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Abstract
The following report has focused on analysing the various aspects and required skills for the academic and employability skill enhancement. In the report, different types of skills have been focused, which were discussed during the team. There has been focus on the reflective model of Gibbs for following self-reflection.
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[bookmark: _Toc78380733]Introduction 
There are different kinds of abilities and skills, which are important to have for the development in career. In this case, human resource management job is a very high in demand today. Therefore, my career objective is to become a human resource management in a multinational company. The following report will discuss about the learned skills and abilities from this module. The discussion will be based on the Gibbs reflective model to understand depth knowledge about the skills and abilities. 


[bookmark: _Toc78380734]Time management
Description: Time management is one of the major skills, which the employers of all organisations seek from the employees. Time management learning can help one to improve the deadline achievement skill. This can increase the ability to become an effective team worker for the organisation. 
Feelings: I already felt confident regarding the time management skill. However, during the module, the teachers have developed my confident regarding managing time and organizing study properly by helping me to develop knowledge regarding various time management strategies. After learning the different time management strategies, I have developed my knowledge more in the skill, and I am also confident to reach any kinds of deadline after become an HR manager (Mann, 2017). 
Evaluation: There were different kinds of experiences during the module. Along with developing my confidence, these experiences regarding developing the time management ability have also provided me clear picture of the challenges to manage time during the career perspective. During the module the special training sessions of the experienced HR manager and special training by the teachers regarding practical application related information to manage time went so well. This has developed my idea regarding the professional front about time management skill (Fergusson, 2019). 
Analysis: After analysing my current state in the time management ability, I can say that, I can also attend the online seminars and workshops of time management for improving my practical knowledge of time management. On the other hand, it can be said, that in this situation, where there are many teachers to make me understand about the time management skill, I can look for resolving all my confusions for the future development. 
Conclusion: There are different learning aspects of the time management which I could have done for developing this ability (Fathelrahman, A., 2019). In this case, it can be concluded that, learning from different online classes along with this module would be more effective to increase the ability of mine to manage time. The module has also developed my experience of understanding the depth of the time management skill, which can be helpful for my career as a HR manager in future. 
Action plan: In future I would like to attend different time management workshops and seminars to improve my knowledge. Along with that, I would also like to understand different theoretical perspectives regarding time management to improve my working quality. These all actions need to be taken within next 6 months for making my career development plan more effective. 
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Description: The academic writing is related with the academic exams, books and journals. In the exam, the academic writing ability plays an important role. It is different from the other writing aspects. The academic writing needs to be well-structured with proper referencing. Along with that, the academic writing cannot be vague, it needs to be informative and subjective as per the given topic (Sweet, 2019). During the starting of the module, I got knowledge regarding the academic writing from the university. The teachers were mainly involved for this purpose. Apart from that, I also have got some information from the friends regarding the academic writing. I gathered all the information regarding the academic writing to improve my writing and marks during the module. I also got a good result of learning from various sources about the academic writing. 
Feelings: I leaned about the academic writing from my childhood. However, I got more knowledge and applied the academic writing or tried to apply during my college days. I was not so confident about the academic writing. I tend to feel anxious and confused while focusing on writing in an academic style earlier. This feeling has also restricted myself from applying the academic style of writing mostly (Adeani, 2020). However, I felt that during the module I have gained information about the correct ways of academic writing. Hence, it has developed my confidence to a certain level. However, I need to develop the confidence more for improvement in the module grade by confidently applying the academic writing skill during my exams. 
Evaluation: The situation regarding developing my academic writing skill has different positive and negative important. However, mostly the impact is positive regarding developing my personal and employment abilities and skills. I have managed to understand the different techniques of the academic writing and the benefits of learning the academic writing skill. The techniques understanding has enhanced my interest to improve my writing abilities to gain more marks during the module. The negative aspect was that, to concentrate more in learning the academic writing I have missed the major reading session sometimes (Moran, 2017).
Analysis: I was interested to develop my academic abilities and skills by improving my writing standard. In this case, therefore, due to having interest in learning about the academic writing I have managed to improve my ability to learn fast about the writing aspect. I have also focused on gaining knowledge by attending online classes to learn more about the academic writing skill. On the other hand, as previously I was not so confident about the academic writing ability, therefore, it took some more time for me to understand about the academic writing ability and skills. Other than that, all went well. 
Conclusion: I have learned that, to improve the grading of the module and to develop the academic knowledge, I must focus on the development of the academic writing abilities. Along with that, the academic writing ability has also improved my employability skill by developing the chance to get god marks during the academics (Kaptay, 2017). I can focus on conducting more practical practice of the academic writing from the beginning of the module to make more improvement. 
Action plan: I need to focus more on understand the depth of the lecture during the entire module of the teachers to understand various rules of the academic writing. In this case, I need to focus on attending group discussion and practical classes of academic writing which can take time of about few weeks, but can improve the development opportunity of mine (Kaptay, 2017). 
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Description: The public speaking and presentation giving is one of the most important part of employability skill, as the employers can seek anytime from the employees to manage the clients by speaking with them or by giving presentation. I was not so good at the presentation and public speaking ability (nottingham, 2021). I often failed on the presentation exams as I face lack of interest and due to my impulsive nature, I often face issue to stay calm and focus on developing a proper presentation. Apart from that, my impulsive nature has also reduced my capability of public speaking by the time. However, in this module there was a focus of the teachers on developing the public speaking and presentation giving skill, as to pursue any kinds of management role I must have knowledge of the skills. 
Feelings: I tend to felt nervous and less confident while conducing any kinds of public speaking or presentation process. In this case, while conducting study and practical class of the module I also felt anxious regarding adapting different techniques of presentation and public speaking process (expertprogrammanagement, 2019). This has also made me realized that, I need to focus on taking different trainings from the online and offline processes and from the teachers to understand the presentation and public speaking skill development. In this case, as I am focused on pursuing the career in the human resource management, therefore, learning about the presentation and public speaking skill can help me to feel motivated for the future development in the career aspect. 
Evaluation: The complete module went very well-regarding developing my presentation and public speaking ability. In the starting of the module, the teachers have evaluated the importance of the skill in the human resource management career perspective. This evaluation has developed my understanding regarding gaining knowledge in this particular perspective. Along with that, in the starting of the module, I have also meet with some classmates who are good at presentation and public speaking skill. This has extended my knowledge by deeply analysing the benefits my classmates are having due to having this skill.  Having an effective team during the module has also enhanced my grading regarding any group presentation. The group presentations have also helped me to gain more practical knowledge regarding public speaking and presentation aspects (Bhasin, 2021). 
Analysis: The complete module analysis reflects the success of enhancing the presentation and public speaking skill regarding getting an attractive job opportunity. During the module, the some of the practical classes were conducted. This has developed my understanding regarding applying the theoretical knowledge in a practical process of presentation and public speaking. Therefore, it has helped me to understand the depth knowledge of my creative knowledge and practical ability to improve the presentation skill to become a successful HR manager. 
Conclusion: The complete raining and development process during the module was good for me to understand and enhance the presentation and public speaking process. The module has also improved the practical knowledge of the skills; hence, it can be useful for me to apply this knowledge while giving interview for the HR manager. Apart from that, there was also some theoretical information provided during the module which can enhanced depth of knowledge of mine for the future career development as an HR manager ( Ruby, 2018). 
Action plan: I need to focus on attending some of the workshops and seminars to improve my practical knowledge to improve the presentation and public speaking ability. Along with that, focusing on learning from different theories and strategies to speak in public and facing a wide range of audiences can be also helpful for me. 
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Description: The CV writing skill is an important part for the career development process. Earlier I do not have a basic concept regarding the CV writing. However, during the module, I got to know about different perspective of CV writing. Earlier I was not so aware about the importance of CV writing, and during the module this awareness of mine has also get enhanced. 
Feelings: During the complete module I felt very interested to know different techniques to make my CV look attractive among the employers. The CV is an essential part of the employability skill, which can appeal to the employer about the credibility of the person. The module has also enhanced my confidence to attract my preferred job by following an attractive CV. 
Evaluation: The situation was it very easy to handle, as there are different strategies of CV writing which were focused during the module session. All the strategic learning aspects went well for me. I also had the chance to discuss with the teachers to known their recommendation for CV writing. This has also enhanced my learning experience and interest (ed, 2020).
Analysis: The guidance and proper monitoring of the teachers made the learning process well for me to understand different areas of a CV writing. This helped me to understand the major aspects which I need to develop in my CV. 
Conclusion: This module has developed my understanding regarding preparing a proper CV. Apart from that, I have also searched different online strategies and methods for developing my CV writing and to make it looks for informative and attractive. This has also developed my ability to write an effective CV.
Action plan: I need to focus on attending workshops and group discussions for developing my understanding about CV writing. Apart from that, I also need to listen to the lecture of the teachers, which can also help me to understand their perspectives about the CV writing.


[bookmark: _Toc78380738]Conclusion 
The following report has focused on analysing and developing the understanding regarding the academic and employability skills. The report has selected some of the topic which were covered during the term. A reflection on these topics have been also analysed by conducting Gibbs self-reflective model. 
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