Guidelines for the HNC Report / Presentation. 
(28/09/2023)
1) The Brief

You will be part of a small design team which will engage in the solving of a designated design task. 
A design brief for a particular OME article will be given during the first block of lectures. The brief will be given by domain experts who will then be available for questions. 
You will be expected to work unsupervised as a design team for the remainder of the project. 
Assistance from the lecture staff will be available either online or face to face during the timetabled project time.
A design review will be held midway through the task to ensure the task is on track and to answer any specific design questions.
The final teaching block 4 of the project will be used to prepare and deliver a presentation on the group’s chosen solution to the design task. 
The slides and notes form the presentation may be included in the portfolio.
Feedback from the presentation may then be used to optimise the design portfolio and include any key learning areas.
The team should agree on defined roles for the individuals in the team to be able to demonstrate the individual contribution for marking purposes.
Examples of roles are given below and should follow the pathway descriptions used elsewhere in the apprenticeship as a guide. 
· R&D / Design
· Test and Evaluation
· Safety
· Manufacturing 
· Breakdown and Disposal (Including waste disposal.)

2) Observations from design reviews

In the design reviews today, we had discussions on the balance of information between the report and the presentation. Those presentations shown today had 40 to 50 slides worth of information prepared and although the design journey was demonstrated the thought process and application behind the design and were worthy inclusions for the design review meeting, you only have 40 minutes to present the information, 5 of which may include a simulation of the final effect.  You are going to have to be selective.
The presentation should give the “So What” the outcome of the use of tools and techniques and the salient points, critical issues from those outcomes.
The detail behind the design needs to be included in the report to show how the tools were applied in each of the particular roles within the team. 
e.g. The detail of how the risk assessment was carried out should be included in the report, but only the out come of that risk assessment, the “So What” included in the presentation. 
(Hint :- It may be useful to have some of the filtered out slides kept hidden to help answer some questions which may arise later)
3) The report.

The report should describe the overall solution and detail your role within the team. The pathway examples are given as precisely that, examples, but you should be able to describe your roles and responsibilities within the team, plus any extra you had to take on for whatever reason. (e.g. assistance to colleagues whose work area “grew”.)
You can use the slides from your part of the presentation, but as alluded to earlier, these are the “So Whats”.  Describe the journey that got you to these outputs.
· What tools did you use?
· How did arrive at your conclusion?
· What were the most critical bits of the design? 
· What changed in the design as a result? 
· What contingency plans were made?

Other hints.
Communication within teams is critical so how does the output of your part of the project affect someone else’s are of expertise? How do you inform someone of the criticality of a requirement? The importance of a design feature? Etc.
Reflection:- Include what you learned from the design process. Not just about fireworks but about planning, hitting deadlines and softer issues like team working and behaviours.

If there are any questions on report structure please contact me, preferably via the teams area so answers to questions can be “shared”.

 







