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Audit of my own Skills and Competencies using a PDP


I believe that throughout our lives we all acquire skills and competencies that can benefit us in the fields of jobs and careers.
Throughout my life, I believe I have acquired a various number of skills and competences through various jobs that I have done and general life experiences.
I have worked as a waiter for 14 years and have done other work as well. During my time as a waiter I have learned valuable communication skills and competencies as well as service skills. Through all my jobs I have learned D I Y skills, time keeping skills, working under pressure, serving skills, good communication skills, organising skills, listening skills and so on.
Using a Personal Development Plan I have set myself a goal, which is to be a youth worker. I have chosen this because I have children and want what is best for them and other children. I feel passionate about helping the youth of today to become better and do better for their future.
The next thing is setting myself a dead line for achieving this and how I am going to achieve this. My plan is after my level 4 education, if I pass, I will go on to applying for jobs in youth work.
Next is that I need to recognise possible threats like lack of opportunity and competition, or my own lack of skills or competencies, and I need to explore opportunities.
Next is that I need to develop my skills and competencies and increase my knowledge in relation to my chosen work.
And lastly I need to keep a measure of my progress and evaluate and re-evaluate my plan of action.
My strengths are that I am punctual, get on with people easily, honest, trustworthy, able to work on own or as part of a team, meet deadlines, have good communication skills, have a passion to help.

Analysis of Skills required for my future Employment


For my future chosen employment I have chosen to be a youth worker to help the youth of today to get the education and training for the skills they need to be useful and better members of society and to better their future employability so they can have productive lives.
The skills I will need in order to be able to do this job and fulfil its role will be things like the ability to engage with the youth. During my time as a waiter and other jobs, I had to engage with customers as well as other staff and so feel I have that skill. You have to not only be able to engage but also be engaging, so that the person you are engaging feels that they are able to talk to you freely. I feel I have this factor.
For this job it is very important to have good communication skills so that you are clearly understood. This is important as I might be working with vulnerable young people and it is important that I am not being misunderstood in my purpose.
Being polite is important because if I offend through my use of language or the way I say something then I wouldn`t be doing a good job of trying to help my target audience.
Being knowledgeable is also very important because if I am not I couldn`t be effective in being able to help advise or guide the youth as a youth worker.
I have to be good at coming up with plans of action to help the youth, catered to their own unique needs.
I have to be self-aware and teach the youth also to be self- aware. This is essential as it is the first process to actualising goals both short term and long term.
Being passionate about what I do is important for me because it is the motivation behind my efforts.


Assessment of Concepts learned from this Module


I have learned about many concepts through-out this module. To start with we learned about the Personal Development Plan and how it is important to have one because it looks at your goal and how it will be achieved and Smart goals and its process.
We learned about Self Awareness and the 4 levels of consciousness and how little people are truly conscious or self-aware. We also learned about the self-evaluation process.
We also learned about the tools for improving self-awareness. These are things like the Personal SWOT Analysis, Johari`s Window, Learning Styles by people such as Kolb,Honey and Mumford, and Neil and Flemming. These are tools to help us to get to know ourselves better.
We`ve learned how to find employment opportunities, about internship, transferable skills, how to explore employment opportunities, future trends of work, how to apply for jobs, performing at interviews, what a job is versus a career, and alternatives after graduation.
All the things I have learned have helped me to understand the concepts of career and future employment. There have been many things that I have been unaware of and didn`t think about before, but now I am aware of.
I feel all of this has made me more confident in going for my chosen field of work and will be able to do better for my future.
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