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[bookmark: _Toc1130396317]Introduction 
What are academic skills? ‘Academic skills are the skills people need in order to succeed in an educational setting’(Drew,2022). Building your academic skills is essential not only for achieving success in your educational pursuits but also for facilitating a smooth transition into the professional settings as well. For instance, being able to do detailed research might be something you do regularly in your job. So, having strong academic skills can set you up for a successful career after you finish education. I want to describe academic skills that we studied in this module, to tell how they affected my learning experience and how they will help me improve my experience in the future. During the study of this module, the following academic skills had the greatest influence on me: academic writing skills, note-taking skills, and paraphrasing. Using the Gibbs Reflective Cycle, l will talk about each of them.
[bookmark: _Toc2104606440]Academic writing skills
Academic writing is a means of producing, codifying, transmitting, evaluating, renovating, teaching, and learning knowledge and ideology in academic disciplines (Fang, 2021). Academic writing represents a systematic and evidence-driven approach to articulating scholarly concepts. It encompasses various formats such as essays, research papers, dissertations, and reports. This style of writing prioritizes clarity, accuracy, and a coherent progression of ideas, frequently employing a formal tone. The primary objective is to inform, argue, or analyse a subject grounded in evidence and logical reasoning. 
This module was a valuable experience with a lot of challenges that stood before me. The Study Skills Handbook by Stella Cottrell become a table book in my experience. And I think that during my studies I will return to its pages, particularly the section devoted to Academic writing. It was the acquisition of academic skills that became the starting point in my education. 
The moment when I realized that my academic writing is still quite low was when we performed an exercise where it was necessary to distinguish academic writing. But now I can confidently say that I have acquired new skills and abilities. In the future, this will be an excellent skill for acquiring the following qualifications. The key points that I remembered are what academic writing should content and what not. For example, academic writing should not contain basic language, contractions, vague language, phrasal verbs, idiomatic. But it must content formal linkers, academic vocabulary, grammar structures, nominalization.
In conclusion, I want to say that, for me Academic writing holds significant importance in future for multiple reasons. To begin with, it enhances the existing body of knowledge across diverse disciplines, that will helps understanding and innovation in my future experience. Furthermore, it will also allow me to articulate my findings and concepts clearly and effectively. Moreover, engaging in academic writing will be cultivated critical thinking and analytical abilities. Lastly, proficiency in academic writing is vital for achieving success in both academic and professional realms, as it constitutes a fundamental aspect of most higher education programs.
[bookmark: _Toc1395533533]Paraphrasing 
Paraphrasing means ‘to repeat something written or spoken using different words, often in a humorous form or in a simpler and shorter form that makes the original meaning clearer’ (Cambridge Online Dictionary, 2023). 
Paraphrasing allows you to incorporate information from a source into your own writing without the need for direct quotations. Whenever you utilize information that originates from another source, it is essential to acknowledge the source of that information. Paraphrasing encompasses a range of techniques aimed at articulating another individual’s ideas in one’s own language. Consequently, whenever material is paraphrased, it is imperative to include an in-text citation and a corresponding reference at the end of the text. Failing to appropriately credit another’s ideas constitute plagiarism, which can lead to serious academic repercussions.
While studying the module Academic skills, I had the opportunity to use various paraphrasing techniques. These are such techniques as: 
Using synonyms 
Changing Word Order 
Changing Word Form
Using Active/Passive Voice 
Using Positive/Negative 
I used the technique «Using synonyms» most often. The best site to improve these paraphrasing skills is Thesaurus.com. I remembered that it is not necessary to rely on only one technique for paraphrasing. For optimal results, it is advisable to use two or three different techniques.
During the 4th week of study, we did many exercises. Paraphrasing sentences was the most frequent task. The best way for me was Active/Passive Voice. For example, the phrase “will be assisted by” we changed to” will assist.” Or in technique changing word form we changed “assisted” to “provide assistance.” 
Since English is my second language paraphrasing remains the most difficult for me. I determined that filling my dictionary with synonyms, moving words, changing the parts of speech, combine the sentences can facilitate the process of paraphrasing. 
As a result in an academic setting, particularly at the university level, paraphrasing is an essential skill that is often required from the outset of one’s studies. This skill is invaluable as it allows students to engage with a community of scholarly thinkers. It is crucial to address the ideas of others with respect while simultaneously contributing one’s own original insights to the academic discourse.
[bookmark: _Toc1795411350]Note-taking skills
 ‘Notetaking is a strategy for making information meaningful… The act of taking notes is more important that the result.’ (McPherson, 2018, p6). Note taking involves creating a personalized interpretation of another individual's work to assist in your academic pursuits. It can manifest in various formats, such as paraphrasing the original content, compiling bullet points, or constructing a mind map. While engaging with reading material, it is advisable to complete each sentence or paragraph before recording notes. This practice enhances comprehension of the concepts being presented. This approach is beneficial as it allows for effective paraphrasing of the text and aids in refining the notes taken. The skill of note taking improves with practice, and over time, you will establish a system that works for you. It is essential to ensure clarity regarding the content of your notes; for instance, when taking notes during a lecture, include the date, title of the lecture, and the name of the lecturer. (Bowers-Joseph, 2023).
Upon completing this module, I have observed a significant enhancement in my skills. Previously, I was unfamiliar with various techniques. I found that my preferred method in the classroom was the use of Liner Notes. Additionally, when reviewing the material at home, I employed the Mind Map technique. It was a novel experience for me to realize that it is unnecessary to replicate the teacher's words; rather, one should articulate the concepts in their own language. This posed a challenge, as my vocabulary is somewhat limited, hindering my ability to express myself freely. Nevertheless, I am committed to further developing my vocabulary.
In conclusion I want to say that note-taking is an essential skill that you will repeatedly employ throughout your academic journey. The ability to take effective notes is crucial whenever you come across information in your studies that requires retention or future reference. You will apply your note-taking abilities while reading, participating in lectures, and viewing pre-recorded materials. Each of these situations will necessitate distinct note-taking strategies, and as you advance in your studies, you will discover the methods that suit you best. Proficient note-taking will enable you to locate your notes with ease and comprehend their relevance.


[bookmark: _Toc1531692706]Conclusions
In summary, academic writing is essential for advancing knowledge and fostering critical thinking, as it enables clear communication of ideas and findings, which is crucial for success in both academic and professional settings. Its systematic and evidence-based approach not only enhances understanding but also supports innovation across various disciplines. In conclusion, paraphrasing is an essential skill for university students, allowing them to respectfully interact with established scholarly concepts while also adding their own unique perspectives to the academic discourse. Effective note taking is a personalized process that enhances comprehension and retention of academic material by allowing individuals to interpret and summarize content in various formats. By completing each sentence or paragraph before recording notes, one can improve their understanding and create more refined paraphrased notes. In summary, effective note-taking is a vital skill that enhances learning and retention throughout one's academic journey, and it improves with practice and the establishment of a personalized system. Clarity and organization in notes are essential for future reference and understanding.
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