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[bookmark: _Toc114220764]Task 1 – Written summary
Preparing for higher education has involved a lot of new and unfamiliar work for me. To start with I have explored Microsoft Word and Microsoft Excel, two things that are relatively new to me. I have had to learn and gain an understanding of both by watching videos online and then practising with them to get used to them, eg opening a blank document and then trying out new things while following help videos. Another part of my learning has been to understand how to prioritise different tasks, this is also important as it helps me to understand the importance of allocating the time needed to study for each particular task. The time spent studying should always be (for me) in comfortable and suitable surroundings with minimum distractions.
                                             [image: School desk on hardwood floor]
I have begun to get to grips with how to reference material, which allows me to demonstrate academic honesty by giving credit to the authors on whose ideas and research my work is going to be based. This is an essential part of all assessments. I have been using the Harvard Referencing Method, scribbr.co.uk and Cite Them Right, Pears (2022). Another source I have used for my assignments that has helped me is Greetham. (2018). How to write better essays.
Developing the academic skills associated with thinking and writing critically is also an important part for success on a degree programme and I have used a lot of the information available to me on Moodle and other online sources such as YouTube videos and libraries  to help me with starting to develop these skills. It has taken me a while to figure out all of these new things and I am still learning new things daily. Preparing for higher education for me as a mature student is an essential part of my university journey as it has given me an insight into what is ahead and what to expect on this learning journey.
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Dysgu yn yr Oes Ddigidol (BMSS4008/C) (exlibrisgroup.com)
Library and Learning Resources | University of Wales Trinity Saint David (uwtsd.ac.uk)
UWTSD Moodle 2022/23: Log in to the site
Online Learning With The World's Most Popular LMS - Moodle
Course: Dysgu yn yr oes ddigidol / Learning in the Digital Era (BMPL4007/C) (uwtsd.ac.uk)
www.microsoftword.com
YouTube
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Please follow this link to view my presentation:



https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fyoutu.be%2FgaJpUIwXMbU&amp;data=05%7C01%7C2209625%40student.uwtsd.ac.uk%7C2cc59ec354984f99c2bb08dac43a33f0%7C4e0f11f9046e45059cb8db2152311e21%7C0%7C0%7C638038051538375068%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&amp;sdata=CLUqFdSK8JNpUXZSNBvIYosvgfFHdCwaVUTd4AsnYr0%3D&amp;reserved=0
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Task 4 – Reflection
On reflection of this task there are a few things I would consider doing a little differently which include growing my knowledge of and practise of Harvard Referencing as this is something I feel I am still getting used to. Also I would like to expand my knowledge of Microsoft word and Microsoft excel as these are programmes I will be using a lot in the future and therefore need to be get more to grips with. I have enjoyed my time completing (or trying my best to complete) these assignments and hope that in the future my skills of doing assignments will get better.
I thought this course would be interesting and I was right but I misunderstood how challenging the tasks would be although I am enjoying it. First of all I found everything very confusing and hard to understand but I thing I am finally learning at a rate that is making things easier to understand.
I found you tube very helpful and was able to find videos that explained a lot of things and how to do some things related to the assignment, I will carry on using this source to help me fully understand anything I am struggling with along with my notes and course information. The course information is very helpful and also interesting and I am now understanding what is expected of me in a better light.
One thing that I also found is that I study much better when alone and in a quiet room and when not hungry or thirsty. I need to minimise distractions and give myself plenty of time to study, with also taking short frequent breaks. I have made myself a studying time table that I plan on sticking to so I can maximise my time spend on my coursework.
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