☒	NO
	☐
	
	Date

	If Yes, please indicate source of approval (and date where known): Approval in principle must be obtained from the relevant source prior to seeking ethical approval
	Research Degrees Committee
	☒	

	
	Faculty Research Committee
	☒	

	
	Other (write in)
MA EDS Supervisor
	
	12/12/23



SECTION C:  Internal and External Ethical Guidance Materials
	Please list the core ethical guidance documents that have been referred to during the completion of this form (including any discipline-specific codes of research ethics, and also any specific ethical guidance relating to the proposed methodology).  Please tick to confirm that your research proposal adheres to these codes and guidelines.

	UWTSD Research Ethics & Integrity Code of Practice
	☒
	UWTSD Research Data Management Policy
	☒

	British Sociological Association Ethical Guidelines 
	☒

	BERA Ethical Guidelines 
	☒





SECTION D: External Collaborative Research Activity
	Does the research activity involve collaborators outside of the University?
	YES
	☐
	NO
	☒

	
If Yes, please provide the name of the external organisation and name and contact details for the main contact person and confirmation this person has consented to their personal data being shared as part of this collaboration.

	Institution
	


	Contact person name
	


	Contact person e-mail address

	

	Has this individual consented to sharing their details on this form?
	YES
	☐
	NO
	☐

	Are you in receipt of a KESS scholarship?
	YES
	☐
	NO
	☐

	Is your research externally funded
	YES
	☐
	NO
	☐

	Are you specifically employed to undertake this research in either a paid or voluntary capacity?
	Voluntary
	YES
	☐
	NO
	☐

	
	Employed
	YES
	☐
	NO
	☐

	Is the research being undertaken within an existing UWTSD Athrofa Professional Learning Partnership (APLP)
	If YES then the permission question below does not need to be answered.
	YES
	☐
	NO
	☐

	Permission to undertake the research has been provided by the partner organisation
	(If YES attach copy)
If NO the application cannot continue
	YES
	☐
	NO
	☐



Where research activity is carried out in collaboration with an external organisation
	Does this organisation have its own ethics approval system?
	YES
	☐
	NO
	☐

	
If Yes, please attach a copy of any final approval (or interim approval) from the organisation




SECTION E: Details of Research Activity
	Indicative title:
	The impact of first-time mothers with post-natal depression

	Proposed start date:
	30/10/23
	Proposed end date:
	22/11/23

	Introduction to the Research (maximum 300 words)
Ensure that you write for a Non-Specialist Audience when outlining your response to the three points below:
· Purpose of Research Activity
· Proposed Research Question
· Aims of Research Activity
· Objectives of Research Activity
Demonstrate, briefly, how Existing Research has informed the proposed activity and explain
· What the research activity will add to the body of knowledge 
· How it addresses an area of importance. 

	Purpose of Research Activity
Put in your mini lit review here 
Within my research I will be focusing on first time mothers who have been diagnosed with post-natal depression. (NHS,2022, n.p.). My focus is to develop and understand the findings on post-natal depression regarding the barriers, how many women are diagnosed with post-natal depression and how many of those women receive professional support and guidance after birth. Post natal depression is a ‘type of depression that many parents experience after having a baby. It’s an issue that affects more than one in ten women within a year of giving birth’ (NHS,2022, n.p.). I will be exploring what the issues are regarding the group of new time mothers face from the time of birth and the months after birth to understand the struggles and barriers that were prevalent. Post-natal depression is underrepresented as ‘According to Beck in 2006, as many as half of PPD in new mothers go undiagnosed because of conflict in privacy and not wanting to disclose to close family members. There is also a stigma around new mothers in that disclosure may lead to abandonment and fear of lack of support’ (NIH,2022, p.1). This issue is extremely important due to new mothers holding responsibility of raising their newborn with no support with undiagnosed or unrecognised mental health struggles which can lead to many risk factors such as ‘Negative attitude towards the baby, the reluctance of baby's gender and even domestic violence in the form of spousal sexual and physical’ (NIH,2022, p.3). Issues such as these need to be explored and researched to ensure that women continue to receive professional help when experiencing post-natal depression. Furthermore, my use of methodology through my research will allow me to develop techniques to aid my research questions along with the ability to observe and explore various aspects of my practice with my participants (Kumar,2014, p.2)
Reference List:
Kumar,R (2014) Research methodology a step by step for beginners. 4th Edn. Sage publications Ltd.
Mughal, Saba, Azhar, Yusra and Siddiqui, Waquaar (2022) Post-partum depression: In StatPears. Treasure island (FL) Available at: https://www.ncbi.nlm.nih.gov/books/NBK519070/ accessed (8/11/23)
NHS (2022) overview- post-natal depression. Available at: https://www.nhs.uk/mental-health/conditions/post-natal-depression/overview/ accessed (8/11/23)


(this box should expand as you type)

	Research Question
· your research question
what the impacts and barriers that new mothers face regarding the development of post-natal depression after birth?


	Aims of Research Activity
Put in your aims here
· Accept that her feelings are genuine. Try to understand her experience and emphasise with them.
· Try to not take their negative feelings or criticisms personally.
· Find out if emotional support was provided
· Encourage and give them positive feedback.
· Understand what professional help they received/ if they received any
(Better health channel,2021, n.p.)

Reference List:
(Better health channel (2021) Post-natal depression (PND). Available at: https://www.betterhealth.vic.gov.au/health/healthyliving/postnatal-depression-pnd 


(this box should expand as you type)

	Objectives of Research Activity
· Put in your objectives here
· To assess the knowledge, attitude and practice of first-time mothers suffering with post-natal depression
· To identify barriers and concerns that first-time mothers face after giving birth
· To assess the awareness and perception of professional help/referalls given to first-time mothers suffering with post-natal depression
(The open univeristy,2023, n.p.)
Reference List:
The open univeristy (2023) 13.4.2 research objectives. Available at: https://www.open.edu/openlearncreate/mod/oucontent/view.php?id=231&section=8.6.2


(this box should expand as you type)

	Proposed methods (maximum 600 words)
Provide a brief summary of all the methods that may be used in the research activity, making it clear what specific techniques may be used. If methods other than those listed in this section are deemed appropriate later, additional ethical approval for those methods will be needed.


	Put in your methodology AND Methods here
Within my research I will be exploring what the impacts and barriers that new mothers face regarding the development of post-natal depression after birth. Research paradigm is prevalent throughout my research as there are two main types of paradigms which are quantitative and qualitative (Kumar,2014, p.30). To explain research paradigm further ‘Lather (1986) explains, a research paradigm inherently reflects the researcher’s beliefs about the world that s/he lives in and wants to live in. It constitutes the abstract beliefs and principles that shape how a researcher sees the world, and how she/he interprets and acts within that world’ ( Kivunja & a Kuyini,2017, p.26). There are two types of approaches to paradigm known as the ‘interpretivist paradigm which would enable researchers to gain further depth through seeking experiences and perceptions of a particular social context. Whereas the positivist paradigm on the other hand, would enable researchers to have more statistical reliance and generalisation leading to development of universal laws and findings’ (Alharahsheh & Pius,2019, p.1). Furthermore, when conducting research, we must ensure that the methodology we choose is accurate as ‘implications for every decision made in the research process, including choice of methodology and methods. And so, a paradigm tells us how meaning will be constructed from the data we shall gather, based on our individual experiences, for example what is our perspective’ (Kivunja & Kuyini,2017, p.26). For my research I stand with the interpretive approach as there can be no single reality or truth as its created by individuals in groups, in this case mothers with post-natal depression which is dictated by ‘those inferences and interpretation are dependable depending on the researcher’s ability and skills to make sure that the findings truly emerge from the data gathered and analysed for the research’ (Alharahsheh & Pius,2019,p.34). However, due to my beliefs standing with the interpretive approach my research may receive possible implications. For example, basic assumptions, beliefs, norms and values that each paradigm holds. Therefore, in locating my research proposal in a particular research paradigm in this case interpretivism. Therefore, it's important that I demonstrate what each of these elements mean to ensure validity ( Kivunju & Kuyini,2017, p.27). As I will be using qualitative date throughout my research to gain insight, I will face some implications. For example, ‘knowledge consists of interpretive action and interaction such as factors that involve communication, shared opinions, and experiences. This research method depends on the power of words and images,” but does not offer the assimilated meanings such as numbers and equations; it is rather “an attentive search of meaning and understanding’ (NIH,2015, n.p.). Although qualitative research can be seen as having some implications it also has some positives to ensure extensive research. According to (Gilbert 2008:36) cited in (Kumar,2017, p.155) states ‘the advantage of qualitative data is the research can be much more detailed than would be possible if one was studying a large sample’. Furthermore, using qualitive data is also an advantage as ‘the design is of immense relevance when the focus of a study is extensively exploring and understanding rather than confirming and quantifying’ (Kumar,2017, p.155). This shows that using qualitive data as my methodology will allow me to gain in-depth information of understanding what the impacts and barriers are that new mothers face regarding the development of post-natal depression after birth. Therefore, to begin to understand the aim of my research question I must begin to understand what the individual experiences of my participants.
Methods
To collect data that is accurate and affective for my research I must explore effective research methods. To be able to successfully explore ‘’what the impacts and barriers that new mothers face regarding the development of post-natal depression after birth’’ I will first use focus groups/interviews. ‘Focus groups are a form of strategy in qualitative research in which attitudes, opinions or perceptions towards an issue explored through a free and open discussion between members of a group and the researcher’ (Kumar,2014, p.156). Whereas group interviews are ‘facilitated group discussion which a researcher raises issues or asks’ (Kumar,2014, p.156). I have decided to use these methods to gain participant response due to many advantages such as cost. ‘Due to its low cost many professional and academic fields use this method as it can gain opinions on the quality of the product, its acceptance and appeal’ (Kumar,2014, p.156). This method is exclusive and can include everyone in the community from rural to urban areas. Furthermore, using group interviews and focus groups are useful in collecting data as ‘it's less expensive and needs far less time to complete whilst also allowing the group members discuss freely’ (Kumar,2014, p.156). Specifically focus groups will be used more commonly through my research as I will gather a group of 8 participants at a time ‘each participant will have relevant characteristics in this case, post-natal depression to discuss the topic in question (Thomas,2017, p.213). The main aim of me choosing focus groups is so that ‘the emphasis is on the researcher taking a lead role, asking questions and being in control of the discussion (Thomas,2017, p.213).  To be able to successfully conduct this research is to gain approval from the ‘gate keepers’ of SC; the Chief Superintendent has already approved this, and a letter will be submitted alongside the ethics for full approval (Welsh Rural Police, 2023). Furthermore, regarding my research I will be gathering a group of individuals from the community who have experienced post-natal depression after birth discussing the implications, barriers and whether they received any professional guidance through these times, to gain a better understanding of each of the women's experiences and how they differ from one and another. By using focus groups, 'they provide a breadth of shared experiences from people with similar characteristics, for example people experiencing similar health conditions or health professionals using your digital product they can be used at every stage of creating a digital product, from finding out more about the needs of your users to refining and testing new content and features of your product’ (GOV.UK,2018,n.p.). This method can help me to achieve accurate results for my data. To add further to this, throughout my research I will ‘encourage participants to discuss their views openly use prompts and questions to make sure the discussion points you are interested in are covered’ (GOV.UK, 2020, n.p.) To ensure a successful research project I will need to consider venue; I will pick neutral spaces are because participants will be more open in what they say. My duration will be duration – 1–2 hours as having it any longer can cause restlessness for my participants. I will also be providing refreshments for my participants to create a safe and open environment to express their experiences. (GOV.UK,2020, n.p.)
Reference List:
GOV.UK (2018) guidance Focus group study: qualitative studies. Available at: https://www.gov.uk/guidance/focus-group-study-qualitative-studies accessed (21/11/23)

Helmi Alharahsheh, Husam and Pius, Abraham (2019) A Review of key paradigms: positivism VS interpretivism. Available at:
Kumar,R (2014) Research methodology a step by step for beginners. 4th Edn. Sage publications Ltd. 
  Kivunja,C (PhD) & Associate Professor Ahmed Bawa, K (2017) Understanding and Applying Research Paradigms in Educational Contexts, Vol 6,no.5. Available at: https://files.eric.ed.gov/fulltext/EJ1154775.pdf accessed (15/11/23)
Khankeh H, Ranjbar M, Khorasani-Zavareh D, Zargham-Boroujeni A, Johansson E (2015) Challenges in conducting qualitative research in health: A conceptual paper. Iran J Nurs Midwifery Res. Available at: https://www.ncbi.nlm.nih.gov/pmc/articles/PMC4700679/ accessed (21/11/23)
Thomas, G (2017) how to do your research project a guide for students. 3rd edn. Sage publications ltd

(this box should expand as you type)

	
Location of research activity
Identify all locations where research activity will take place.

	Image where you will do this 
· My local university library 
· Relaxed and natural setting for participants

(this box should expand as you type)

	Research activity outside of the UK
If research activity will take place overseas, you are responsible for ensuring that local ethical considerations are complied with and that the relevant permissions are sought. Specify any local guidelines (e.g. from local professional associations/learned societies/universities) that exist and whether these involve any ethical stipulations beyond those usual in the UK (provide details of any licenses or permissions required). Also specify whether there are any specific ethical issues raised by the local context in which the research activity is taking place, for example, particular cultural and/or legal sensitivities or vulnerabilities of participants.

	· N/A
(this box should expand as you type)


	Use of documentation not in the public domain: Are any documents NOT publicly available?   

	NO
	☒

	
	YES
	☐

	If Yes, please provide details here of how you will gain access to specific documentation that is not in the public domain and that this is in accordance with prevailing data protection law of the country in question and England and Wales.


(this box should expand as you type)



SECTION F: Scope of Research Activity tick the boxes which apply either yes or no
	Will the research activity include:
	
YES
	
NO

	Use of a questionnaire or similar research instrument?
	☐
	☒

	Use of interviews?
	☒
	☐

	Use of diaries?
	☐
	☒

	Participant observation with their knowledge?
	☒
	☐

	Participant observation without their knowledge?
	☐
	☒

	Use of video or audio recording?
	☐
	☒

	Access to personal or confidential information without the participants’ specific consent?
	☐
	☒

	Administration of any questions, test stimuli, presentation that may be experienced as physically, mentally or emotionally harmful / offensive?
	☐
	☒

	Performance of any acts which may cause embarrassment or affect self-esteem?
	☐
	☒

	Investigation of participants involved in illegal activities?
	☐
	☒

	Use of procedures that involve deception?
	☐
	☒

	Administration of any substance, agent or placebo?
	☐
	☒

	Working with live vertebrate animals?
	☐
	☒

	Other primary data collection methods, please explain in this box
For example, ‘focus groups’. Please indicate the type of data collection method(s) in this box and tick the accompany box.
	☒
	☐

	Details of any other primary data collection method:
Focus groups
In-depth interviews

(this box should expand as you type)
	
	


If NO to every question, then the research activity is (ethically) low risk and may be exempt from some of the following sections (please refer to Guidance Notes).

If YES to any question, then no research activity should be undertaken until full ethical approval has been obtained. 


SECTION G: Intended Participants tick the boxes which apply either yes or no
	Who are the intended participants:
	
YES
	
NO

	Students or staff at the University?
	☐
	☒

	Adults (over the age of 18 and competent to give consent)?
	☒
	☐

	Vulnerable adults?
	☐
	☒

	Children and Young People under the age of 18? (Consent from Parent, Carer or Guardian will be required)
	☐
	☒

	Prisoners?
	☐
	☒

	Young offenders?
	☐
	☒

	Those who could be considered to have a particularly dependent relationship with the investigator or a gatekeeper?
	☐
	☒

	People engaged in illegal activities?
	☐
	☒

	Others (please identify specifically any group who may be unable to give consent) please indicate here and tick the appropriate box.

	☒
	☐

	Other – please indicate here:
[bookmark: _Int_VLcWNmO5]First time mothers over the age of 18 suffering/ suffered with post-natal depression after birth.

(this box should expand as you type)
	
	



	Participant numbers and source
Provide an estimate of the expected number of participants. How will you identify participants and how will they be recruited? 

	How many participants are expected?

	
How many
8 participants at a time 
(2 groups total) 
= 12 participants

(this box should expand as you type)

	Who will the participants be?

	First time mothers
who
(this box should expand as you type)

	How will you identify the participants?
	
How will you find the participants?
Set out an online advertisement on social media platforms inviting those to share their experiences.
e.g.- Facebook, Instagram twitter 


(this box should expand as you type)





tick the boxes which apply either yes or no or N/A
	Information for participants:
	
YES
	NO
	
N/A

	Will you describe the main research procedures to participants in advance, so that they are informed about what to expect?
	☒
	☐
	☐

	Will you tell participants that their participation is voluntary?
	☒
	☐
	☐

	Will you obtain written consent for participation?
	☒
	☐
	☐

	Will you explain to participants that refusal to participate in the research will not affect their treatment or education (if relevant)?
	☒
	☐
	☐

	If the research is observational, will you ask participants for their consent to being observed?
	☒
	☐
	☐

	Will you tell participants that they may withdraw from the research at any time and for any reason?
	☒
	☐
	☐

	With questionnaires, will you give participants the option of omitting questions they do not want to answer?
	☒
	☐
	☐

	Will you tell participants that their data will be treated with full confidentiality and that, if published, it will not be identifiable as theirs?
	☒
	☐
	☐

	Will you debrief participants at the end of their participation, in a way appropriate to the type of research undertaken?
	☒
	☐
	☐

	If NO to any of above questions, please give an explanation 

	


(this box should expand as you type)



	Information for participants:
	
YES
	NO
	
N/A

	Will participants be paid?
	☐
	☒
	☐

	Is specialist electrical or other equipment to be used with participants?
	☐
	☒
	☐

	Are there any financial or other interests to the investigator or University arising from this study?
	☐
	☒
	☐

	Will the research activity involve deliberately misleading participants in any way, or the partial or full concealment of the specific study aims?
	☐
	☒
	☐

	If YES to any question, please provide full details 

	


(this box should expand as you type)





SECTION H: Anticipated Risks
	
Outline any anticipated risks that may adversely affect any of the participants, the researchers and/or the University, and the steps that will be taken to address them. 

If you have completed a full risk assessment (for example as required by a laboratory, or external research collaborator) you may append that to this form.  

	Full risk assessment completed and appended? 

	Yes 
	☒

	
	No
	☐

	Risks to participants
For example: emotional distress, financial disclosure, physical harm, transfer of personal data, sensitive organisational information

	Risk to Participant:
1. Fear of what the research question is about and what will be done with it
1. Stress related to the subject
1. Risk of mental health becoming at risk
1. Feeling that the researcher is not remaining confidential
1. Who to contact and who participants can contact

(this box should expand as you type)
	How will you mitigate the Risk to Participant
1. Being neutral and non-judgmental
-Asking questions
-Requesting clarifications
-Making statements that reflect what the patient says
-Summarizing (GL Journal,2021, n.p.
-agreeing aims, objectives and deliverables early on whilst not spreading researchers across multiple projects

2.keeping sudden changes in scope or timings to a minimum (GOV.UK,2019, n.p.)
-reduce the level of unpredictability on your project to avoid unnecessary additional stresses
-carefully consider who is involved in the work, what their individual needs are and how you will ensure their safety
-give everyone on the team the option to opt out at any point (GOV.UK,2023, n.p.)

3. during the Research Project to the University, and to delete irretrievably any Confidential Information (including any copies) stored on any magnetic or optical disk or memory, including personal computer networks, personal e-mail accounts or personal accounts on websites, and all matter derived from such sources which is in my possession or under my control outside of the University’s premises (University of Oxford,2017,p.5)

4.Design a space in which patients feel comfortable discussing their condition, without fear of being overheard or interrupted (GL Journal,2021, n.p.)

5.Mitigation Provide a list of phone numbers and organisation to support individuals who might have financial issues or welfare benefit challenge Citizens Advice (Citizens Advice, 2023):
Better value infrastructure - making sure investment is well managed to deliver value for money and good consumer outcomes
A fair deal for consumers in vulnerable circumstances - so that those most likely to suffer harm can access good value products and services
· 01235436
(this box should expand as you type)

Reference List
PE GL Journal (2021) overcoming patient embarrassment and building trust. Available at: https://www.pegijournal.com/overcoming-patient-embarrassment-and-building-trust/ accessed (12.12.23)
University of Oxford (2017) RESEARCHER SAFETY, INCLUDING INTERVIEWING IN NON-PUBLIC places AND CONSIDERATIONS WHEN EMPLOYING LOCAL/ CASUAL STAFF FOR RESEARCH PROJECTS/ FIELDWORK. Available at: https://researchsupport.admin.ox.ac.uk/files/bpg01researchersafetypdf accessed (12.12.23)
GOV.UK (2021) Psychological safety as researchers. Available at: https://hodigital.blog.gov.uk/2019/02/15/psychological-safety-for-researchers/ accessed (12.12.23)
Citizens advice (2023) Consultation: The Citizens Advice Draft Consumer work plan 2023/24. Available at: https://www.citizensadvice.org.uk/about-us/our-work/policy/policy-research-topics/consumer-policy-research/consumer-policy-research/consultation-the-citizens-advice-draft-consumer-work-plan-202324/ accessed (12.12.23)


	If research activity may include sensitive, embarrassing or upsetting topics (e.g. sexual activity, drug use) or issues likely to disclose information requiring further action (e.g. criminal activity), give details of the procedures to deal with these issues, including any support/advice (e.g. helpline numbers) to be offered to participants. Note that where applicable, consent procedures should make it clear that if something potentially or actually illegal is discovered in the course of a project, it may need to be disclosed to the proper authorities

	· N/A
(this box should expand as you type)

	Risks to investigator
For example: personal safety, physical harm, emotional distress, risk of accusation of harm/impropriety, conflict of interest

	Risk to Investigator:
1. Risk X
1. Risk x
1. Risk x
(this box should expand as you type)
	How will you mitigate the Risk to Investigator:
1. Mitigation xxx
1. Mitigation xx
1. Mitigation xx
(this box should expand as you type)

	University/institutional risks
For example: adverse publicity, financial loss, data protection

	Risk to University:
1. Risk X
1. Risk x
1. Risk x
(this box should expand as you type)
	How will you mitigate the Risk to  University:
1. Mitigation xxx
1. Mitigation xx
1. Mitigation xx
(this box should expand as you type)



	Disclosure and Barring Service

	If the research activity involves children or vulnerable adults, a Disclosure and Barring Service (DBS) certificate must be obtained before any contact with such participants.
	YES

	NO

	N/A


	Does your research require you to hold a current DBS Certificate?
	☒
	☐
	☐



SECTION I: Feedback, Consent and Confidentiality
	Feedback
What de-briefing and feedback will be provided to participants, how will this be done and when? 

	Answer this here
· Encourage teams to interact: In a debriefing session, participants interact by sharing information and ideas, which can encourage collaboration on a research project.
· Allow time for feedback: These sessions give participants a chance to offer their feedback on the research and suggest ideas for the improvement of their wellbeing and to gain understanding of their situation and what can be done to improve the situation.
· Streamline the research process: By holding a short debriefing session after each research interview, teams can streamline the research process by discussing important information throughout a project life cycle. This can ensure that each participant and the interviewer can come to an understanding of the issue raised.
· Provide a way to share information: participants can share the results and recommendations from a debriefing session with others who may be unable to attend
(Indeed,2023, n.p.)

Reference list
Indeed (2023) Interview Debrief Template: How to Use One with Your Team. Available at: https://www.indeed.com/career-advice/career-development/interview-debrief-template accessed (6/12/23)


(this box should expand as you type)

	Informed consent
Describe the arrangements to inform potential participants, before providing consent, of what is involved in participating. Describe the arrangements for participants to provide full consent before data collection begins. If gaining consent in this way is inappropriate, explain how consent will be obtained and recorded in accordance with prevailing data protection legislation.

	What is informed consent?
‘Informed consent is one of the founding principles of research ethics. Its intent is that human participants can enter research freely (voluntarily) with full information about what it means for them to take part, and that they give consent before they enter the research.’ (University of Oxford,2021, n.p.)
‘Consent should be obtained before the participant enters the research (prospectively), and there must be no undue influence on participants to consent. The minimum requirements for consent to be informed are that the participant understands what the research is and what they are consenting to’ (University of oxford,2021, n.p.)

How will you ensure this is done?
To ensure consent is met to conform to ethical guidelines I will 
To ensure that I follow the ethics code and ensure that I do not risk becoming unethical, I must obtain each respondent's informed consent. For example, according to (Bailey 1978:384) cited in (Kumar,2014, p.285) ‘informed consent implies that subjects are made adequately aware of the type of information you want from them’. Furthermore, I must ensure that I maintain confidentiality throughout as ‘sharing information about a respondent with others for purposes other than research is unethical’ (Kumar,2014, p.286). Throughout my research whilst conducting my focus groups I must ‘make sure that the information provided by my respondents is kept anonymous and ensure that they will not be identified’. (Kumar,2014, p.286). I will also ensure to prevent the possibility of any harm forthcoming to my participants as ‘you will need to examine carefully whether their involvement is likely to harm them in any way, if it is you must make sure that the risk is minimal’ (Kumar,2014, p.286). For example, for my research project I must ensure that everyone's mental health is examined to ensure that none of my participants feel embarrassed or upset by any of the questions I will be asking. I must also avoid bias throughout my research as ‘subjectivity is a way of thinking that you can develop factors as your educational background, overall intellectual capabilities’ (Kumar,2014, p.286). I must ensure that this does not occur throughout my research as ‘bias is a deliberate attempt to hide what you have found in your study or to highlight something disproportionately to its true existence’ (Kumar,2014, p.286). Therefore, throughout my research project I ensure to remain ethical to ensure accurate results to gather true data.
How will you inform the participants this will be done this way? (The letter of explanation)
To ensure code of ethics are met I have gained a letter of approval to be able to successfully conduct this research is to gain approval from the ‘gate keepers’ of SC; the Chief Superintendent has already approved this, and a letter will be submitted alongside the ethics for full approval (Welsh Rural Police, 2023)

Reference List
Kumar,R (2014) Research methodology a step by step for beginners. 4th Edn. Sage publications Ltd. 
Welsh rural police (2023) ‘approval letter for research’. Cardiff: WRP
(this box should expand as you type)

	Confidentiality / Anonymity
Set out how anonymity of participants and confidentiality will be ensured in any outputs. If anonymity is not being offered, explain why this is the case. 

	What is Confidentiality?
How will you ensure this is done?
Any information relating to the private sphere of a person that they wish not be shared with others is considered ‘confidential.’ This information is differentiated from ‘public information,’ which everyone has a right to access. The right of research participants to not disclose certain information and to retain control over their privacy has increasingly been acknowledged inside and outside of academia and has become subject to extensive legislation (Springer,2020, n.p.)
How will you inform the participants this will be done this way? (The letter of explanation) (Author, year).
To ensure that the participants that confidentiality will remain intact and to ensure ethics are met correctly I will be presenting the letter of approval to gain approval from the ‘gate keepers’ of SC; the Chief Superintendent has already approved this, and a letter will be submitted alongside the ethics for full approval (Welsh Rural Police, 2023)

What is Anonymity?
Providing anonymity of information collected from research participants means that either the project does not collect identifying information of individual persons (e.g., name, address, email address, etc.), or the project cannot link individual responses with participants’ identities (Endicott College,2023, n.p.)
How will you ensure this is done?
There are many factors that I will have to ensure remain anonymous such as People’s names, Places
Religious or cultural background, Occupation, Family relationships, Other potentially identifying information. In selecting illustrative examples of where anonymity was particularly problematic, we must ensure that we do not breach the very anonymity we have tried to protect. The examples presented in this article are all drawn from our already anonymised dataset. Because we cannot (without breaching anonymity) compare what was said with our anonymised version of it. (NIH,2015, n.p.)

How will you inform the participants this will be done this way? (The letter of explanation)
of SC; the Chief Superintendent has already approved this, and a letter will be submitted alongside the ethics for full approval (Welsh Rural Police, 2023)



Reference List
Bos, J. (2020). Confidentiality. In: Research Ethics for Students in the Social Sciences. Springer, Cham. https://doi.org/10.1007/978-3-030-48415-6_7 accessed (12.12.23)
Endicott College (2023) what is the difference between anonymity and confidentiality? Available at: https://www.endicott.edu/about/research-at-endicott/institutional-review-board-irb/what-is-the-difference-between-anonymity-and-confidentiality#:~:text=Anonymity%3A%20Providing%20anonymity%20of%20information,individual%20responses%20with%20participants'%20identities. Accessed (12/12/23)

Saunders B, Kitzinger J, Kitzinger C. Anonymising interview data: challenges and compromise in practice. Qual Res. 2015 Oct;15(5):616-632. Available at: https://www.ncbi.nlm.nih.gov/pmc/articles/PMC4582834/ accessed (12.12.23)
What is the Difference Between Anonymity and Confidentiality?

(this box should expand as you type)



SECTION J: Data Protection and Storage
In completing this section refer to the University’s Research Data Management Policy and the extensive resources on the University’s Research Data Management web pages (http://uwtsd.ac.uk/library/research-data-management/).
	Does the research activity involve personal data (as defined by the General Data Protection Regulation 2016 “GDPR” and the Data Protection Act 2018 “DPA”)?
	YES
	NO

	“Personal data” means any information relating to an identified or identifiable natural person (‘data subject’). An identifiable natural person is one who can be identified, directly or indirectly, in particular by reference to an identifier such as a name, an identification number, location data, an online identifier or to one or more factors specific to the physical, physiological, genetic, mental, economic, cultural or social identity of that natural person.
	☐
	X

	If YES, provide a description of the data and explain why this data needs to be collected:

	


(this box should expand as you type)

	Does it involve special category data (as defined by the GDPR)?
	YES
	NO

	“Special category data” means sensitive personal data consisting of information as to the data subjects’ –
(a) racial or ethnic origin,
(b) political opinions,
(c ) religious beliefs or other beliefs of a similar nature,
(d) membership of a trade union (within the meaning of the Trade Union and Labour Relations (Consolidation) Act 1992),
(e) physical or mental health or condition,
(f) sexual life,
(g) genetics,
(h) biometric data (as used for ID purposes),
	
☒
	
☐

	If YES, provide a description of the special category data and explain why this data needs to be collected:

	


(this box should expand as you type)


	
Will the research activity involve storing personal data and/or special category data on one of the following: answer this as appropriate
	YES
	NO

	Manual files (i.e. in paper form)?
	☒
	☐

	University computers?
	☐
	☒

	Private company computers?
	☐
	☒

	Home or other personal computers?
	☐
	☒

	Laptop computers/ CDs/ Portable disk-drives/ memory sticks?
	☐
	☒

	“Cloud” storage UWTSD or websites?
	☐
	☒

	Other – specify:

	☐
	☒

	For all stored data, explain the measures in place to ensure the security of the data collected, data confidentiality, including details of password protection, encryption, anonymisation and pseudonymisation:

	
Explain how you will:
· Use password protection
I will be keeping all my data through the university. Here all my data and files are safe due to authentication keeping data protected (UWTSD,2023, n.p.)
· Anonymization 
The primary method researchers use to preserve anonymity and confidentiality is the use of pseudonyms for participants and for the location of the research. In addition, other practices, such as changing the reported characteristics of participants (such as gender or occupation) are also used by some researchers to conceal identities and thereby maintain the confidentiality of the data provided by participants ( ESRC , no date,n.p.)
· Pseudonymisation or codes e.g. Q1F – I3M
I will be using authentication that Is provided through the university to ensure files are kept secure (UWTSD, 2023, n.p.)
ESRC national centre for research methods (no date) Managing anonymity and confidentiality in social research: the case of visual data in Community research. Available at: https://eprints.ncrm.ac.uk/id/eprint/459/1/0808_managing%20anonymity%20and%20confidentiality.pdf accessed (12.12.23) 
UWTSD (2023) Research data archive. Available at: https://researchdata.uwtsd.ac.uk/information.html accessed (12.12.23)
(this box should expand as you type)

	All Data Storage

	Will the research activity involve any of the following activities:
	YES
	NO

	Electronic transfer of data in any form?
	☐
	☒

	Sharing of data with others at the University?
	☐
	☒

	Sharing of data with other organisations?
	☐
	☒

	Export of data outside the European Union or importing of data from outside the UK?
	☐
	☒

	Use of personal addresses, postcodes, faxes, emails or telephone numbers?
	☐
	☒

	Publication of data that might allow identification of individuals?
	☐
	☒

	Use of data management system?
	☐
	☒

	Data archiving?
	☐
	☒

	If YES to any question, please provide full details, explaining how this will be conducted in accordance with the GDPR and DPA (and/or any international equivalent):

	
· N/A

(this box should expand as you type)

	List all who will have access to the data generated by the research activity:

	
· You and the Research Assistant

(this box should expand as you type)

	List who will have control of, and act as custodian(s) for, data generated by the research activity:

	
· You and the Research Assistant

(this box should expand as you type)

	Give details of data storage arrangements, including security measures in place to protect the data, where data will be stored, how long for, and in what form. Will data be archived – if so how and if not why not.  

	Kept for the length of the project then the raw data will be destroyed. 
Once the dissertation has been marked and I have graduated all data will be destroyed.
To ensure that all information is remained confidential and does not risk be exposed I will be using my data sorted in the UWTSD research data raspatory to ensure that information will be retained indefinitely. The repository will try to ensure continued readability and accessibility. It may not be possible to guarantee the readability of some unusual file formats. The repository regularly backs up its files according to current best practice (UWTSD,2023, n.p.)
UWTSD (2023) Research data. Available at: https://researchdata.uwtsd.ac.uk/  (accessed (12.12.23)

(this box should expand as you type)

	Please indicate if your data will be stored in the UWTSD Research Data Repository (see https://researchdata.uwtsd.ac.uk/ ).   If so please explain. (Most relevant to academic staff) 

	
· N/A - MA Dissertation Project 

(this box should expand as you type)

	Confirm that you have read the UWTSD guidance on data management (see https://www.uwtsd.ac.uk/library/research-data-management/)

	YES
	☒

	
	NO
	☐

	Confirm that you are aware that you need to keep all data until after your research has completed or the end of your funding
	YES
	☒

	
	NO
	☐



SECTION K: Declaration
	The information which I have provided is correct and complete to the best of my knowledge. I have attempted to identify any risks and issues related to the research activity and acknowledge my obligations and the rights of the participants.

In submitting this application I hereby confirm that I undertake to ensure that the above named research activity will meet the University’s Research Ethics and Integrity Code of Practice

	Signature of applicant:
	Caitlin Jenkins 
	Date:
3/12/23



For STUDENT Submissions:
	Director of Studies/Supervisor:
	
	Date: 12.12.23

	Signature:
	Cjenkins
	



For STAFF Submissions:
	Head of School/Assistant Dean:
	
	Date:

	Signature:
	

	



Checklist: Please complete the checklist below to ensure that you have completed the form according to the guidelines and attached any required documentation:
	☒
	I have read the guidance notes supplied before completing the form.

	☒
	I have completed ALL RELEVANT sections of the form in full.

	☒
	I confirm that the research activity has received approval in principle

	☒
	I have attached a copy of final/interim approval from external organisation (where appropriate)


	☐
	I have attached a full risk assessment (and have NOT completed Section H of this form) (where appropriate)  ONLY TICK IF YOU HAVE ATTACHED A FULL RISK ASSESSMENT


	☒
	I understand that it is my responsibility to ensure that the above named research activity will meet the University’s Research Ethics and Integrity Code of Practice.

	☒
	I understand that before commencing data collection all documents aimed at respondents (including information sheets, consent forms, questionnaires, interview schedules etc.) must be confirmed by the DoS/Supervisor, module tutor or Head of School.

	☒

	I have deleted the guidance notes before submitting the PG2 for consideration



· Hypothetical letter would be attached in real life.

