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________________________________________________________Professional Summary 
I am an experienced and well qualified childcare practitioner with in excess of twenty years experience in working with children and families. I have experience of working in nurseries, school and childcare settings. I demonstrate strong leadership qualities and I am honest, hardworking and enjoy a challenge. I have good communication skills and I am able to converse with people on various levels. I work well as part of a team but have the confidence and motivation to work independently. I always act with integrity and with the best interests of the children at the core of my practice. 
Professional Qualifications and Core Skills 
· CACHE Level 5 Diploma in Leadership for Children’s Care Learning and Development (Management). 
· EDEXCEL Level 3 NVQ in Children’s Care Learning and Development. 
· NVQ Level 2 Children’s Care Education work with Babies. 
· City and Guilds Certificate in Family and Community Care.  
· QNUK Level 3 award in Paediatric First Aid 
· QNUK Level 3 award in Emergency First Aid 
· Principles for Implementing Duty of Care in Health Social Care or Children’s and Young peoples Settings. 
· Level 2 award in Food Safety of Catering. 
___________________________________________________________________________
Academic Qualifications 
GCSE grades C- E in English Language, English Literature, Mathematics, Religious Education, Physical Education, History and Science. 
Level 3 Essential Skills in Communication. 
Level 2 Numeracy in Context. 
Level 2 Learning for Progression 
Level 2 Essential Skills in Information Technology.  _______________________________________________________
Career Summary 
Job Role and Key Responsibilities – 
  Child Care Manager at Pontarddulais Flying Start (2015- Present) 
· The operational management and daily running of childcare setting. 
· To provide a high-quality environment where children are safe and secure.
· Implement a duty of care to the children attending the setting. 
· Work closely with parents to care for their children.
· Responsible for the performance of a small team of Childcare workers. To supervise and appraise staff and students. 
· Adhere to policy and procedures as outlined in National Minimum Standards of Regulated Childcare. 
· To liaise with and contribute to a multi-agency team to ensure best outcomes for the children who attend. 
· Undertake clerical duties and prepare and collate data reports and assessment information. 
· Ensure efficient management of Flying Start budget. 
· To maintain continued professional development to keep up to date with current knowledge and best practice. 
Job Role and Key Responsibilities- 
Senior Childcare Worker at Craigfelen Flying Start (2013-2015) 
· Deputise for the childcare manager in her absence. 
· Plan and organise the running of the childcare room.
· To be a key worker to a group of children.
· To be a mentor to new staff and students. 
· To observe and record development of children using the Foundation Phase Profile. 
Job Role and Key Responsibilities 
Teaching Assistant Pontybrenin Primary School (2009- 2013) 
· To work 1:1 with a child with additional learning needs.
· To provide enhanced opportunities to work on targets set within an Individual Educational Plan. 
· To use a range of visual supports to aid communication needs. 
Job role and Key Responsibilities – 
Educational Support Officer Gower College (2007-2009) 
· Support students age 16- 25 with additional Learning needs to be able to live independently. 
· Support students with basic skills such as Literacy and Numeracy.
· To provide personal care as outlined in individual care plans. 
Job Role and Key Responsibilities -
  Nursery Assistant (1993- 2007) 
· To provide care for children in my care. 
· To liaise with parents about daily care plans. 
· To provide appropriate play opportunities. 
__________________________________________________________________________
Interests and Hobbies 
I love reading, crafting and baking. I also enjoy gardening. I like to spend time with my family walking. I love visiting local beaches with my pet dog. 
	
	Personal 
	Development
	Plan
	

	Area for further development (provide further details)
	Why?
	How?
	Who/Where?
	When?

	· Paediatric First Aid  
· Food Safety Level 2 

· Safeguarding Level 3 




	These courses will expire September 2021. 

These form part of the Mandatory Training in Flying Start and is a Minimum Standard for those working in Childcare.
	These will be booked through Flying Start. 
Paediatric First Aid will be covered over 2 days. 
Food Safety will be covered over 1 day. 
Safeguarding will be covered over 1 day. 
	External Agency Ajuda Training LTD.  
	These courses need to be undertaken every three years. These will ensure I am up to date with mandatory training as outlined by Care Inspectorate of Wales.

	BA Honours in Early Years and Education
	This is for my own personal and professional development.
	This will be undertaken each Monday over two years and will require home study as well as placement hours to be able to complete the course
	University of Wales Trinity Saint David SA1 Campus
	Ongoing and expected to complete July 2021 

	I.T courses 









 
	 I have completed Microsoft outlook and Microsoft word.  I have also completed  
Excel 1. 
There are further courses I could complete to allow me to be more proficient in my IT skills and apply to the role of Assessor. 

	Swansea Council training department offer these courses to Council employers. 

	Further levels can be completed through Swansea Council Training department.
	Online courses can be booked as and when they are required. 

	Employee performance management Training 
	This course is mandatory for managers and explores Performance Management, Target setting and Appraisals. This is to be refreshed three yearly and is due this year. 
This would be a suitable course to develop transferable skills that could be used as an Assessor. 
	This course is covered over one day. 
	Swansea Council Training department. 
	A date will be booked as soon as it becomes available.

	Recruitment and Selection 
	This course is also mandatory for Managers. It needs to be refreshed three yearly and is due this year. 
This course explores recruitment processes. It also provides interview and constructive criticism techniques. This course would provide suitable transferrable knowledge for the role of an Assessor. 
	This course is a one-day training course. 
	Swansea Council Training department.
	A date will be booked as soon as it becomes available.

	Level 3 Certificate in Assessing Vocational Achievement 
	This is the qualification required to carry out the role of the Assessor 
	This course takes 150 hours of study and can be completed in up to a year. 
	The Open University 
	September 2021 
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