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Academic skills are particularly important for students in terms of their professional activity, since most of them are transferable for employment skills. Also, the report highlights the importance of the reflection method (Gibbs Reflective Cycle) by evaluating two activities (one individual and one collective) in students. Moreover, it ensures efficiency and the possibility of finding a solution for development.
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INTRODUCTION

Academic and employability skills are vital for each person. Employability skills are required for an employee to do the job and complete all required tasks. However, these skills are essential to make the work as efficient as possible and for everything to go smoothly (Homden, 2020). Moreover, these can be developed by practicing and gaining experience. At the same time, academic skills are essential for each student to be efficient in learning. One of the most crucial functions of a higher education course is to support students in promoting their academic study skills and developing as many skills as possible to be a successful students and a person as well prepared for a career and from a professional point of view. (Cleeve, 2018).
         Furthermore, this report will identify my activity and personal progress due to the activities carried out on this subject. My evaluations of my work and the teamwork carried out within the projects will be analyzed. 

My experience in writing the second task of the report

         All the experiences in this report will be analyzed by using Gibbs Reflective Cycle, which is a method that aims the learn from experience. Thus, the entire process experience is analyzed, which is passed through 6 different stages: Descriptions, Feelings, Evaluations, Analysis, Conclusion, and Action Plan (The University of Edinburgh, 2020).
	Overall, Gibbs Reflective Cycle is one of the most efficient tools regarding the process of self-reflection and analysing the whole process, through many stages. (Mulder, 2018). Moreover, this method is usually used in various works in academic work and supports students to analyze their process and course in order to find more effective methods for the future.

Description

         This academic year helped me to improve some critical skills, which are essential in progressing into my career plan. These skills include research, prioritization and time management, and flexibility. I can say that I started to make progress, especially by writing my assignments. However, I found the idea of research to be the most important in doing assignments. Also, this was the first stage of completing Task 2 in the last assignment.

Feelings

          In the same way, I experienced a great deal of involvement while working on that assignment (report) to make the most appropriate choices. I imagined that I was the subject and did as much research as possible to find out as much information as possible on the topic, which in this case was methods for motivating employees. By this way, I found many strategies to motivate staff, such as: creating a good work environment for employees, giving them the possibility to develop their skills and abilities or maintaining a good and clear communication between departments.

Evaluation

As I mentioned in the previous arguments, I consider that I have made some considerable progress. I felt more confident in my abilities, especially since this was a way to improve my skills. Overall, I found a good experience because I started doing better assignments. Because I am still at the beginning of the process, I must learn many critical stages. However, it was an exercise to practice this activity.



Analysis

I believe that it was a beneficial experience since I followed the instructor's guidance, did everything in my power to succeed, made use of a model, and created a personal growth strategy as far as I can tell. In addition, I could locate the material quickly, and by utilizing my previous experiences, I have concentrated on several significant areas thus far.

Conclusion

Research turned out to be the most crucial component of an assignment I had to complete. The process will go off without a hitch if the material is accurate and easy to understand. Nevertheless, the information sent by that assignment is crucial at this point. After that, it is essential to determine how to locate an appropriate structure for the assignment to ensure that it satisfies all of the requirements.

Action Plan

I intend to begin each project by utilizing a personal development plan and fundamental techniques. After that, it is essential to research to get a great deal of information. Experience is precious because it makes the next time an individual task must be completed much simpler.

My experience in writing the group presentation

Description

Group activities develop many essential skills and abilities for all the members. All the members share the duties and responsibilities to complete all the required tasks. So, there are developed skills such as time management, teamwork, communication, and organizational skills. Also, group presentation has many significant strengths, such as it enables various perspectives and ideas towards a particular subject, has many arguments provided by all the group members, and develops responsibility. (Carnegie Mellon University, 2019). So, we discussed the warehouse operator job at Amazon, a very successful company in the UK and other countries. My task was to identify the skills in the relating job position. I discussed some aspects, such as communication, teamwork, flexibility, self-motivation, and well-organized. I mentioned all the elements from various perspectives, especially from the research made by myself and also with my knowledge.

Feelings

It was challenging to establish the tasks for all the members as I did not know them before so well. However, we tried to do our best and to be involved and responsible for the required tasks. I felt much more confident, considering several members were active participants in completing the assignment. It was much more difficult until we divided the individual functions. Still, in the end, we showed our interest and managed to reach our target, which means that we were pretty efficient.

Evaluation

Although it was not an individual activity but a collective one, where our responsibility was fundamental, it was still a good and pleasant experience because we collaborated on the job - Warehouse Operative - Amazon and thus reached our targets and distant goals. As a group, other essential abilities and skills are developed through this activity. Thus, we collaborated on this topic, in order to find many more methods on the common topic. Moreover, the chosen job is analyzed from several perspectives, as the opinions were very divided.

Analysis

In the same way, as individual work consists of stages, the research stage is the first stage, and all members, including me, participated in it. In terms of the team's ability to improve their talents, I believe it was a positive experience overall. At the same time, working in a team allows one to develop many other abilities. Working in a group requires collaboration, teamwork, sharing responsibilities, and most importantly, determining as many arguments and points of view as possible.
However, in the analysis process, feedback plays a fundamental role, as it provides the positive and negative aspects of the activity. What's more, it is effective in what represents future activities and supports the development of new skills. Also, feedback is a very constructive tool, as it analyzes the whole process and finds one of the most effective solutions to improve the following activities for the future. 


Conclusion

I learned many strategies from my team members, so I consider it an activity stimulating our thoughts. Also, I understood the personal plan of each member is doing an assignment, especially a work activity. I suppose it is beneficial because it helps us contribute to the action to fulfil and complete the task required. 
However, this group activity scored many more common benefits between students, such as: creating a common plan between students, better and more efficient organization of time and activities and involvement from all members. In general, teamwork aims various targets, such as: collaboration, excellent time management and organizational skills, communication and active listener skills.

Action Plan

I feel that I will employ an approach that is very similar to that one. Still, it can be an additional point if we are evaluating the strengths that we possess. Because every team member is unique and every worker employs different techniques, it may be simpler to divide up the duties and tasks. Nevertheless, it is essential to work together on a strategy that will be successful in the long run. Additionally, having a standard system with crucial steps may be helpful.

Summary

In conclusion, as was covered in the preceding points, experience is vital to completing every activity. However, the evaluation and analysis of this can be made much simpler by employing Gibbs' technique, which involves identifying the following: description, feelings, evaluation, analysis, conclusion, and action plan. In addition, as was said in the prior arguments, experimental learning, which Professor Gibbs emphasized, brings to light a particular significance in the process of personal reflection. At the same time, it is a very effective method for students to identify their learning methods and techniques. Moreover, the approach illustrated in this report emphasizes systematic learning, the procedure that can be applied to each method.
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