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Introduction
      Nowadays, more and more people start to think about their career progress first, and after that about creating a family. Many years ago, creating a family was the most important thing to do and to have a good education was a privilege. Today, it is very different comparison to before and it is not enough to have only university degree and experience to have success. It is essential to have various skills, in order to be successful in your desirable profession. It can also help you to balance your career and personal life. In this report I plan to discuss in greater detail the importance of time-management, academic writing, CV and cover letter writing skills and how they have contributed to my personal development.

Time-management Skills
     Time-management is one of the most important skills to develop, not only in your career path, but also in your personal plan. In my life, I do not have the ability to manage my time properly, so I find myself in situations in which I cannot cope with fulfilling every task that I have set in my daily life. Before I started this course at the University, I never paid attention about the importance of this topic. In the meantime, I was felt that there was so much to work on and improve on my personal development and skills. Time-management is not only about using our time productively, but also prioritizing tasks, so that we can have time for everything and not feeling stressed about it. Time-management skill can benefit us in many ways. Improving it can increase our focus and build our confidence, which can result in higher levels of happiness and fulfilment. I really enjoyed this topic in class, and I felt inspired to change my habits and to increase my productivity. At the moment, I split my time between work and my studies. For this reason, it is vital for me to prioritize and plan appropriately my time at work, so I will be able to finish all of my duties at time, within working hours. So I will have enough time at home to spend on my education and assignments set by the University. In addition to that, I have intended to visit my family that lives abroad. And since I want to spend and dedicate myself to them during my holidays, I also need to prioritize my tasks in a way that will not intervine with the plans I have with my family. And that is why, it is very important for me to improve my time management skills. I need to be able to do my job and finish my tasks in time, so I can have more time and opportunity to come home and stay with my family. During my research, I found an article from a time-management coach who explained what are the benefits of time-management and provided tips for improving time-management skills (M.P.,2020). Time-management is an universal skill, and it is important for the next topic I am going to discuss in my report, writing academically. Academic paper always has a deadline, and you need to make sure that you finish it on time. Academic writing involves many steps and you must ensure that you have enough time for each step through this time.

Academic Writing Skills
     Academic writing is also very important skill, but it is necessary only for some types of profession, and it is not essential for your personal life. Even if it is not vital for your personal life and maybe, for your career, I think it is important to have this skill, which it could be an enormous help for future great opportunities. At some point, you could be needed to write academic paper, whether it is a report, an essay, a dissertation or a thesis. When that time comes, you may feel stress about it, particularly if you do not know how to write academically, or if you have not written academic paper in a long time. That is why, I think this is also important topic to consider. At the moment, I am a student and as a student, it is essential for me, to be able to write academically. But foremost, as a foreigner who came to the UK with below the average English language communication skills, I found it difficult to express myself. Since I started this course and discussed the academic writing topic, I found that it helped me to improve my overall communication skills. After taking this course I find it much easier to communicate with native speakers and I do not feel stressed or anxious about speaking or writing in English. Although, I improved my verbal and written communication skills, I have difficulties to write academically. Academic writing has a different style and contents from other types of writing and makes it unique. It contains facts and sources, which you need to support with evidence. The goal of academic writing is to be objective, and for me it is not easy to achieve it. 

CV and Cover Letter Writing Skills
     CV and cover letter writing are also very important in order to succeed in our desirable profession. These are the very first impression we make when we apply for a job, and that is why, it is important to be able to write a CV and cover letter. You need to know how to write and structure your CV, in order to highlight your qualities and skills. This makes it easy for the employer to understand why you will be the perfect match for their organization. Alongside your CV, sometimes employers ask for a cover letter. Cover letters add context to your CV and give you the opportunity to explain why you think you are the best candidate for the position. Before I started classes I never needed to write a CV or cover letter, because I work mostly with agency. If I need any kind of help, they are always by my side, which makes it easier for me. But now I realize, how important is to know how to write it, not only for my academic tasks, but also to apply for better positions.

Academic and Employability Skills for a Warehouse Manager
     I present a presentation in week 9, where I discussed academic and employability skills needed for my intended career as a warehouse manager. I spoke about time-management, problem-solving, teamworking, verbal and written communication skills. These are key skills for my dream job and I did a lot of research how to improve myself, in order to be a successful in the future. I find this reflective report much harder than the presentation task. For me, PowerPoint Presentation about my future desirable career was very exciting, but it was not easy to complete it. I appreciate our assignments, because everything we need to do teach us something new. 
Conclusion
     In our academic journey we will develop and improve ourselves constantly. All of these skills help us to be better version of ourselves and to achieve what we want. I think it is important to be honest with yourself and to work hard for your dreams. In this way, you will become the person you want to be.
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