Initial Reflection

What are your initial concerns or aspects of teaching that you think you need to develop? Choose up to three and discuss with your personal tutor what action you will take to meet this target. 

	Initial targets
	What action will you take to meet this target
	To complete by (DATE)
	Completed (P)

	
	
	
	

	


	
	
	

	


	
	
	



 
	




























Personal Skills Audit

An effective teacher must have excellent English, maths and ICT skills and be able to support learners in their development of these skills.

Completing this audit will enable you to identify your own areas for development in each of these core areas.

Personal ICT Skills: Self-Assessment (Grade yourself 1 to 5, with 5 being the highest)
	
	Communication skills - You can…
	1
	2
	3
	4
	5

	Communicate with others with/about ICT in an open and supportive manner
	
	
	
	
	

	Assess own and other people’s understanding of ICT
	
	
	
	
	

	Express yourself clearly and accurately regarding ICT
	
	
	
	
	

	Communicate about/with ICT in a variety of ways that suit and support the intended audience, and recognise such use by others
	
	
	
	
	

	Use appropriate techniques to reinforce oral communication regarding ICT, check how well the information is received and support the understanding of those listening
	
	
	
	
	

	Processes -  You are able to…
	1
	2
	3
	4
	5

	Use ICT systems
	
	
	
	
	

	Find, select and exchange information via electronic means
	
	
	
	
	

	Develop and present information electronically 
	
	
	
	
	




	Action Plan

	Action
	Completed 

	
	

	
	

	
	

	
	

	
	

	
	

	
	



Personal Numeracy Skills: Self-Assessment (Grade yourself 1 to 5, with 5 being the highest)

	
	Self-Assessment (Grade yourself 1 to 5, with 5 being the highest)

	Communication skills - You can…
	1
	2
	3
	4
	5

	Communicate with others about numeracy in an open and supportive manner
	
	
	
	
	

	Assess own and other people’s understanding of numeracy
	
	
	
	
	

	Express yourself clearly and accurately regarding numeracy
	
	
	
	
	

	Communicate about numeracy in a variety of ways that suit and support the intended audience, and recognise such use by others
	
	
	
	
	

	Use appropriate techniques to reinforce oral communication regarding numeracy, check how well the information is received and support the understanding of those listening
	
	
	
	
	

	Processes -  You are able to…
	1
	2
	3
	4
	5

	Use strategies to make sense of a situation requiring the application of numeracy
	
	
	
	
	

	Process and analyse data
	
	
	
	
	

	Use generic content knowledge and skills to support numeracy understanding 
	
	
	
	
	

	Make decisions concerning content knowledge and skills
	
	
	
	
	

	Understand the validity of different methods of mathematical calculations 
	
	
	
	
	

	Consider accuracy, efficiency and effectiveness when solving problems and reflect on what has been learnt
	
	
	
	
	

	Make sense of data
	
	
	
	
	

	Select appropriate format and style for communicating findings
	
	
	
	
	



	Action Plan

	Action
	Completed

	Numeracy is not my strongest point, and I am aware that there need to be improvements made. In order to make improvements I will recognise areas within my subject where certain numeracy methods will be needed.  
	

	
	

	
	

	
	

	
	



Personal Language Skills: Self-Assessment (Grade yourself 1 to 5, with 5 being the highest)

	Speaking - You can…
	1
	2
	3
	4
	5

	Express yourself clearly, using communication techniques to help convey meaning and to enhance the delivery and accessibility of the message
	
	
	
	
	

	Show the ability to use language, style and tone in ways that suit the intended audience, and to recognise their use by others
	
	
	
	
	

	Use appropriate techniques to reinforce oral communication, check how well the information is received and support the understanding of those listening
	
	
	
	
	

	Use non-verbal communication to assist in conveying meaning and receiving information, and recognising its use by others
	
	
	
	
	

	Listening - You can…
	1
	2
	3
	4
	5

	Listen attentively and respond sensitively to contributions made by others.
	
	
	
	
	

	Reading - You can…
	1
	2
	3
	4
	5

	Find, and select from, a range of reference material and sources of information, including the Internet
	
	
	
	
	

	Use and reflect on a range of reading strategies to interpret texts and to locate information or meaning
	
	
	
	
	

	Identify and record the key information or messages contained within reading material using note-taking techniques
	
	
	
	
	

	Writing - You can…
	1
	2
	3
	4
	5

	Write fluently, accurately and legibly on a range of topics
	
	
	
	
	

	Select appropriate format and style of writing for different purposes and different readers
	
	
	
	
	

	Use spelling and punctuation accurately in order to make meaning clear
	
	
	
	
	

	Understand and use the conventions of grammar (the forms and structures of words, phrases, clauses, sentences and texts) consistently when producing written text
	
	
	
	
	






	Action Plan

	Action
	Completed 

	
	

	
	

	
	

	
	

	
	

	
	



