Research Ethics: Negotiating access, ethics and the problems of ‘inside’ research checklist.

	1. Clear official channels by formally requesting permission to carry out your investigation as soon as you have an agreed project outline
	Check regulations regarding ethical guidelines and protocols.

	2. Speak to the people who will be asked to cooperate.
	Getting the management’s permission is one thing, but you need to have the support of the people who will be asked to give interviews or complete questionnaires.

	3. Maintain strict ethical standards at all times.
	Consult your supervisor if you become concerned about the way the research is developing.

	4. Submit the project outline to the head/ manager/ senior officer, or ethics committee, if necessary. 
	List people you would like to interview or to whom you wish to send questionnaires and state conditions under which the study will be conducted.

	5. Decide what you mean by anonymity and confidentiality. 
	Remember, that if you are writing about the ‘head of English’ and there is only one head of English, the person concerned is immediately recognizable.

	6. Decide whether participants will receive a copy of the report and/ or see drafts or interview transcripts.
	There are cost and time implications. Think carefully before you make promises.

	7. Inform participants what is to be done with the information they provide.
	Your eyes and those of the examiner only?

	8. Prepare an outline of intentions and conditions under which the study will be carried out to hand to participants.
	Even if you explain the purpose of the study and the conditions/ guarantees verbally, participants may forget.

	9. Be honest about the purpose of the study and about the conditions of the research.
	If you say an interview will last ten minutes, you will break faith if it lasts an hour. If you are conducting the investigations as part of a degree or diploma course, say so.

	10. Remember the people who agree (volunteer) to help are doing you a favour.
	Make sure you return papers and books in good order and on time. Letters of thanks should be sent, no matter how busy you are.

	11. Never assume ‘it will be all right’. Negotiating access is an important stage in your investigations.
	If you are an inside-researcher, you will have to live with your mistakes, so take care.

	12. If you have doubts about the ethics of your research, consult your supervisor and decide what action to take.
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Minimising the chance of harm arising from research with children and young people
Specifically, the researchers may consider the following (from Morrow 2008, 2009; Save the Children, 2000, 2004):
· children’s potential vulnerability to exploitation in interaction with adults, and adults’ specific responsibilities towards children
· the differential power relationships between adult researcher and child participant, and how this may affect the child’s right to withdraw or decline participating in research
· the role of adult gatekeepers in mediating access to children, with associated ethics issues in relation to informed consent
· the expectations of the child participants and their parents/gatekeepers and whether the involvement in research is meaningful for the children
· the children’s understanding of the purpose of the research and what they are contributing to
· whether the information on the research and requested tasks is provided to the children in an accessible way
· providing information on potential disclosure and breach of confidentiality and the reasons that this may occur
· incentives and compensation for participation for children and young people, and how this may affect the principle of voluntary participation and freely-given informed consent
· whether data deposit has been explained appropriately and in a way that children can understand
· legal requirements of working with the specific population (including Disclosure and Barring Service clearance)

