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[bookmark: _Toc120272158]Personal Development Plan
The pursuit of a career in business and management requires a combination of academic and professional skills, as well as a personal development plan (PDP). The purpose of this paper is to provide an overview of what skills and personal development plans are. It also explains how they can contribute to the advancement of a career in management and business. In addition, it will describe how changes can be implemented and how the skills developed can be transferred to the workplace. Cambridge Dictionary defines a skill as " an ability to do an activity or job well, especially because you have practised it " (Skill. Cambridge Dictionary, n.d.). Higher education institutions provide students with an opportunity to acquire new skills or improve existing ones. It is critical to note that the term skills encompasses both what people have learned throughout their lives as well as their inherent abilities. This contributes to their ability to accomplish certain tasks. The term competency refers to the appropriate set of skills, abilities, and behaviours that enable an individual to perform effectively. As part of a personal development plan (PDP), objectives are set, reflections are made, and an action plan is formulated based on awareness, reflection, and goal setting (Smith, 2012). A Personal Development Plan (PDP) includes a skill portfolio, a statement of aspirations, strengths, education, lifestyle priorities, as well as steps that show how the plan will be implemented. Study and active learning will lead to the successful application (Burns and Sinfield, 2012). While universities provide students with opportunities to develop skills related to their courses, Cottrell (2015) argues that this is insufficient. Consequently, students are encouraged to become involved in extracurricular activities, make new friends, and take on responsibilities in voluntary organizations. Every employee must develop their abilities and skills as part of their professional responsibilities. Development involves perfecting skills and abilities in order to improve a team, as well as an organization, in the future. A PDP is commonly required for an employee's CV, especially if the employee is participating in a business training program.
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In order to identify my strengths, weaknesses, opportunities, and threats, I will first conduct a personal analysis using the SWOT framework (Dugan, 2017).

Strengths

Ability to adapt to unforeseen circumstances
Capacity to assume responsibility
Punctuality
Sociability
The ability to work under pressure.
Dedicated to improving myself and overcoming myself
The ability to assume responsibilities
Ability to adapt easily to teamwork
Listening to other people's ideas
Improvement ideas for the workplace
 
Weaknesses

An emotive individual.
Sensitive sometimes
Problem-solving makes me stressed
Public speaking anxiety
Time management
Issues related to health
Self-confidence
Language barriers
 
Opportunities

Business and management diploma
Opportunity to find new jobs
Progression in the workplace
 
Threats

The lack of experience I have can make it difficult for me to find a job
Experienced candidates are in high demand
Academic failure due to my health 

The SWOT analysis revealed that I have a lot of ideas, but I am not persistent enough to implement them. When people do not comprehend or disregard a new process or idea that I am trying to communicate, I become extremely frustrated. In part, this may be due to my lack of confidence in expressing myself or the existence of language barriers. My tendency is to give up rather than explain from a different perspective or negotiate. The conflict or irritation that someone may cause makes it easier for me to give up. Developing my confidence will require me to stop worrying about other people's reactions and simply put the idea out there and reflect on the feedback people provide.

[bookmark: _Toc120272160]PDP revisions and updates
Since society is constantly evolving and changing, the development plan must be constantly updated. To avoid depriving myself of rewards or advancement in rank, I must gain as much knowledge about the management in which I wish to work as possible. Furthermore, as companies evolve in all fields, employees will enrich their requirements in job postings, resulting in higher expectations from candidates. As an alternative to relying on my job to provide me with opportunities for advancement, which may be a prolonged process and even impossible, I decided to study business management because of its current theories and knowledge.

[bookmark: _Toc120272161]Goals career and objectives.
The short-term goal is to consider my interest in management and business perspectives, business development, and strategy, I am confident that attending this university will help me achieve my career goals. My career goals can be achieved at St Davis University through the business and management departments. The purpose of my attendance at this university is to gain as much experience as possible in the field of management. My goal is to put this into practice at my place of employment by taking on management responsibilities as they become available. The PDP module will assist me in achieving my goals by analysing my strengths and weaknesses. Furthermore, it will enable me to improve my chances of being selected for an interview by creating a professional CV that will stand out from the crowd. I am currently pursuing a long-term goal of opening a restaurant or club in the local area with my partner within three years.
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Through participation in the business management program, I will be able to gain a deeper understanding of my managerial skills and abilities. Additionally, it will enable me to set a vision for my future company and to realize that vision through attainable objectives. Furthermore, practical measures are required to ensure that this program is effective. Therefore, I plan to search for new employment opportunities and apply for them. The completion of the leadership program is not a definitive goal, but rather the first step in developing my understanding of practical management.
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According to Zander and Zander (2002), "This A is not an expectation to live up to, but a possibility to live into." Rather than measuring our performance against standards, grades have become a way to limit our behaviour in school. Reflecting on our own lives, perhaps it is time to identify what prevents us from giving ourselves an A. The focus of Zander's interest was on the person they will have become by the next year, including her attitude, feelings, and worldview. His goal is to make them fall passionately in love with the person they are describing. According to Koch (2016), the Zanders believe that we can change a situation by changing the language we use to describe it. Students who receive an "A" tend to raise their standards and perform better as a result. In addition, Weinstein (2019) suggests that giving an A is a state of mind, an attitude, and certainly an energy. Zander recommends that students write their letters in the future. Look back on all the insights they gained and the milestones they achieved as if they had already achieved them. Everything must be written in the past tense.
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Dear Monica Iftode from the past,
In this letter to my future self, I want to emphasize how the power of being present has made a significant impact on my life, and I would like to emphasize this in this letter to myself. I graduated from university with a degree. The possibility of completing a degree and being where I am today would never have occurred to me in a million years. It is important for Monica to believe in herself, since completing the degree was an impressive achievement. There have been many challenges along the way, but the process of not thinking about the past and worrying about the future has been a long and challenging journey. As a result, you have come to realize that it is a vital part of being happy.
Also, Monica, do not forget how quickly time passes. In retrospect, those who say the university years fly by could not have been more correct. However, I did not believe them, and now my time as a student is over. Do not forget to take advantage of the little things in life. When you came across negative thoughts, you spent a lot of time challenging them and pointing them out whenever you encountered them. This resulted in a feeling of joy being achieved. There is also an imperative need to note that, in most cases, honesty is the best policy to follow.
Though I have completed six assignments with approximately 4,000 words each, I still feel as if I have a great deal to learn. It only seemed like yesterday when I wrote mine during my undergraduate year. As far as I am concerned, there has not been any disappointment on your part. Happiness is a choice you make whenever possible. You now realize that your career enhances your life, not defines it. After attending university courses last year, you got better at critical thinking and analysing the situation. It was frustrating at first, but as you gain more knowledge you become better. There is still work to be done in order for you to become completely proficient. It is now time to apply for new jobs since you have built your personal brand, developed a personal development plan, and developed a professional CV. In addition, you have a better understanding of the quality process and customers' experiences, as well as the benefits and challenges of building and maintaining positive customer relationships. In addition to this, the benefits of developing individuals in the workplace include managing individual expectations with regard to their professional development, customer value, beliefs, attitudes, behaviours, and a lot more. Although you have worked for fabulous companies, you know that your heart lies in being your own boss. You hope to continue that path for the rest of your life. The restaurant industry is a true passion of yours, but you also have many other interests and dreams, such as becoming a kitchen designer, since you have always loved art and crafts, but the wages you could earn would not be worth the time and effort compared to owning After submitting my assignments, I decided to take a well-deserved break before searching for new employment. And you got one, you had a most well-deserved holiday.
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The curriculum vitae (CV) is a document that describes a candidate's academic background, according to McKay (2020). The CV provides an opportunity for an individual to highlight niche-specific skills and experiences relevant to academic careers, as well as information about their education and career history. Compared to a resume, there are several significant differences between a CV and a resume. For one thing, a CV is much more comprehensive than a resume and it can be much longer compared to a resume. For another, a CV can contain much more information and can be much longer than a resume. An alternative to your resume is to provide a description of your academic background, professional experience, and personal qualifications relevant to the position you are applying for. CVs, in contrast to resumes, is updated only when new information is added, whereas resumes are tailored for specific positions. It is commonly known that a resume or a CV is derived from the French term résumé, which means 'summary' or 'abstract' in English. It is critical to summarize your career history, education, and skills in reverse chronological order in both documents CV and resume, beginning with your most recent and relevant accomplishments and moving backward. (Indeed Editorial Team, 2022)

A CV is a document that is more static, whereas a resume is one that is customized for each job for which you are applying. Furthermore, a resume is a document that outlines your skills and experiences, whereas a CV is a document that highlights your academic background. In addition to resumes, CVs also include references (Surbhi, 2022). For job applications, you should draft your CV according to the position, include relevant keywords, keep your CV and resume in your records, and keep them updated. You can make your CV content easier to read with fonts like Arial, Times New Roman, or Calibri (Borsellino,2022). A CV alone does not provide recruiters with all the information they need to make an informed decision. Recruiters typically require additional information, such as a cover letter, an interview with the candidate, references, and a review of the candidate's work externally, in order to make an informed decision. Having an inaccuracy or flaw in your CV can have disastrous consequences for your career, even years after you have used it. It is significant to note that in the case of Paolo Macchiarini, false information on his CV led to him obtaining a position at the Karolinska Institute in Sweden. As a result, this illustrates the importance of CVs in the case of misconduct (Heidt, 2022). For candidates seeking jobs in business and management, accounting and finance, medicine, education, law, and other related fields, a professional CV template is an appropriate choice. You will need a certain level of education or experience to practice in these formal fields, and you may also require certification. It is imperative to use professional CV templates if you wish to convey the years of dedication you have put into your career. Web pages on the internet provide good templates for your application. A CV should also include, as Smith (2021) mentioned, your work experience in reverse order, your mobile number, and your email address, so recruiters can reach you if necessary, and all previous education, including professional qualifications, skills and achievements, interests, and references, should be listed and dated. Aside from providing you with a topic of discussion at an interview, relevant interests can give you a better sense of who you are.


My CV was last updated when I applied for the last NHS job in 2019, for which I passed the interview. The points they requested were the ones I focused on to meet their requirements. Information such as nationality, marital status, and whether you have a family is not necessary to add; date of birth (Equality Act 2010, 2010) and age are also not necessary according to Augustine (20201)
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