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[bookmark: _Toc237560532]Introduction
This report includes a Professional Development Plan (PDP) that starts with a self-evaluation of personal strengths, weaknesses, and traits based on self-reflection. It then presents a structured development plan, reflecting on areas for development using Gibbs' Reflective Cycle (Gibbs, 1988) and two SMART development goals (Doran, 1981) for a future career in data analysis. Evidence of achievement towards these goals is supplied, as well as a summary of key concepts from Unit 4, Becoming a Lifelong Learner. These sections collectively reflect a commitment to structured, reflective and life-long professional development.
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Self-evaluation is the critical analysis of one's own skills and actions for strengths and weaknesses (Kolb, 1984). One of the identified key strengths is dedication, which is evident in maintaining focus on a task until it is completed, and this supports deep and effective learning (Race, 2019).
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Brief explanation: 
This weakness was explored through the use of Gibbs' Reflective Cycle which consists of 6 stages: Description, Feelings, Evaluation, Analysis, Conclusion and Action Plan (Gibbs, 1988). Reflection identified that often assignments were submitted near the deadline but not because of inability to do the work but because of poor planning and this caused unnecessary stress. 
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Brief explanation:  These LinkedIn Learning courses will help me with my time management issues and also slowly start preparing for Data analytics skills.
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Fig: LinkedIn learning Courses Data Analytics & Time management. 
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Brief explanation:   
These goals were set using the SMART framework (Specific, Measurable, Achievable, Relevant and Time-bound) (Doran, 1981). The first one is to finish a course on time management and use planning techniques on a weekly basis, and the second one is to develop data analysis skills by using an online provider. For both goals, LinkedIn Learning is the CPD provider, which is due to its accessibility and its ability to align with current industry demanded skills (Coursera, 2026).
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Brief explanation:  The selected Unit 4 topic is Unpacking Experiences and covers the importance of reflection in lifelong learning. Reflective mindset is one of the key concepts that involve questioning one's own assumptions instead of merely describing events (Bolton, 2010), and models of reflection that structure experience into concrete learning, such as Gibbs' Cycle (Gibbs, 1988). 
Another is the concept of locus of control, where one's belief of control of outcomes is either internal or external (Rotter, 1966). Adopting the attitude of self-responsibility for the time management problem is an attitude that exemplifies the proactive approach in this plan.
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[bookmark: _Toc237560534]Conclusion
this report has found that dedication is an important personal strength and that time management is the most important area for development. This weakness was analysed using Gibbs' Reflective Cycle and converted into two SMART development goals: Improve time management and develop basic data analysis skills. There is evidence of measurable early progress towards both goals through structured engagement with LinkedIn Learning courses. Finally, the report explored the concepts of reflective mindset, models of reflection and locus of control as key concepts in Unit 4, which further highlighted the importance of reflective practice in the process of ongoing personal and professional development. These findings, when combined, indicate a clear and proactive attitude towards lifelong learning and career development.
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TASK 1

Self-Evaluation

Honest self-assessment is the foundation of meaningful growth. Understanding where | stand helps me build a development plan

that is targeted and realistic.

X Weakness: Time Management

| struggle to plan workload effectively across multiple
deadlines, often leading to last-minute pressure.
(EICTA, 2026)





image5.png
Reflection: Gibbs' Reflective Cycle

Using Gibbs' (1988) structured model to reflect on submitting assignments close to deadlines.
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TASK 2C

Goal Progress Evidence

Early action demonstrates commitment. Both goals are underway with visible progress.

Goal 1 — Time Management

Enrolled in "Time Management
Fundamentals" on LinkedIn Learning. Already
applying a weekly planner to organize
assignments and track deadlines.

Goal 2 — Data Analytics
Started "Learning Data Analytics: 1
Foundations." Progressing through modules at
a steady pace toward certification.
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TASK 2B

SMART Development Plan

Two goals built using Doran's (1981) SMART framework — Specific, Measurable, Achievable, Relevant, and Time-bound.
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Unit 4: Unpacking Experiences

Three core concepts that shape a reflective, growth-oriented mindset.
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Summary

Self-Awareness

Strength: Dedication | Weakness: Time Management

Structured Plan
PDP built on Gibbs' Reflective Cycle with 2 SMART goals

Early Progress

Enrolled in both courses; weekly planner already in use

Unit 4 Insights
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