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xamples of statements If you have not used AI
I confirm that I have not presented any AI generated materials as my own work. 
I confirm that I have copies of my drafts, notes, and other resources I used, which I may be asked to provide in evidence.
Examples of AI statements if you have used AI
Example 1: 
I acknowledge the use of Grammarly (https://www.grammarly.com/) on Date to check my work using the prompt(s): 
1. Please check the following text for readability, grammar and syntax. 
I confirm that I have not presented any AI generated text as my own work. I confirm that I have copies of my drafts, notes, and other resources I used before, and after the use of AI tools which I may be asked to provide in evidence. 
Example 2: 
I acknowledge the use of SciSpace (https://typeset.io/) on 7 March 2024 to support my research using the prompt(s): 
1. Please provide me with materials on the biology of the liver. 
2. Please provide me with materials on liver cells. 
I confirm that I have not presented any AI generated text as my own work. I confirm that I have copies of my drafts, notes, and other resources I used before, and after the use of AI tools which I may be asked to provide in evidence. 
Example 3: 
I acknowledge the use of ChatGPT (https://chatgpt.com/) on 13 April 2024 to write my notes into submission format using the prompt(s): 
1. Please write up these bullet points as an essay paragraph at university level. 
I confirm that I have not presented any AI generated text as my own work. I confirm that I have copies of my drafts, notes, and other resources I used before, and after the use of AI tools which I may be asked to provide in evidence. 
Example 4 - acknowledgement of the use of multiple AI tools: 
I acknowledge the use of SciSpace (https://typeset.io/) on 28 June 2024 to support my research using the prompt(s): 
1. Please provide me with materials on the American Civil War. 
2. Please provide me with materials on the reception of Gone with the Wind. 
I confirm that I have not presented any AI generated text as my own work. I confirm that I have copies of my drafts, notes, and other resources I used before, and after the use of AI tools which I may be asked to provide in evidence. 
I acknowledge the use of Adobe Express (https://www.adobe.com/express/) on 24 June 2024 to edit photographic material: 
1. Remove background from Figure 1. 
I confirm that I have not presented any AI generated materials as my own work. I confirm that I have copies of my drafts, notes, and other resources I used before and after the use of AI tools which I may be asked to provide in evidence. 







In this era, digital skills are very important for students and even workers. They help us with creating powerful and engaging power points, word document, and excel spreadsheets. Digital tools also help us study, stay focused, and makes studying easier. A lot of companies want people who are good with technology which requires digital skills as it is very important in workplaces and universities. My JISC digital capability assessment was good because it show me my skills, I am good at and skills I need to improve on so that I can be successful in university on work.

I was tasked with an actively to complete a JISC Digital Capability self-assessment, which gave me a report on my strengths that I am good at and weaknesses I need to improve on. My strengths are Digital skills for work and Digital wellbeing. And my weaknesses are Digital communications, Digital collaboration, and Digital participations. My strengths made me feel confident, but when I saw weaknesses, I knew I had to improve on them to be successful in university and my future career. 
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One of my strengths is I can find information online. I can use the CRAAP test to check if the information is trustworthy and I know how to reference it correctly. This helps me write good and engaging assignments and essays. Another strength is creating presentations. I know and have the skills to work my way through a power point. I can make a power point clear, easy to read, and add images to make it look more professional. This skill is useful in universities and workplaces where presentations are important. 
One weakness is I a not that confident with excel. I can enter data, but I find some of the formulas, charts, and pivot tables difficult. This is something I need to improve on because many places such as schools, universities, and workplaces need this skill to analyse data. Another weakness is my online safety. I need to improve on this because there are many scammers and hackers trying to steal your information. Sometimes I would use simple passwords so I don’t forget them and I’m not always careful with risky emails or private texts that could be a scam. Cyber security is important today, so I must learn more about it to be able to tell if an email or text message is a scam so that I could act immediately and avoid getting scammed or hacked.
To improve on my weaknesses, I created a SMART goal. SMART means; specific, measurable, achievable, relevant, and time bound.
	Goal
	Excel skills
	Online safety

	Specific
	Complete a excel course
and practice weekly
	Complete the JISC cyber security and use password manager 

	Measurable
	Do 10 practices a week
	Check my accounts every day

	Achievable
	Easy to do with free access
	Free and easy to set up

	Relevant
	Helps with studying and work
	Protect my work and data

	Time bound
	Finish by the end of next term
	Finish by the end of next term


These goals are clear and they will help improve on my weaker area’s step by step I will use my goals I created to help me improve on excel skills and online safety. This will make me more successful in academic and personal life. If I learn to stay safe online, I can prevent potential scams and if I learn how to use excel, I could analyse data and present it.
Getting better on excel skills will help me with my work in university that uses data and numbers. It will also make me more useful in workplaces. If I learn more about online safety, it will protect me from hackers who are trying to steal my information. With my strengths in presentation and research, I could be a good digital learner. I will be able to find information, check it correctly, present it, and protect it. This skill will help me improve in university and workplaces.
The JISC digital capability tool helped me understand my strengths and weaknesses. I am strong in creating power point presentations and researching, but I need to improve on my excel skills and online safety. Which I will use my SMART goals and follow them step by step to improve my digital skills. If I follow these goals, I will be more successful in my academic and future career.
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[bookmark: _Toc211605241]Essay on Relevance of Excel in professional and personal life.
Microsoft excel is one of the most used tools in businesses, education, and everyday life. For a beginner like me, learning to use excel wasn’t just about typing numbers into columns. It was about understanding how data can be analysed this helps people understand and make better decisions. Excel is important because it helps us analyse data, budgeting, reporting, and decision making. Making it a skill that students, professionals, and families can benefit from. In this essay I will look at the relevance of excel. Show practical examples of how it is used, and household incomes and expenditures. Excel is more than just a spreadsheet. It is a tool to help people manage information. Businesses use excel to track sales, students use excel to organise assignments, and families use excel to mange budgets. According to experts. Excel remains a cornerstone of business management because it allows users to turn data into actionable strategies.
Excel grids layouts make it easy to enter data and formulas and charts allows us to transform numbers into meaningful insights. In today’s world being confident is considered a basic skill, but for these who don’t know much about excel makes it more difficult but it’s easy to learn. One excels most uses is formulas such as SUM, AVERAGE, and IF, people can quickly calculate averages, tables, or conditions. For example, a student could analyse income and expenditure by using formulas, charts, and pivot tables. Businesses use excel to analyse customer behaviour or sell trends. Excel also has tools such as pivot tables. Which allows us to summarise big details even as a beginner, I can use pivot tables to make it easier to find patterns without needing programming.
Budgeting is used the most by families. Families can track incomes and expenditure, making sure they don’t spend more than they earn. For example, if a household income is £4000 per month but they spend £2600, excel can help calculate the remaining balance. Using formulas such as =SUM (b5; b10) for totals incomes and =SUM (d5:510) for total expenditure. Excel makes it correct. Charts can show where most money goes. This makes budgeting accurate but also easy to understand.
Reporting means presenting information clearly and correctly. Excel lets users create charts, pivot tables, and graphs that make data easier to understand. For example, a lecture can report attendance using a bar chart, or a business can show monthly and annual profits using graphs. Charts are useful because they can turn numbers into visuals. Bar charts can compare incomes and spending. This makes reports easier to read. 
Decision making often depends on data. Excel helps by keeping information organised so that choices are based on facts. For example, a business might use excel to make a decision whether to launch a project by analysing cost and expenditures. A student might use excel to decide how much time to spend on each task. By changing a variable, such as rent, users can instantly see how their budget changes.
To show my excel skills I created a spreadsheet showing the household income and expenditure for a family of four. Formulas I used was =SUM(b5;b10), =b13-d13, and =b12*12. And the charts compare the total income and expenditures. This spreadsheet demonstrates how excel can calculate totals, highlight balances, and present data. Even a beginner like me can use tables and charts even formulas.
As a 20-year-old learning excel skills. I find it challenging and exciting at the same time because even though I may not know all the formulas, yet I am excited to learn even more than what I already know. At first formulas were hard but after practicing I’ve began to understand and I also learned that excel is not just used by students, it’s also used by companies and families.
Microsoft excel is important because it allows us to analyse data, budgeting, reporting, and decision making. It is a tool used by students, businesses, and even families. Also excel allows people to keep things organised. My household income and expenditure spreadsheet shows how beginners like me can calculate totals and track spending.



Embed your excel here 
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My 7 minute Reflective presentation
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Sheet1

		Income and expenditure for a family of 4

				          income 		    expenditure

		income 		Amount per month £		expenditures		Amount per month £

		wage 1		1500		rent		600

		wage 2		800		council tax		150

		wage 3		800		electric		70

		student finance		1400		food		450

		universal credit		600		child care cost		500

		child funds		500		loans		1800

						other 		300

		Monthly total income		5600		Monthly total expenditure		3870

		annual total income		67200		annual total expenditure		46440

		Monthly balance 		1730

		Annual balance  		20760





Income and expenditure for a family of 4	          income 	Amount per month £	

wage 1	wage 2	wage 3	student finance	universal credit	child funds	1500	800	800	1400	600	500	Income and expenditure for a family of 4	    expenditure	expenditures	

wage 1	wage 2	wage 3	student finance	universal credit	child funds	0	0	0	0	0	0	0	Income and expenditure for a family of 4	    expenditure	Amount per month £	

wage 1	wage 2	wage 3	student finance	universal credit	child funds	600	150	70	450	500	1800	300	
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What I have learned throughout this
 module.

Martin Horvath (2315221) Reflective presentation - Digital Skills for Personal Development and Business Growth.













Hello everyone,. and thanking for joining me today. over the past few week’s I’ve been on a journey to improve me digital skills. In this Presentation I will reflect on what I’ve learned., how I implemented these skills, and how task 1,2, and 3 helped improve my digital skills.
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(TASK 1) JISC ASSESSMENT AND ACTION PLAN















I began with the JISC Digital Assessment, which gave me a report on my strengths and weaknesses. This chart shows while I was confident in digital communication and productivity, I need to improve on areas such as Data literacy and Problem solving. Based on this a created an action plan focused on three goals.
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Improve my Information Literacy by taking a course in finding and evaluating resources. 





Build on media literacy by getting into the habit of thinking critically about media messages, web content and links,





Improving my problem solving by using search engines to find reliable information.





(TASK 2) LINKEDIN LEARNING AND CERTIFICATES 

Completed the excel, word and power point essential training (Microsoft 365)



Word taught me to format text, change fronts, size, copy and cut unwanted texts or images.



Excel taught me formulas, data analysing, charts and tables.



Power point taught me how to add images, videos, charts, animations and transitions. 





















Linkedin learning was helpful in improving my digital skills. I learned a wide range of shortcuts and edits. I also earned certificates in the linkedin learning courses.
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(TASK 3) EXCEL SPREADSHEET

Created a family budget spreadsheet.



Used SUM, balance calculations and charts to analyse the income and expenditure for a family of four.



Reflected on financial challenges. 



Used monthly and annual balances to calculate the total income and expenditures.















My excel spreadsheet for incomes and expenditures for a family of four











In task three. I created a excel spreadsheet for a family of four, showing their incomes and expenditures. I used formulas to calculate monthly and annual balances and I reflected on how digital tools can help with managing financial challenges. 
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POWER POINT SKILLS



 Used SmartArt, icons, animations and designs.



 Applied image’s, of my JISC report,    linkedin certificates and my excel spreadsheet.



Practiced delivering and timing my presentation.











The power point session taught me how to create and design professional power point presentation. I used icons, SmartArt, formatting and editing to make my power point easy to read.
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MY FUTURE ACADEMIC CAREER

I will use excel to analyse data for my assignment.



I will use power point to design professional and clear presentation.



I will use word to create easy to read assessment and essays.



I will use Microsoft 365 to have everything organised.













I plan to use these skills for my future assignments and workplace. I will also help my co-workers improve their digital skills.
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CONCLUSION 

 More confident in using digital tools.



 Creating a professional and easy to read power point and excel spreadsheet.



 Commitment to learning and being successful.



 able to use SUM and AVERAGES.



 Using charts and tables for analysing.



















Through out these few weeks I have grown as a digital learner. I’ve gained many skills that I will use in my academic and personal career. At first, I was nervous but now I’m more confident in digital skills. 
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THANK YOU FOR LISTENING

Martin Horvath (2315221)

2315221@student.uwtsd.ac.uk
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Sheet1


			Income and expenditure for a family of 4


						          income 			    expenditure


			income 			Amount per month £			expenditures			Amount per month £


			wage 1			1500			rent			600


			wage 2			800			council tax			150


			wage 3			800			electric			70


			student finance			1400			food			450


			universal credit			600			child care cost			500


			child funds			500			loans			1800


									other 			300


			Monthly total income			5600			Monthly total expenditure			3870


			annual total income			67200			annual total expenditure			46440


			Monthly balance 			1730


			Annual balance  			20760








Income and expenditure for a family of 4	          income 	Amount per month £	


wage 1	wage 2	wage 3	student finance	universal credit	child funds	1500	800	800	1400	600	500	Income and expenditure for a family of 4	    expenditure	expenditures	


wage 1	wage 2	wage 3	student finance	universal credit	child funds	0	0	0	0	0	0	0	Income and expenditure for a family of 4	    expenditure	Amount per month £	


wage 1	wage 2	wage 3	student finance	universal credit	child funds	600	150	70	450	500	1800	300	
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