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Introduction

This article deal on what employability is, the employability skills and will highlights some of the employability skills

Definition of employability
Employability is the possession of skills, knowledge, attitudes that enables individual to secure employment, maintain employment and also be able to move freely within the labour market.
 
As a set of achievements – skills, understanding and personal attributes, that make graduates more likely to gain employment and be successful in their chosen occupations which benefit themselves the workforce, the community and the economy. (Yorke, 2004).
Individuals possesses skills which they have acquired over long period of time, either through education, previous jobs, experience. This skill are soft skills and can be transferred from one job to another jobs. This are skills some employers are looking at when hiring employees

Employability skills  

Employability skills are skills, knowledge, attitudes, and abilities that can be deployed or transferred to other aspects of employments. There are different types of employability skills. Communication skills, interpersonal skills, personal skills, numeracy skills, general awareness skills.

Highlights of some employability skills

Communication skills – this are skills used in sharing and receiving information ideas, thoughts between two or more people. It involves the process of listening, processing and interpreting information.

Verbal communication skills – it is the use of spoken words or written words to share information with other people.   

Non-verbal communication skills – this is a form of communication that is referred to as body language. It is a process of sharing information, messages, or signal .example, eye contact, gestures, facial expression, body movements and nodding of heads.

Written communication skills – it is kind of communication skills that conveys a message or information through a written word. Examples are letters, memos

Team work – collaborating with other team members to work as a group in order to achieve a common goal. It is vital to be able to fit in a group work regardless of the ethnic, religious, language barriers etc. 

Negotiation and persuasion – this are skills used at arriving at a mutually, amicably or agreeable solutions to work related problems or situation.

Conflict management skills – this is the prevention of negative outcomes that may arise due to disagreement, that happens when individuals come together as group, there can be differences due to communication barriers, personal factors, structural factors, this problem can lead to conflict arising and it should be dealt with immediately and openly.

Time management skills – this is organising and planning how to split our time between specific job or activity.

Leadership skills – is the ability to organise different talents in a work place or organisation to achieve a positive outcome. As a leader it should be able to be directing the group, on what to do, be able to convince team members to follow instructions, and been able to participate and also can delegate some of the task to the team members.

Numerical skills- this are skills used in knowing how data could be presented, analysed and interpreted.
Having a basic knowledge of numeracy and its practical application and also presentation and explanation of numerical data’s and information clearly.

Commercial awareness skills – This is having an understanding of how, businesses operate, knowing the major competitors and suppliers in the business and also understanding the environment under which business operate, legislation and government policies how they impact the businesses.
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Introduction

This article focusses on the definition of employability, the employability skills, and importance of employability skills to job markets.

Definition of employability

Employability as the possession of skills, knowledge, attitudes that enables individual secure employment, maintain employment and be able to move freely within the labour markets.
Certificates and qualification alone do not make an individual employable, in addition to certificates and qualification individuals needs knowledge, skills, attitudes, these skills are known as soft skills, and these are part of the skills employers are looking at before hiring employee.

Definition of Employability skills

These are skills, knowledge and attitudes and abilities that can be deplored or transferred to other sectors of employment. 
Some examples of employability skills employers are looking for are communication skills, commercial awareness skills, team work skills, self-confidence, organisational skills, time management, leadership skills. negotiation and persuasion skills, conflict management skills, verbal skills, writing skills, numerical skills, analytical skills, reliability. problem solving skills. Some basic explanation of some of the employability skills

Commercial awareness skill -this is having an understanding of how businesses operate, knowing the major competitors and suppliers in the sector and also the environment on which the business operates.

 Verbal skills – is the use of spoken word to share and receive information with other people.

Written communication skills – it is a kind of communication that conveys a message or information through written words.

Team work- is collaborating with other team members to work as group to achieve a common goal.

Important employability skills needed in the future job market. with the rapidly technological changes taking place today, often referred to as the fourth revolution, it implies that so many jobs will vanish and new ones will spring up. Some employability skills like communication skills and leadership will be demanded regardless of the technological changes going on, they are important to future job market. 
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Introduction

This article will focus on the definition of employability, employability skills, the impact of employability on economy, actors of employability.


Definition of employability 
Employability is a product that comprises a set of skills, knowledge, attitudes, that enables individual to secure employment, maintain employment by improving on their skills, that leads to a rewarding employment.

The impact of employability on the economy
When relating employability to the economy, we have to mention some of the factors of production like labour and human capital. Labour is the work done by individual to create a product or service. Human capital could be money involved in the manufacture of goods and service. Labour or human capital are scarce and are limited in supply therefore they should be used efficiently by employers therefore employers need to obtain knowledge and skills in order to strive in today’s global economic moments. Firms and business nowadays are restructuring their organisation to save cost, by reducing down on redundant careers in order to maximize goals to meet their shareholders target, this tends to lead to making staff unemployed. Unemployment has a great impact on productivity of the labour force which affects the standard of living of individuals that are unemployed, when people are unemployed the consumer spending is low that affects the overall economy.
Actors of employability
 there are two principal players in employability, they are primary and secondary players.
Primary players are the workers /employee and the employer. 
Secondary players are the educational institutions and their representatives.

Employability skills
There are different types of employability skills.  technical skills (hard skills), non-technical skills, (soft skills), transferable skills, non-transferable.
Technical skills are high level skills of employability or expertise fields, example software engineering field
Non-technical skills are transferable skills like communication skills, team work, writing skills etc.
Transferable skills, this are skills that can be taken from one job to the other like social skills, team work, commercial awareness skills, generic skills
Non-transferable skills, there are skills that are limited to specific kinds of jobs
There are many other examples of employability skills like leadership skills, organisational skills, time management skills, conflict management skills, verbal skills, self-confidence, reliability, flexibility, adaptability, analytical thinking, numerical skillset.
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Introduction
This peace of work will focus on the definition of employability, employability skills and ways of improving employability skills


Definition of employability skills
Employability is the ability to find a job, maintain the job and also be able to transit from one job to another. For employees to be able to move freely within the labour market, they will need to constantly upgrade their working skills and knowledge

Employability skills 
These are transferable skills and abilities that can be deplored to other aspects of employment, which employers are seeking from potential job seekers. Some examples of employability skills are conflict management skills, problem solving skills, communication skills, adaptability skills, team work, time management, commercial awareness, organizational skills.

Time management skills - It involves organising and planning how to split time between specific job or activity. Sometimes at work we need to meet up with deadlines on projects with time management skills we can achieve the goal of meeting deadlines.

Team work   This is collaborating with other team members to achieve a common goal. It is important to be able to fit in a group work regardless of ethnic background, religion,

Communication skills - These are skills needed in sharing information, ideas, or messages between two or people. Examples of communication skills are verbal skills, writing skills, non-verbal skills, listening skills.

Conflict management skills – This is the prevention of negative outcome that may arise due to disagreement, when individuals come together as a group to work. This difference may be language barrier, personal factors,

Commercial awareness – This having an understanding of how business operate, knowing the major competitors, and suppliers in the business and the environment under which they operate.

How to improve our employability skills.

Assisting co-workers to solve their problem at work
Asking question at work on how complex work situation are been solved
Having a learner’s mind set
Improving our writing skills, by been accurate, brief and precise.
Joining a sports club can help us learn how to develop team work skill


Analysis of my own employability skills.

My employability skills are writing skills, verbal skills, time management skills, listening skills and team work.
I acquired or developed this skill through my education, previous jobs practice and observation. Through education I 
learnt writing skills, reading skills, listening skills, and verbal communication skills. Through my previous jobs practices, observation and experiences, I learned how to work in a team with other colleagues, communicate with staff members, customers, clients, service users and also learned how to finish a task given to me on time, time management.

Application of my employability skills at my work place.
Verbal communication skills –  I work as a mental health support worker, I use verbal communication skills when speaking to service users, answering phone calls at work, dispatching and receiving information, meetings at work, speaking on behalf of service users who has no capacity at GP appointment, calling of ambulance for service users, I apply this skill on these areas.
Writing skills – I apply written skills in my work place when written a report and assessment of service users, when writing daily log activities of service users, when written on daily medication chat of service users

Time management skills, I apply time management at my work place, time management skill helps me to manage my time efficiently example making sure that I administer medication to service users at the appropriate time regardless of how busy I might be at work, I apply time management skills in beating deadlines at work example monthly submission of service use assessment report.

Listening skills - I apply listening skills at my work, I use listening skills to listen carefully to what is been said by service users, to enable me understand the message or information been given. I use listen skills in telephone conversation at work with GP, social workers and my superior at work with listening skills it helps me to listen and follow instructions on task given.
I need to improve on my digital skills, negotiation and persuasion skills, and conflict management skills, I have enrolled on an online course so that I can improve on those skills.


to secure employment, move freely within the labour market and maintain employment
Conclusion

Employability is a lifelong continuous learning process of obtaining new experience, knowledge, skills that enables individual
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