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Executive Summary

Here is a brief overview of the areas I have addressed in this report. It will show how the first 6 weeks of this course have concluded to my learning. I started off with an explanation of the weeks, this helping me break it down into sections. It will show you the different methods I used for goal setting towards what I want to achieve from the course. it will also show how I accessed my self-awareness to my learning styles and the result of running the questionnaires of previous lessons. Using different methods like the SWOT analysis helped me build my goal setting and personal development plan using the SMART model. Bringing my learning styles to reality I used the VARK method and also looked at the Honey and Mumford learning styles and cycle. Given my plans for over this term and the semester, I want to complete all these to a very high standard moving forward onto many more years of education. 
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Terms of Reference
This report was requested by my tutor Melanie Squire on April 20th 2020. The purpose of this report is to show what I have learnt over the first 6 weeks and to help towards my professional career development. The report was compiled by Stephen Warren (1919668) on Friday 12th June 2020. 



























Procedure
In this report I used questionnaires, learning cycles and different goal setting methods.




















Introduction
A few proficient areas require a certain number of proceeding instruction or proficient improvement hours. There are many diverse ways to memorize modern abilities for such advancement, in gaining an undergrad or graduate degree, in classes supported by the tutor, inquire about, perusing proficient diaries, or going to workshops or conferences. Numerous representatives are required to create a proficient improvement image based on current work execution, laying out their proficient objectives for a specific period, as a rule a year or longer. Although not necessary, a few individuals utilize a career counsellor to help them in making career improvement plans. 






















Findings
During weeks 1-6 I have learnt how to self assess myself helping me to conclude on personnel development, my learning styles ways I can improve myself. All lessons and questionnaires we have had to complete over the weeks, this has helped bring more confidence to myself in writing essays and reports. I already had pretty good communication skills but believe over this period it has bought different ways to express communications skills especially having to use technology to interact. 
 During these weeks I have found a massive challenge within this course and life at work.  The country has been on lockdown due to covid-19 thus meaning all lessons have been online. Using teams has made it like a classroom lecture but has also bought many difficulties with being able to express your opinions more and having class interactions. At the same time, it has helped show that during hard times in life I have been resilient towards what I want to achieve. Pushed by a famous quote in the book Quantum Leap Thinking: An Owner's Guide to the Mind by James J Mapes (2003)
 “Approach each unused issue without a view of locating what you trust could be there, also to urge the veracity, the substances that should be hooked with. You may not desire what you discover. In that situation you're entitled to alter it. But don't misdirect yourself for what you will discover to be the realities of circumstances.” (Bernard M. Baruch)
Going forward into this course I want to certificate myself with the highest grade I can possibly get and going forward to my own personal development I have planned this action out using two successful and well used models. The first one being the SWOT analyse and the second being the SMART model. In conjunction with these I will be using my learning style to plan a PDP for two employability skills I wish to work on when conducting my day to day business.
This report shows I have broken my learning and development into sections to help with a more understanding and self-awareness, goal setting and reflection of myself over the last 6 weeks.
The start of the course was an introduction between me, the other students on the course and our lecturer. Most of the time was spent making sure all technology was working and an introduction to the course. At first, I had a bit of trouble with my computer skills and setting it up. After a little help for everyone’s input, I managed to get all up and running. I found that actually I was still a little behind on technology than I actually thought. I took my time to find my best way to utilize my computer by keeping a log of my learnings, and found that Anne Hole ( 31st October 2017) explained “Whether you're a teacher or a understudy it’s likely that you are aiming to the need of taking notes. Pen and paper can be helpful and it’s something we all utilized, but computerized notes have a big part to offer.” 
 Being able to assess my self-awareness and research different ways of doing this. I took time to look at steven covey, 7 habits of highly effective people, and how he could help me towards developing my learning.  After doing this I found that I had already self-assessed myself without realising. Looking back, I found the three of the seven suited me best for my personal development. Be proactive (take initiative), begin with the end in mind (goal setting) and think win win (Teamwork Another way to self-assess is the Johari window. A big challenge for me was understanding the Johari window, with not being in a classroom and having lessons on video I waited until everything had finished and used the internet to follow up a bit more of information on it. I used (Gustavo Razzetti) version and test to help me understand myself a little more. This I used my partner to give her opinions. With these in mind I knew where I wanted to be. I now had a base ready to set my goals.
With goal setting in mind I used the SWOT analysis and SMART model to get me going in the right direction. 
SWOT Analyse
According to Georgina Guthrie (Nov 13th, 2018)
“An individual SWOT Examination may be an awesome way to organize, prioritize, and arrange your individual improvement. It’s not without its restrictions, and its oversimplified format implies advance in-depth investigation may be required. But as a speedy and simple no-training required advancement device, it’s greatly accommodating and unquestionably worth your time.” 
I based my SWOT analysis on my learning and development. 
Using this method has helped me draw out a plan for completing this course to a good standard and furthering my education. I have analysed all strengths, weaknesses, opportunities and threats to show where I have been doing things right and where I have gone wrong. With this I hope to have a successful academic year.
Strengths	Weakness	Opportunities	Threats
Keen learner	Research	Advance my education	Covid - 19	
Self/Time management	Technology	Business opportunities	Computer failure
Teamwork	Essay writing		Learning style


Strengths
Being a keen learner and willing to put in time and exertion to memorize modern aptitudes it helps me put myself in front of others who sometimes just wish to carry on with skills they have and know.
I am great at Self administration. I can administrate my time well and get things done without being pushed. Often, I will type down the things what I ought to do and sort them out agreeing to the significance and the time grouping.
Having previous experience with teamwork and being a leader, I find this one of my strongest attributes. Shada Wehbe (March 31, 2017)
Weaknesses
Having never researched work before I am finding it hard to research and find referencing to what is asked of me. 
I have some previous technology skills. But now I’m not only having to use basic computer skills I’m using some extra advancements in the world of technology. To keep up with advancements I find myself trying to find different way to use it to help towards my essay writing.
Essay writing has always been a challenge for me. I can speak all day on what I mean but to write it down especially to an academic standard I find it very difficult.


Opportunities
 Advancing my education is important to me as not finishing school it will show future employers and employees that no-one is ever too old to learn. I would like to move onto the next level of the after I complete level 4.
Will put me ahead to help with my business if I ever employ someone, help with the management of their career also.
Threats 
Covid -19 has been a threat to all learning and being someone who must be hands on I have found it difficult to find where to begin. This is all part of my learning style.
Computer failure happened for the firs few weeks but has now fixed itself and working fine but slow. Hopefully lessons will be in the classroom next term so the computer will be used less.
SMART
Specific, Measurable, Achievable, Relevant, and Time
Smart is a well-established apparatus that you can utilize to arrange and achieve your objectives. Whereas there are a number of elucidations of the acronym's meaning, the foremost common one is that objectives ought to be.
After completing my SWOT analyse, I can now start a plan/goals from my own situation based on Smart.  
During this course I am wanting to pass my assignments to a high level so I can go onto further education, moving towards my level 5. 
Specific – I want to pass my level 4
Measurable - I will make time to research work and use my free time to go back through lessons
Achievable – it is achievable as long as I believe in myself and spread my time management evenly between lifestyle and university work.
Relevant- passing this course can help me gain access to further education and also help set me up further in a life as a manager
Time – I have one year to achieve my goal.
Personnel Development Plan
Using the personnel development to help me through the course, I have set two objectives with a time frame in which I wish to achieve them. These are goals that I have never had to use but know in the future they may become important and be a very useful tool.
Learning skills
Learn how to better my report writing 
Specific Actions: 
Attend lessons and take notes to help towards report writing
 Take note and action constructive criticism 
Target date: End of 1st term
Researching
Look more into researching 
Specific Actions:
Use more time to research
Make sure the research matches the assignment
Target Date: End of semester year 
Learning Styles
VARK Model
According to Chelsi Nakano (April 29, 2016) Researchers and analysts have created a number of diverse models to get it the diverse ways that individuals learn best. 
One prevalent hypothesis, the VARK model, distinguishes four essential sorts of learners: visual, sound-auditory, reading/writing, and kinaesthetic. Each learning sort reacts best to a distinctive strategy of instructing. 
I had done tests previously throughout my career in the forces and found myself to be a more kinaesthetic learner. Now doing the VARK model I have re confirmed that I have a more of a kinaesthetic learning style. I also found my weakest learning style, this being auditory. Attached in the appendices is a copy of my findings and answers towards this model. 
I took time to learn and understand the meaning of a Kinaesthetic learner and found that- Kinaesthetic learners are common practitioners. I learn best when i handle data whereas being physically dynamic or locked in. As a Kinaesthetic learner I’m not essentially suited to the conventional classroom. I also learnt what I struggle with in the kinaesthetic learning fashion, i frequently battle learning through conventional means and stationary exercises, like lectures and conferences. My minds basically can't make the association that I’m doing something when tuning in or watching something.
Honey and Mumford Questionnaire
According to Peter Honey (2016) "Learning to memorize is your most vital capability since it gives the door to everything else you need to develop. How you learn could be a key, if not the key life expertise."
There are two adaptations of the Learning Styles Survey, the 80-item which is the initial survey and 40-Item which was created in 2000. 
Looking at Honey and Mumford I found there are 4 learning styles (Mobbs, 2010).
After completing the questionnaire, I found myself to be more of an activist kind of learner. 
Activists like to require coordinate activity. They are excited and welcome modern challenges and encounters. They tend to be adaptable, open-minded and appreciate getting included and taking an interest with others. 
 Looking into the Kolb Cycle I found that within that cycle I like experiencing things. I seem to be open to different opportunities to help my potential in learning expand. 
McLeod, S. A. (2017, October 24). Kolb - learning styles and experiential learning cycle. Simply Psychology explains Kolb's experiential learning hypothesis works on two levels: a four-stage cycle of learning and four isolated learning styles. Much of Kolb’s hypothesis is concerned with the learner’s inner cognitive forms
Reflection
Having the one to one call with my lecturer and all the advice given to me, shows how far behind I am of myself within the essay and writing skills. Taking on the points I changed all I had thought about and reflected on my improvements needed. I looked at all notes I had written over the weeks and went back through all the lessons to marry them up, to help towards the assignment set. I have always found my self to be a confident person but sometimes something so small can knock the most confident person. Taking constructive criticism can sometimes put a person off, in which it did put me down a little. I researched the best way to take and improve after receiving it.  I read a great article by (Nicole Lindsay) “Taking Constructive Criticism Like a Champ”. This helped me move on with the assignment with more trust in myself. 

















Conclusion 
To outline, learning is what makes you a individual or another, you learn at the same time that you simply live. After learning more about myself and writing this report it has shown me, my self-awareness to my learning styles. what they mean and how they can help me in the future. Moving forward on this course I will now be able to apply these strengths and weaknesses to improve my personal development. All evidence is in the work you put in over the weeks with taking notes and using them wisely. Not only writing them down using pen and paper but also having a digital copy. Taking constructive criticism has helped me move forward with all work and gave me more confidence with in myself with university work. The personal development plan is exceptionally imperative in empowering the following of formative changes that are essential for the accomplishment of set objectives. Arranging is exceptionally vital since it gives me a medium to set objectives and choose how they ought to be accomplished. With all this in mind and carrying all this learning on, this can prove how resilient I can be when putting my mind to it. Showing employability skills within my personnel development.
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