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[bookmark: _Toc193117230]Introduction
This e-portfolio demonstrates the academic, digital and professional skills developed throughout the Learning in the Digital Era module. It explores essential study and employment skills, effective teamwork, academic referencing and the practical use of digital tools to support learning and future career development. 
The assessment comprises of four tasks testing skills and knowledge of critical thinking, critical writing and practical applications. 
Task 1 examines the essential academic and employability skills for career pathway. Task 2 is about how people can work best with each other in more collaborative ways and also creating an academic poster that demonstrates teamwork.
Task 3 is testing how teams can work together virtually while recognising their differences and other people’s work that may be beneficial to their team. Use of citation and automatic reference is also demonstrated under this task.
Task 4 is creating an online digital e-portfolio using Wix platform and an illustrative review of the e-portfolio.
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[bookmark: _Toc193117232] 	Task 1: Essential Academic and Employment Skills for the future career Path

[bookmark: _Toc193117233]		Task 1 (a): Report on Essential Academic and Employment Skills
1. Foundations of Digital Competence in Modern Industry 
While fundamental literacy skills—reading and writing—remain essential, contemporary professional environments demand higher-level digital fluency. Given the complete integration of web technologies into corporate operations, competencies such as web design and e-portfolio management are vital assets for career progression. Efficient web navigation, multi-window multitasking, and real-time information retrieval streamline operational workflows [1]. Furthermore, online educational tools offer flexible, cost-conscious avenues for continuous professional development, ensuring workforce skills align with current industry standards. 
2. Administrative Automation and Team Efficiency 
Serving as an Advance Team Member (ATM) requires converting core computer literacy into tangible productivity. Mastering fundamental system commands—such as mass selection (Ctrl + A), content transfer (Ctrl + C and Ctrl + V), and action reversal (Ctrl + Z)—significantly reduces task completion times and builds digital confidence. 
These core technical capabilities facilitate essential administrative deliverables: 
Operational Reporting: Generating structured, accurate end-of-shift summaries to track operational metrics. 
Process Documentation: Authoring Standard Operating Procedures (SOPs) using word processors, incorporating structural elements such as custom headings, formatted typography, and visual aids. 
Automated Data Processing: Transitioning from manual calculations to formula-driven data manipulation in spreadsheet software, optimizing efficiency and accuracy [2]. 

3. Cognitive Skills and Strategic Problem Solving 
Technical software mastery must be paired with strategic cognitive abilities to ensure long-term career resilience. Critical thinking and systematic problem-solving allow team members to evaluate operational friction, diagnose root causes, and execute effective interventions [3]. Combining technical software operations with structured analytical reasoning prepares individuals to navigate complex, technology-driven career landscapes [4].
[bookmark: _Toc193117234]		Task 1 (b): Evaluation of Task 1 (a) based on Similarity report
My similarity report came out to be 15%, due to using other tools and web site to help me completing my work, in future I will try to give myself more time and for the assessment and try and work more with my own ideas. I try to rely less on the other sites and put my critical thinking cup on above all I will try to do 90% of the work from my own memory before sicking help from sites.
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[bookmark: _Toc193117236]		Mind Map (Collaborative).Mindmeister.com
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Group Member Name: 
KOFI DENNIS 
Communication; Understanding effective communication builds good team, it prevents confusion and helps the team to Communication; Communication is very good for the teammates to know and achieve their goal. Communication is the foundation of every team; communication helps to understand what and where they are heading. Especially when it is clear and specific, boost the team's confidence. 
Support; Each and everyone needs support in one way or the other. With good communications you can find where your teammates need support. Supporting comes in different ways, physically, mentally, administrative task, cheering a team mate to make him feel good. Support helps a team member feel courageous, boost their morale, they feel less stress. Support helps to achieve your goal in time not waiting for the teammate who is struggling but give him support. It helps to increase speed. 
Understanding; Understanding is very good in team, it helps to identify the strength of each team member, and this can be done through paying attention to individual and keen observations. You need to know when to offer a support and when not to. is knowing the capabilities of your teammates. 
Group Member Name: BEATRAM BROWN 
Encouraging your teammates means supporting them with positive words and sharing ideas that helps when needed and motivating them to do their best. Encouragement strengthens confidents and improves communication. 
Collaboration is working with someone or as a group by sharing ideas skills and responsibility to achieves common goals and mutual respect and support to one another to achieve their goals.  
Collective Responsibility is when a group of people shares the same responsibility or make the same discissions that benefit the group rather than one individual being Soley responsible for making that decision for the group. 
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			Put your Chosen topic here
[bookmark: _Toc193117240]		Step-by-step process of using RefWorks with visuals.

Step 1: Loging into RefWorks using Gmail, university or any other account. 
[image: ]

Step 2: Use Google scholar to look for the citation to use in your paper. 
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Step 3: Transfer the citation to RefWorks. 
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Step 4: Confirm your citation into RefWorks by importing and with the prompt Import Process Complete. 
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Step 5: Insert the citation into your paper using the recommended style (IEEE) for automatic reference. 
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.
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[bookmark: _Toc193117242]		Task 4 (a): E-Portfolio Creation
[bookmark: _Toc193117243]		Task 4 (b): Illustrative Review of E-Portfolio tool Selection
[bookmark: _Toc193117244]Conclusion
Overall, this coursework has helped to develop important academic and professional skills, including communication, collaboration, referencing, digital literacy and independent learning. The activities demonstrate how these skills can be applied effectively to support both academic success and future employment.
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LIFE IS ATEAM SPORT

Why teamwork matters for academic and career success in Computing

In Computing, technical ability gets you started — collaboration

helps you deliver.

THE CORE IDEA

Computing is a team discipline: building software, solving data problems and
delivering digital services requires people to combine expertise, communicate

decisions and coordinate work.

LEARN BETTER TOGETHER

Collaborative learning can deepen understanding
because students explain ideas, challenge
assumptions and learn from different approaches.
Ina CS1 study, team-based POGIL activities were
associated with stronger quiz and programming-
assignment performance in one semester, although
effects were not identical across terms. [1]

BUILD EMPLOYABILITY

Computing graduates move into environments.
where developers, analysts, designers, clients and
managers must work together. Research in
computing education links teamwork and
communication practice with employability, while
recent CS education research highlights teamwork
as a key graduate capability. [3][4]

WHAT EFFECTIVE TEAMWORK LOOKS LIKE

‘SOLVE COMPLEX PROBLEMS

Software and computing problems are rarely solved
well by one perspective alone. Effective teams
combine complementary knowledge, coordinate
actions and use structured communication to
detect errors and improve decisions. Team research
consistently identifies communication,
coordination, shared mental models and mutual
support as foundations of effective teamwork. [2]

PROFESSION

'WORK WITH DIFFERENCE

Good teamwork is not simply ‘getting along". It
means creating space for different viewpoints,
giving constructive feedback, managing
disagreement and sharing responsibility. Diverse
perspectives can improve the quality of group
thinking when teams have the communication and
psychological conditions needed to use those
differences well. [2][5]

Practise these behaviours in university projects — they transfer directly to computing workplaces.

COMMUNICATION ROLE CLARITY

Explain technical ideas clearly to
technical and non-technical
audiences.

CONFLICT MANAGEMENT FeeDBACK

Challenge ideas respectfully;
focus on evidence and the
problem, not the person.

TURN TEAMWORK

INTOEVIDENCE  skill in your CV/intervie

N

Agree responsibilities, deadlines
and ownership before work starts.

Give specific, useful feedback
and act on feedback you receive.

Plan roles » communicate pro

Do your part, report progress early
and support the team’s shared
goal.

INCLUSIoN

Invite quieter voices and value
different technical, cultural and
professional perspectives
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