How to Use AutoSum in Excel — Quick Guide for Workplace Ef

1. Open Your Excel File
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2. Select the Cell for AutoSum
: Highlighted cell wh h 1 will be displayed
-Note: Highlighted ce ere the total will be displayed.
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Click he AutoSum B
3. Click on the AutoSum Button
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4. Verify the Selected Range
Note: The formula bar above displaying =SUM(A2:D14) (or any similar range) after clicking

AutoSum.

5. Press Enter to Apply AutoSum

Note: Double-check your data range before confirming.
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Master Excel, Master Efficiency!



