I enrolled in April 2024 for course employability skills I am in Ffion cumberpatch’s class I have already improved my ability to complete tasks and assignments such as the worksheets and activities my tutor gives us in the classroom I’m also getting better working with other people and working in groups, I enjoy coming to university and making progress each day I’m always happy when I’m here.
On this module I have learnt that SWOT analysis a framework (Bigelow, 2023) for identifying and analysing an organisation’s strengths, weaknesses, opportunities, and threats. This has taught me that these words make up the SWOT acronym. This has also taught me that the primary goal of SWOT analysis is to increase the awareness of the factors that go into to making a personal decision or establishing a personal strategy. To do this, SWOT analyses the internal and external environment and the factors that can impact the viability of a decisions this has helped me throughout the module for me to set my professional development goals for the best version of myself, I have also found out that a SWOT analysis is a useful, quick tool for taking stock of your situation. It is a simple way of analysing your level of readiness for a new task. It can take you to the core of an issue very quickly. SWOT stands for strengths, Weaknesses, Opportunities, Threats. (Cottrell, 2015)
SMART can be used to give yourself an objective (Leonard and Watts, 2022) by doing this I have identified my strengths and weaknesses by using the SMART method, this has provided me with motivation to succeed in being a successful business owner in doing what I love the SMART method has put pressure on myself to reach my goals in life which I want to achieve Throughout this class I have learned a lot about myself and what it is I want to do with my life.  Whether it was doing an information interview or creating my personal mission statement there was always something that I was constantly doing that that was SMART goals.  These were the most helpful in the sense this would actually help me brainstorm plans for myself that would help to better myself. 




What is a Johari Window. A Johari Window is an activity to express your internal and external feelings or characteristics. With my first time constructing a window, it was a pleasurable experience. Each area gave me the opportunity to show some things about me. For an example, the open area was a way to explain how some of my first glance features are portrayed to other people. However, in the other windows it gave me the experience to explain my internal feelings and emotions that may be personal to me. This Johari Window exercise was “eye-opening” to me because just by looking at someone they can definitely be hiding some deep external emotions or characteristics that they may not want the people to see., it made me want to learn new things about my classmates. I could possibly have a deep conversation with  them to just learn new things about them that I didn’t necessarily know before. In this particular exercise, it makes you think about the certain things that you may want to show. For example, in my hidden window those are things that I normally keep to myself, when I was creating my window, I had to be specific about the things I was choosing to show. In my hidden window, I chose to express the fact that I have bad anxiety, but usually that’s something I don’t tell others. I was very specific and detailed about the bullets that were in each window because I thought it was something that was very crucial. With my blind window, my partner put characteristics that were very surprising to me that I didn’t catch about myself. A Lot of the terms that she used were very positive and terms that were carefully thought of. Overall, in this exercise it definitely opened my eyes to a lot of things and some things on how many people communicate to this day. In each window, it was more like what people express, when they first meet someone. For example, when you meet a partner, those are more like stages or a process that people go through to get to know someone better and to know things about their deep personalities. I will for sure use this Johari Window very often, when it comes to expressing emotions or showing my deep personality. It’s definitely an eye opener in a way of communication and gives a different way to express your personality. It gives you another way to meet people and understand how people interact. 
‘’The Johari Window is a straight forward framework that can help you gain insights into yourself and others, leading to better communication, collaboration and personal growth.’

Learning styles
I have learnt that Learning Styles is a valuable exercise that can enhance my self-awareness and optimize my learning experiences within the module. Understanding how you learn best can significantly impact your academic performance and overall educational journey. I Have used different learning styles in my lectures and at home.
I actually remember when I first learned about the solar system and other things in school. The teacher used just talk to us about it and wrote some notes on the board it was actually pretty boring, and I wasn’t really sure what she was talking about. However, when she showed us a picture of the solar systems and pointed out where each planet was, I then suddenly understood everything. Seeing it visually makes a big difference to me. Another time was when i learned something new by being a visual learner was the time I learned how to tie my shoes. My brother use to try and teach me how to do it by telling me what to do, but I just couldn’t seem to get it. However, when he showed me how to do it step-by-step and I was able to see exactly what he was doing, it all clicked and I was able to tie my shoes on my own. So, as you can see, visuals can be a really big help for me when it comes to learning new things. I find that they provide a concrete way of representing abstract concepts, that they are more engaging than words alone, and that they can often be more memorable than words.I really like how visuals can me help to make complex ideas more understandable. I also find that they help me to focus and pay attention when I am trying to learn something new. And finally, I think that visuals are often more memorable than words, which is obviously a big plus when it comes to learning and retention. I am a visual learner. This means that I prefer to learn by seeing things in front of me or either pictures or diagrams or by reading text. When I am given a new task at work or university, I need to see what it is I have to do in order to understand it properly. Once I have a clear picture in my head, I can then start working on it to get the task complete.Visual learners like myself often find it helpful to create mind maps or flow charts to organise their thoughts and ideas. This can be a useful way of seeing the big picture and understanding how all the different elements of a task fit together.

As a visual learner myself, I prefer to take in information through images and illustrations. Words are often secondary for me when trying to learn something new. But this isn’t to say that I don’t understand or value the written word – I do – but rather that pictures are often worth more than a thousand words when it comes to my personal learning process.







Personal Development Plan.
Since being on this course I feel like I have achieved knowledge in soft communication skills and teamwork is a key point within this essay I have found that I have added a lot of detail and my attention for minimal error is on point. I feel the next step to grow as a student and my future profession is to move these skills to an appropriate environment, and after that obtain a full time job within the industry. I’m hoping to experience diverse cultures in my career, so Im going to target smaller companies after spending the bulk of my career in large corporations for the future, Although I have a work experiences. To be able to fully complete these goals I will need to look into further courses to expand my knowledge as well as attending workshops in the area. I feel like my time management is something I definitely need to improve and work on and my concentration on certain tasks is an area I need to improve on also. With the help from my peers and lectures I feel like I can achieve my personal goals. 






Reference list.
Bigelow, S (2023) SWOT analysis (strengths, weaknesses, opportunities and threats analysis) Available at : https://www.techtarget.com/searchcio/definition/SWOT-analysis-strengths-weaknesses-opportunities-and-threats-analysis Accessed on 24th may 2024.
Leonard, K and Watts, R (2022) The Ultimate Guide To S.M.A.R.T Goals, Available at :https://www.forbes.com/advisor/business/smart-goals/ Accessed on 24th May 2024.
Cotrell, S (2015) Skills for success Personal development and employability, 3rd edn. London.  
https://www.techtarget.com/searchcio/definition/SWOT-analysis-strengths-weaknesses-opportunities-and-threats-analysis
