
Monthly Timesheet

Name Maddison Employee No.

School/Dept

Date Description Hours Hourly Rate Cost Centre *

11/06/2026 Swansea law school competition 4.5 £13.45
11/6/26 Meeting with Rachel 1 £13.45
15/6/26 Taster day 4 £13.45

Total Hours = 9.5

Employee Signature* M.M.McCarthy

Countersigned*
(Authorised Signatory)

N.B. * Timesheet must be signed by both the employee and an
           Authorising Officer before payment. 
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        * The Authorising Officer must also input a relevant 
           Cost Centre.
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706714

Cost Centre * Post Number
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