



        21 February 2023

Dear Mark Lewis, 


With 5 years of work experience in a warehouse in various positions, and also a long experience in administration with good skills in Microsoft Excel, communications, and organizations, I hope that you consider me for this job - Supply Chain Administrator at Booker Group. I would like to do again what I like the most, to provide solutions and reports efficiently in a timely and accurate manner. I understand that for this job need to work with a variety of business application systems which is a pleasure.


Kind regards, 
Laura Monica Lojewski

















Curriculum vitae





 Laura Monica Lojewski 
 
Mobile: 07877 623 018, Email address: laurmona17@gmail.com

Experience:
· In the last 5 years since I arrived in the UK with my family, I have occupied the position of Warehouse operative. I have 5 years of work experience and always I had a team with which I communicated and collaborate to achieve our goal.
· My qualification is Analyst programmer assistant for management programs, and for 15 years in Romania, I worked what I liked always, on a computer, analysis, database administration, daily and monthly reports, inventory, stock control, logistics, and manager assistant for Financial Guard / National Agency for Fiscal Administration Romania 

· November 2017- April 2019 
	            E-com Picking, packing, putt away, recall, and returns
for Staffline Recruitment Ltd / House of Fraser Wellingborough  
· May 2019 – August 2021
LLOP voice picking, PPT driving, and receiving goods 
for Wincanton-Coop Wellingborough Food and drinks distribution
· November 2021 – October 2022
Picking and packaging for GXO Wellingborough - HUEL, Nespresso (E-com)
· November 2022 – today 
LLOP picking for Booker Group Wellingborough
 



Education and training
Professional training has begun in High school, College where I got a Food Industry Operative Diploma. 
Later, I attended intensive Improvement courses and become an Analyst - Programmer Assistant-Certified by the Informatics, Accounting, and Consultancy Center of Social Studies Academy Romania.
Spoken language and written: Romanian, English, and French

My skills 
· dedication to teamwork, 
· attention to detail until rich perfections, 
· rightness, perseverance, order, 
· a very good understanding of numeracy, 
· and using easy Microsoft tools. For at least 15 years I worked on computers, and I upgrade through the years. 
· I have a strong and athletic constitution fit for work in the warehouse, and respect for health and safety. 
· Systematic and efficient at the working place, confident and easily adaptable, and ambidextrous, I do things right from the beginning, so I don’t do them twice. 

· I have learned to use informatics tools to make contracts, and reports, work in/for accountancy and manage the inventory of an institution, to produce monthly and daily statements, most importantly I learned what means communication and its advantages.
· I started in May 2022 the 3-year courses BA Leadership and Management (weekend only) at the University of Wales Trinity St. David in Birmingham level 5 and 6 with the foundation year “Certificate of Higher Education Skills for the Workplace”. 
· I have achieved my goal to move abroad with my family for a better life and now I would like a job that provides me stability and also the satisfaction of a job well done.

Supply Chain Administrator
Booker Group
815 reviews
Wellingborough NN8
Apply now
Benefits
Pulled from the full job description
Company pension
Cycle to work scheme
Employee discount
About the role
Booker Group are looking for a talented and motivated Administrator for the Branch Support Team in Supply Chain. The applicant should have a real flair for technology and thrive on providing an exemplary customer service to support and cover Business Centres, Distribution Centres and Support Centres to help improve customer satisfaction and cash profit.
This role will have a specific focus on providing support to Branches and the wider Supply Chain Team.
You will be in this role you will be required to work Saturday mornings on a rota basis for which you will be appropriately compensated.
You will be responsible for
· Comply with change management procedures and system security.
· Comply with all company policies, e.g. financial planning and control, health and safety.
· Follow agreed procedures to resolve technical and procedural problems and escalate as required.
· Champion diversity and inclusion to ensure everyone feels welcome at Booker.
· Work reliably and efficiently to produce timely and accurate information.
· Support Branches with their requests
· Manage Branch orders through the system
· Work with colleagues and other stakeholders to achieve effective solutions.
· Comply with procedures to maintain efficiency
· Provide Business reports in a timely and accurate manner
· Undertake a Branch Support function taking queries and orders from Branches
· Process the publication and administration of Product recalls
· Ensure that Branch orders are received to agreed timelines and manage the progress of these orders through the various systems
· Provide administrative support to the Department
You will need
.
· Excellence in building positive relationships with business stakeholders.
· Good organisation and time management skills
· Good written and verbal communication skills, being able to communicate effectively and efficiently with colleagues, customers and suppliers.
· Ability to adapt quickly to change
· Good understanding of Microsoft Excel and Word.
· An understanding of working with a variety of Business application systems.
About The Company
Be part of something special. Join our team at Booker.
Booker is the UK's leading food & drink wholesaler. We are privileged to serve independent retailers, caterers and small businesses, from locations across the country.
Booker Group comprises of Booker Wholesale, Makro Wholesale, Booker Retail Partners, Booker Direct, Classic Drinks, Ritter Courivaud and Best Food Logistics. Our customers include Premier, Family Shopper, Budgens and Londis retailers and we have one shared aim - improving choice, price and service for all our customers.
Our business is incredibly diverse, so it takes a wide range of skills to deliver the exceptional service our customers require.
Wherever you join us, you’ll be part of an organisation that will help your career to keep moving forward.
*Booker Group is part of Tesco plc, however is operated separately from the core Tesco business and as such the benefits offered will be different from those offered at Tesco*
What's in it for you
At Booker, along with being a great place to work and giving you an opportunity to get on in your career, we also offer the following fantastic package of benefits:
· A Booker colleague card with 10% off purchases at Booker and double discount events up to three times a year.
· After 3 months service, a Tesco colleague discount card with 10% increasing to 15% off most purchases at Tesco for a 4 day period after every four-weekly pay day, ie. thirteen times a year. In addition to 10% off at Tesco Cafe and 20% off all F&F purchases.
· 10% off pay monthly & SIM only deals with Tesco Mobile for yourself, along with further great deals through-out the year.
· Up to 30% off car, pet and home insurance at Tesco bank. Terms and conditions apply.
· Free eye test when you spend £50 or more. You can also save 30% when you spend £50 or more on glasses, prescription sunglasses and contact lenses.
· 50% off health checks at Tesco Pharmacy.
· Exclusive access to discounted RAC breakdown cover rates
· An exclusive deals and discounts website saving you money on everyday purchases including a cycle to work scheme.
· After 3 months service, you can join our annual Save As You Earn share scheme which allows you to buy Tesco shares in the future at a discount.
· Retirement savings plan (pension) - save up to 5% and Booker will match your contribution.
· Life Assurance - You are covered for death in service life cover of up to three times annual pay
· Health and Wellbeing support and resources including our 24/7, confidential Employee Assistance Programme for you and your family.
· A great holiday package
Hiring Insights
Job activity
· Posted 18 days ago
Booker Group
original job
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