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[bookmark: _Toc55909906][bookmark: _Toc57480918]Reflective writing is the general test of reflective thinking, and in an academic context, reflective thinking generally involves analysis of the idea or event, as well as careful reflection from a variety of perspectives. Thus, reflective writing is a more personal form of academic writing and people think objectively in everyday life (Assenmacher, 2011). The key aim of the reflective account is to assist one in learning from a specific pragmatic/realistic situation or experience. In general, reflective writing helps to make connections between what a person has learned in theory and what they have to do in practice. Reflective writing helps develop a better understanding of a topic and academic skills. The following report is reflective writing using a Gibbs reflective cycle model based on module learning topics on time management, online learning experiences, CV writing, and public speaking and giving presentations.
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[image: ]The Gibbs Reflective Cycle is one of the most widely used models of meditation that leads to varying degrees of experience. In 1988, the model was developed by Graham Gibbs with the intention of providing a comprehensive framework for learning experiences (Callara, 2008). In the academic world, we being students are provided with a framework through this model through which we can examine our past experiences, and the cyclical nature of the model is ideal for planning and learning from successes or failures. This model is a good way to process experiences that can be an independent situation or an experience that you experience frequently. Gibbs initially suggested that this model be used in repeated situations, but the general principles and steps are equally applicable to individual experiences.  

Figure: Gibbs’ Reflective Cycle
With the previous six steps of the model, I will be able to find out my strengths, weaknesses, areas for development and further imprudent, and actions that can be taken to bring improvement to my overall academic and professional skills. Overall, this model is effective in helping students learn from situations they regularly experience, especially those that don't go as planned.
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Description: Time management is the process of planning and organizing the separation of time between specific activities. The time management module focused on my experience and progress, as well as specifying the proper use of time. Various aspects of time management are taught in relation to multitasking.
Feelings:  Before learning this module, I was not familiar with effective time management techniques. However, after learning this module, it became clear to me that time management is a crucial element for anyone who wants to be successful. At first I had some problems with the subject because it was basically difficult to apply time management techniques, but little by little it came into play as time passed.
Evaluation: What was extremely helpful in this learning module was the argument that it created a good practical implementation standard based on time management. The learning in general was very stimulating, as it helped build confidence with the goal of completing more tasks. The downside to this learning module, however, is that it has not proven effective for everyone, as everyone has their own strengths and weaknesses.
Analysis: The reason behind the effectiveness of this learning module is that time management is an integral part of everyone's life in today's world. The implementation of time management helped to gain great experience in using time as needed. The downside to this learning is that it does not teach time management according to the individual's abilities. The techniques mentioned in the time management module were not effective for some people who were relatively slow in the learning process.
Conclusion: I have learned that not all techniques are effective for the dough. However, given the effectiveness of the learning module for me, I would also like to apply the same techniques in my business life, which I think will be of great help in taking me to the next level. In general, I have learned that it sometimes makes sense to question techniques or decisions to achieve greater effectiveness in the learning module.
Action plan: When applying time management techniques, I want to allow people to share time according to their ability, as sometimes the time given may not be enough to complete a task. I would make sure that time management is done in the right spirit and meets the needs of all associate members.
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Description: In today's society, online learning has an important place among educational institutions and students. With the rise of the Covid-19 pandemic, online learning is even more essential to ensure continuity of learning and the education system. The module on the online learning experience covered various aspects of online learning with respect to the effectiveness and lack of such learning practices.
Feelings: I have learned that it is important to be self-disciplined and able to work on your own to be a successful student. Since I am not physically attending class, I will have to be extremely careful as the teacher will not be reminded of homework and its due dates over and over again. My first session on the online learning experience was great because it really intrigued me.
Evaluation: The most valuable findings of this learning module are that online learning delivery leads to better and more effective quality with continuous improvement. Factors such as additional lessons from the comfort of home were an integral part of the wonderful online learning experience. However, the online learning experience module has failed students who prefer the traditional learning process and can hardly focus on the online learning lessons. Traditional learning students have not supported the concept of online learning despite the global pandemic with limited physical interaction.
Analysis: The reason behind the valuable output of this learning module is that online learning is the best way in today's world to learn and continue the educational process regardless of global pandemics or global limitations. People who want to learn or study in their busy schedules can opt for online learning, which transcends boundaries and provides a great learning experience. The downside of this module is that it does not emphasize ways to enhance the learning experience for traditional students.
Conclusion: I have learned that online lessons suit my learning style as I am not a traditional learning student. Personally, I prefer to learn online because it allows me to feel more comfortable and understand things better. The only downside to the online learning experience is a glitch in internet connectivity or computer problems that can be a major roadblock if not resolved.
Action Plan: I want to make sure I have an effective internet connection, as well as a properly functioning computer, so that my online learning experience continues uninterrupted, and for the traditional learner, I will encourage you to bring some online classes to a clear picture of this learning process.
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Description: Creating a CV is very important to get a qualified job. The CV writing learning module included several steps to effectively create a CV with a great image of the relevant candidate looking for a new job. A brief description was made of the importance of the experience mentioned in the CV. The module clearly stated that the CV format is the most challenging aspect of CV writing.
Feelings: Writing a CV is easier than I expected, but it also has some difficulties. The hardest thing about writing a CV is creating a mock work experience, so I chose the job I wanted to have and then I visited the organization's website and looked at their career section. Formatting the CV was difficult at first, but I got used to it after writing 2-3 CVs.
Evaluation: The positive aspect of the CV writing learning module is that it helps to present educational and work experiences so that you have a brief idea of ​​the relevant area of ​​strength of the potential candidate. The downside is that the module does not emphasize proofreading and editing, which are the necessary steps in CV writing. It will be difficult for a new person to write a CV if the person is not familiar with the correct formatting structure, as well as the review and editing functions.
Analysis: The reason behind the positive results of the CV writing learning module is that it allows students to present themselves professionally during an interview. The manual for this module made it clear that resumes help generate first impressions, which is a fundamental element of a professional work ethic. The disadvantage of this form is based on the fact that the students did not receive enough information about the correct format of a CV, which could generate a negative impression during an interview.
Conclusion: Overall, this CV writing learning module helped me reflect on my writing process. Preparation is very important as you could not write a CV without any preparation. Also, writing is very important as part of CV writing as there will be a time when drafts will be required.
Action plan: I would recommend paying more attention to editing and proofreading part of the CV writing to ensure that CVs are written perfectly without many margins of error, as without them the CV could give a negative impression with during the interview.
[bookmark: _Toc57480922][bookmark: _Toc57481951]Public speaking and giving presentations
Description: Public speaking and presenting with immense confidence and assurance that public meetings cannot be held. The Public Speaking and Presentation module covers the aspects of qualifications that must be developed to speak effectively in public.
Feelings: I really enjoyed the Public Speaking and Presentations learning module. By learning the importance of posture and using appropriate gestures, the learning module was very effective. However, the learning module did not mention the problem of one forgetting the next line when speaking in public. It takes a long time to calm down during public speaking, because during the initial stages, I usually get nervous.
Evaluation: The successful outcome of this learning module is very interesting, as it helps to develop the ability to speak in public without fear or hesitation. The importance of charisma, a crucial element in attracting people's attention, was highlighted. The problem with this module, however, is that some students forget the lines when speaking in public and the module does not provide effective solutions to overcome such problems.
Analysis: The positive results of this learning module are due to the module's emphasis on improving public speaking skills, as well as the gestures required during a presentation. Learning improves the ability to feel comfortable speaking in public and does not lead to embarrassment. The disadvantages of this learning module are the negligence of students who tend to forget the lines when speaking in public, which can cause great embarrassment.
Conclusion: Overall, the Public Speaking and Presentations module is an essential learning material for students as it helps build confidence. It is now essential that students make presentations on various courses and this module successfully reflects on these aspects.
Action plan: I would suggest focusing more on those students who tend to forget lines when speaking in public, specifically addressing their concerns and why they are nervous. This would create a great opportunity and greatly develop students' public speaking ability to shape a better future.
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In the end, it can be concluded that reflective writing gives a perfect image of what has been learned, as well as the positive and negative aspects that are obtained from it. The above reflection, based on the Gibbs reflection cycle, provides insight into the learning experiences gained from the different learning modules. Therefore, the thoughtful report presents a real knowledge and understanding of the highlighted topics.
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