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[bookmark: _Toc184033994]Introduction
This report presents my personal development plan along with a self-assessment that helped me pinpoint key areas for improvement and identify gaps in my skills. It also explains the strategies I have used to address these gaps, ensuring that my objectives follow the SMART framework—being specific, measurable, achievable, relevant, and time-bound.
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A presentation on Self-Evaluation, Professional Development Plan and Assigned Unit 4 Topic 1 Summary of ‘Becoming a Lifelong learner’ learning to learn.
Video Link:
https://drive.google.com/file/d/14TWPjdLVSFVND74ckdtCRqPHrqcMRKY5/view?usp=sharing
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Slide 5 	GIBB’s REFLECTIVE MODEL
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[bookmark: _Hlk205217580]Gibbs Reflective Cycle helps people learn from their mistakes and learn from their accomplishments to perform better in the future. It walks them through six stages.
Stage 1: Description what was the project or task is about?
Stage 2: Feelings during the project or task?
Stage 3: Evaluation the successes and challenges?
Stage 4: Analyze the certain outcomes project or task?
Stage 5: Conclusion What you have you learned?
Stage 6: Action Plan what will you do differently next time? [1]
[image: ]FIGURE 1 [2]
Slide 6 	TASK 1: SELF-EVALUATION
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One of my strongest skills is teamwork. I communicate openly and respectfully, collaborate effectively with others, and value different perspectives. By encouraging cooperation and mutual respect, I help create a positive environment that supports achieving shared goals.
However, time management is an area I need to improve. I sometimes underestimate how long tasks will take, which can leave me feeling rushed or overwhelmed. To address this, I am focusing on prioritising tasks more effectively and using planners and reminders to manage my time in a more organised way.
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Through self-reflection, I have developed a strong sense of loyalty, which helps me stay committed and build trust with others. I am able to remain calm under pressure by managing my emotions and making considered decisions. I have also become more compassionate, allowing me to be kinder and more understanding. These qualities help me form stronger relationships and contribute to a more positive and fulfilling life.










Slide 8 	PROFESSIONAL DEVELOPMENT PLAN
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By using SMART goals, I have been able to address my weaknesses and make progress within a set timeframe. These goals keep me focused and motivated because they are clear and realistic. Setting specific targets and deadlines allows me to track my progress and steadily improve over time.
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Conclusion
In conclusion, I have used the six stages of the Gibbs Reflective Cycle to guide my reflection. This approach has helped me enhance my future performance by learning from both my mistakes and achievements. Setting SMART goals has supported my progress, allowing me to gradually improve and address my weaknesses. I have also developed an understanding of agile learning, which encourages me to take risks and explore new opportunities. I now recognise that success requires the right mindset, careful thinking, learning from mistakes, and being open to feedback. Lastly, I have applied my understanding of the habit loop to overcome negative habits.
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Reflective Model on Gibbs Cycle: 6 Stages

Gibbs Reflective Cycle helps people learn from their mistakes and learn from their
accomplishments to perform better in the future. It walks them through six stages.
+ Stage 1: Describe what the project or task is about.
+ Stage 2: Feelings during the project or task.

« Stage 3: Evaluate the successes and challenges.

+ Stage 4: Analyze the specific outcomes project or task. Gibbs

+ Stage 5: Conclusion. What have you learned? Reflective

Cycle

« Stage 6: Action Plan, what will you do differently next time? [1]
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Task 3: Unit 4 Topicl Summary

Topic 1: Learning to learn

The capacity and willingness to pick up new information and skills fast, adjust to new
circumstances, and use them is known as learning agility.

Habit loop Practice of Learning

[3]
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Conclusion

« Insummary, | have applied the six stages of the Gibbs Reflective Cycle to reflect on my
experiences. This process has supported my development by helping me learn from
both my mistakes and achievements. Setting SMART goals has enabled me to work
toward my objectives more effectively and gradually address my weaknesses. | have
also gained an understanding of agile learning, which encourages taking risks and
exploring new ideas. | now recognize that success requires the right mindset,
thoughtful decision-making, learning from mistakes, and being open to feedback.
Lastly, | have explored the habit loop and used it to overcome negative habits.
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