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There are different academic and personal skills and abilities, which are helpful for the future growth of a person. This reflective report has focused on discussing three topics regarding personal and academic abilities, and with the help of the Gibbs model, these abilities will be discussed. Along with that, this report will also provide an action plan about the abilities and skills improvement processes. 
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Time management skill is very important for the professional as well as for the personal development. One can grow their ability to achieve certain objectives with the help of proper time management skills. In this case, I also have some weaknesses along with strength regarding my time management skill. 
Description: I have the time management skill since my academic years. I was very good at my time management. I tend to complete all my project within time; hence, I also got some rewards and appraisals during my academics from my teachers (Rumson, 2018). While completing my graduation, I used to become slow sometimes due to certain distractions. Along with that, I also missed certain deadlines during my college days. These all issues hampered my academic career during my college days. These issues in my time management skill have reduced my confidence about it. I also felt a lack of confidence to take up any project as I feared that I might fail to meet the deadline. 
Feelings: The feelings of mine during the lacking of time management skill, which was used to be one of my strength during schooldays was frustrating. I could feel that one of my strength is becoming one of my weakness over time. Therefore, it tends to create a lack of enthusiasm within me to take up any deadline-based projects during my college days. The feelings to become worst in the field I was great at once creates insecurity within me. Along with that, my friends were also started doing incorporation with me during any kinds of the time-based project during my college days. This also has created feelings of irritation within me (Dierdorff, 2020). 
Evaluation: I was good at time management skill during my school days. Therefore, having a lack of time management skill during my college days made me demotivated. During my college days, I have gained knowledge about the importance of time management skill after some of my assignments failed due to late submission. Along with that, the worst thing was that my friends also disagreed to do group projects with me just due to my lack of ability to meet the deadline of the projects (Gregg, 2020). 
Analysis: According to the present situation, I am sure that I might have to face difficulties to get a target-based job. In this case, as I am studying MBA degree, therefore, my preferred job is to get a senior sales executive or senior business manager job. In this case, therefore, due to a lack of efficiency in time management and lacking in completing projects in time, I have the challenge to get the desired job role. Previously I used to get a high rank and good reviews from my teacher in my academics when I used to be good at the time management role. After that, the experience mine was not so good regarding the responses I got during my college days after I face issues in managing the time during the projects of the college (Al Hila, 2018). 
Conclusion (General):As per this analysis and experience of mine during my school and college days regarding the importance of time management skill, it can be said that improving the skills is very important for future growth and opportunities. 
Conclusion (Specific): My personal working opportunity has also decreased due to my lacking time management skill. It has reduced the opportunity to become a sales manager or to get a target-based job. Along with that, my lack of time management skill has also reduced the chances to get promoted to a particular job role as well. 
Action plan: The time management skill of mine can get improved by learning about some important time management strategies. The time management strategies can help me to focus on the opportunities for improvement by reducing the issues in my skill. Along with that, I also can focus on online classes to improve my time management ability. The online classes regarding professional development are, can help me to focus on meeting deadline-based assignments, which can increase my ability to conduct target-based job(Kukreja, 2021). 
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Public speaking and presentation giving is an important part of professional growth. People can also develop this skill in childhood by having proper training. In this case, as I am an MBA student, therefore, I am focused to get a sales job in a managerial position; therefore, I need to focus on my public speaking ability to convince my clients. 
Description: Today, technology is evolving, and person from different background have to adapt to the technology and presentation, giving the ability to develop their skills and knowledge. Along with giving the presentation, one also needs to have the ability to speak publicly to make justice with the presentation. In my case, at the beginning of my college, I was introduced to the importance of publicly speaking and presentation for my projects. During my college days, I used to attend different seminars as well, where I used to watch presentations of others which encouraged me to learn more about presentation skills. Along with that, I also got the chance of giving a presentation among a wide range of audience during my college seminar. 
Feelings: I felt motivated to learn about different presentation techniques. Along with that, the instant reaction one can get after publicly speaking has also motivated me to learn more about the topic (Kaptay, 2017). In my case, from high school, I felt interested in the technique of publicly speaking, which had grown by the time I started attaining presentation-based seminars during my college days. Along with that, I also used to watch different presentation videos online for study purposes. These videos have also encouraged me to explore the public speaking and presentation aspect. 
Evaluation: The college seminar experience was a great one for me. I have experienced excitement along with nervousness during the seminar while giving a presentation(Gibbs, 2017). However, therefore I have focused on improving the skill of mine to speak public without getting nervous. In this case, to improve my presentation skill, I have experienced that the response of others was good during the seminar. However, some of them find it difficult to understand the information given in the slides. Therefore, as per this experience, I can say that I need to develop my presentation designing skills certainly(Gallo, 2020). 
Analysis: In this case, as per the situation of the outside environment, I can sense the importance of presentation and public speaking skill for the professional area. I need to improve this area to get a good job and improvement as a sales manager of the organisation as the sales managers need to convince the clients with the help of public speaking and presentation during business seminars. 
Conclusion (General): It can be concluded that for the presentation development skill a proper theoretical knowledge regarding the subject is needed. This can increase the informative part of the presentation. Along with that, to speak publicly, confidence is needed. 
Conclusion (Specific): When I feel confident speaking in public, I'm generally speaking the truth. To compensate for this, I must learn about the presentation's theme. This would help my abilities when it comes to speaking of my presentation. It is possible for an advancement in capability architecture and the potential to result in an improvement in specifications and designs.
Action plan: I need to focus on watching different presentation giving format and developing a format to improve my presentation designing ability. I also need to focus on learning different presentation and public speaking techniques by watching online videos. I can also learn about using graphics and infographics during the presentation. This can help me to improve my information evaluation skill during public speaking. These processes can also improve my ability to present as well as the confidence to give a presentation(Kim, 2014). 
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Academic writing enables a person to concentrate and invest time in thinking critically about the subjects that he/she is writing. It helps the vocabulary of a person and helps him/her to analyse better. Academic writing involves certain regulations which guide an individual to write systematically. It helps students to identify various methods by which they could make well-organised and attractive content. It helps them to develop systematic documents in their professional lives as well (Anderson, 2020).
Description: I have been well-aware of academic writing since my academic years. I had to write reports and essays as per the academic writing structure in my college. However, I lacked the critical thinking skills which are essential for academic writing. I used to suffer due to my limited vocabulary. My limited vocabulary made it tough for me to put my creative thoughts into words.
Feelings: I have been facing issues as I was unable to progress in academic writing. I was unable to present my thoughts in words which made my assignments less informative and less creative. The time that I invested in researching became waste as I was unable to put that information in my assignments. I used to lose my grades due to the lack of analytical and creative writing. 
Evaluation: I was able to realise that I lacked academic writing skills when I started getting low grades in my tests and assignments. I was unable to make my writings presentable (Bacha, 2019). I was unable to contribute my knowledge during group assignments which made the whole group lose marks. It made me realise that I need to develop my academic writing skills. It could have helped me to present the potency of my research skills. 
Analysis: I have analysed that I will have issues presenting my skills and talent if I get a job. I am interested in the job position of senior business manager. As a manager, I will have to write well-structured reports. However, due to my lack of academic writing skills, I will be unable to critically think about the reasons for the loss of a company. It will make me unable to provide proper information about the situation of the company to the authorities. 
Conclusion (General): I have been able to analyse that lack of academic writing skills can not only obstruct a person from excelling in academics but also make him/her excel professionally. It has been clarified that it is essential to develop academic writing skills.
Conclusion (Specific): I have analysed that I need to improve my academic writing skills for the betterment of my future. Academic writing skills will make me able to write informative reports and documents for my company. It will help me maintain transparency about the company’s situation and inform the management about all the issues. However, if I do not develop my skills, I will remain ineligible for the sales manager's post (Smith and Roberts, 2018).
Action Plan: I have to attend online classes which impart knowledge about proper academic writing structures. I will have to take the help of my tutors and mentors to learn the latest changes within the academic structure. I will have to read more texts to develop my vocabulary, which will help me develop my academic writing skills. 
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The academic and professional area needs development to attract good opportunity for one. In this case, therefore, the reflective report has focused on three major topics which are related to academic and professional goals. In this report, the Gibbs model has focused, and according to this model, my experience regarding my skills and future action plan has been discussed. This can help me to focus on self-evaluation to improve my abilities and skills. 
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