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[bookmark: _Toc102513762]Introduction
Reflective writing is used by a person to describe the real or imaginary experience and the learning from it. These reports cover reflective writing on four topics such as academic writing, paraphrasing, referencing and public speaking & giving the presentation. It starts with explaining reflective writing and the chosen model of reflection. Then all the four topics have been applied to the model.



















[bookmark: _Toc102513763]Reflective writing and model
Reflective writing is used to analyse or examine a specific, observation, experience or event. There are different popular reflective models such as the Kolb reflective learning and Gibbs reflective learning cycle. In this reflective report writing the widely popular Gibbs reflective learning cycle will be used. Gibbs's reflective cycle has been developed by Graham Gibbs in the year 1988. It has been developed to provide structure to learning from a specific experience. This popular learning cycle of Graham Gibbs offers an amazing framework for analysing and examining experiences that one observed (Williams, Woolliams and Spiro, 2020). It allows the learner to properly learn and plan different things based on the learning. This famous reflective learning cycle has six steps. The six steps are the description stage, feeling stage, evaluation stage, analysis stage, conclusion stage and action plan stage. 
[image: Gibbs' Reflective Cycle - Helping People Learn From Experience]
Figure-1: Gibbs reflective learning cycle (Williams, Woolliams and Spiro, 2020)
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Description: This is the first stage of the Gibbs reflective cycle. Here the particular event, observation or experience is described. The first event that I experienced is the time management skill, the second is the Academic writing, the third is the paraphrasing and last but not least is the presentation skill. These topics are basically the learning materials for my academic course. Some topics have been covered directly in our lecture and some are covered based on the assignment that we submit to complete the module. 
Time Management: Time management was basically an initial learning material. It is from the academic course designed by the university. I have attended the lecture and other students as well. We have experienced the ins and out of time management skills.
Academic writing: Another learning component of our course is academic writing. Academic writing basically covers all the assignments and term papers. I along with all the students that enrolled have experienced the academic writing skill.
Referencing: We are also taught about referencing. Referencing is acknowledging the sources we used while writing. In this learning full focus was on the Harvard referencing style. It covers both the in-text citation and bibliography. 
Public Speaking and giving a presentation: It is different from the other three experiences as I have experienced it practically. I have prepared and given a presentation on the employability skills related to my personal career choice. It was the most interesting event that I have experienced.

Feelings:  In this second stage of the Gibbs reflective cycle one can explore any thoughts or feelings that one had during the experience and the impacts of the event on the experience. 
Time Management: Learning is always exciting to me. When I was learning about time management I was very excited and my feeling was good. Before the situation, I did not have a clear idea so I was waiting for these materials. During the situation, I was thinking that I actually do not know previously about time management (BBC Bitesize, 2020).
Academic writing: My feeling was overwhelming when experienced the situation. I felt that through this learning I will be able to write in a more correct and proper way.
Referencing: Research will not be accepted without proper referencing. As I have interested to conduct research I was eagerly waiting for these materials. I thought this will make it capable to generate proper Harvard references (Arifah, Suparno and Setyaningsih, 2017).
Public Speaking and giving a presentation: As mentioned earlier it was the most interesting for me. I experienced it practically and my feeling was very excellent about it. I was thinking about how I can provide my best efforts while delivering the presentation speech. During the presentation, I was thinking about how I can keep the attention of the audience.

Evaluation: This is the third stage of the Gibbs reflective cycle. In this third stage, one can evaluate the good and bad feelings about the experience of the event. It means what went well and what did not go well during the experience.
Time Management: Time management lecture was an exciting lecture. However, during the experience, I cannot keep my concentration the whole time. Therefore, some part of the time management skill is unclear to me. If I had gone through the time management lecture. I would more likely to keep more attention. However, the time management tools part went very well. I have come across different time management skills that are essential for improving my time management skill. Through this, I have also understood the keeping and maintaining a daily routine to manage the time properly.
Academic writing: Academic writing lecture was very important for me. Through academic writing skills, I can get good marks in my academic life and conduct good and acceptable research in my professional life. In this case, the report part went very well. By experiencing this I have known a very clear idea about report writing. The essay part was not going well as it was very difficult for me to understand the essay part. There might be a possibility that I lose concentration which is why I did get the whole thing properly (Sugiharto, 2015).
Referencing: Acknowledging the sources we used is crucial. The overall referencing part went well for me. The citation part went very well except the citation when there are more than three writers. I am still unclear about the citation when there will be many writers. The bibliography part also went. However, this part was very challenging for me. I hope I will overcome this through proper practice. 
Public Speaking and giving a presentation: The public speaking and presentation part was important for me because It remove the fear that I have while speaking on a platform having different people. The presentation making was very exciting and went very well. I have successfully made the presentation on the assigned topic. The presentation contents were very excellent (Fukuhara and Kojiri, 2019). The preparation of the presentation was very good. However, the delivery of the presentation did not go to my expectation. I was aiming to keep the audience encouraged to listen to my whole presentation. But I think I failed to keep it in the whole time. The audience might lose concentration in the latter part of the presentation which is not good for me.

Analysis: The 4th stage of the Graham Gibbs reflective cycle is about making sense of the experience. It is the elaborated part of the third stage. In this stage, we can analyse more deeply what went well and what did not go well. 
Time Management: As mentioned earlier that I failed to keep concentration for the whole during the lecture on the time management. This means I did not clearly understand all the things about time management skills. So, I need to fill this gap in the near future to make my time management skill more compatible with the existing job market. 
Academic writing: The essay part did not go well for me. So I had to work more on the essay part. It is bad for me that I failed to understand the essay writing structure properly. I did not understand the clear about the topic sentence of each paragraph. The report part was very successful for me. I can now write a report by following a proper structure.
Referencing: The citation of many writers did not go well for me and the bibliography part was also seeming challenging. So it is a failure for me. However, I have now a complete idea about Harvard referencing. I can use my knowledge of Harvard reefing in my future work.
Public Speaking and giving a presentation: I successfully learned to make a presentation. Keeping the audience interested was a bad part for me. I have to work on this.
Conclusion: conclusion stage is the learning part of the Gibbs cycle.
Time Management: I have learned many things about time management skills. I have learned the usefulness of time management skills. It is a good feeling that has a clear understanding of the time management tools. There are different time management tools that I can follow to maintain and enhance my time management skills. Using this tool and techniques of time management I will be able to enhance my time management skill to the level that I require to perform well in the job and get a promotion and ultimately achieve my career objective (McConalogue, 2017).
Academic writing: I have learned different things about essay writing and report writing. From this experience, I have got a clear idea of how to write a report. I have now a complete idea of a report structure. I have also learned to write an essay. This learning will help me to write a quality essay.
Referencing: I have learned to generate citations and a bibliography. Now I can cite my writing to make it more acceptable to the readers and users of the writing.
Public Speaking and giving a presentation: The presentation making skill has improved with PowerPoint making skill. I can make quality presentations making. It will enhance my overall employability skill (Mahy, 2021).

Action Plan: It is about making things different in a future similar experience.
Time Management: Next time I will take short notes while attending the lecture to get the whole thing. I will use the time management tool to improve my skill.
Academic writing: Good writing carries good marks and academic writing is also crucial for the research work. The next time I keep my concertation to learn both the essay and report part properly. I will watch the tutorial on essay writing to fulfil the gap.
Referencing: I will make the citation of many writers clear next time. I will practice more to get a complete idea of referencing 
Public Speaking and giving a presentation: next time I will make my presentation more interesting to keep the audience's interest during the whole time of the presentation. I will take different online and offline courses regarding presentation and public speaking.



[bookmark: _Toc102513765]Conclusion
In the overall report, GIBBS reflective cycle is used to write the reflection which has six stages. The description is basically the description of the experience. The feeling stage covers the feelings and thoughts obtained from the experience. The evaluation stage covers both the bad and good experiences from the experience. The analysis stage of reflective learning deals with making sense of the situation. The conclusion stage covers the overall learning and the different ways of learning and the final action plan stage explains how one will deal with a similar situation in future. Using this particular and popular reflective learning cycle the reflection on the chosen four topics has been analysed in the next chapters of the report.
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