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[bookmark: _Toc512692862]Introduction:
There is always a job for every person, who is ready for this or the job meant for him. Every job needs a proper skilled employer to meet the necessity of that job and every employer looking for that kind of job. Everyone can’t find there type of job so they have some general skills. That kind of skill is sometime called ‘employability skills’. Having that kind of skill can help you get a job. Employability skill can also help to stay in a work or job, and can take you to the top. When you go for a job interview, it is possible that you will be asked question about your job-specific skills and also about your employability skills. There are many type of skill that worker want you to have, you don’t need to know from where you belong or what department you are working.

1. [bookmark: _Toc512692863]Trust
The term trust known as the true value of a relationship between two people. Man can trust someone very easily. Some time trust can destroy a man sometimes not. The word leadership is standing depending upon the term known as trust which makes a very important roll (Jones et al 2014). Lack of trust feels no impact. A leaders trust make employee to do the job properly without any issue because they know that if they work properly then they have problem with their job and their salary pay. This is the thing that when the worker work perfectly and complete the job within time the leader got a true trust from them to pay their salary. Trust makes a true connection between two people. If someone breaks the trust the other one falls in a bad situation. For example, I trust someone by conversing with the person where he encourage me to open a business in partnership with him, and I just pay the amount and he do the job using his skills. After few year when I got profit from him and it make a very strong relationship with me then he encourage me to pay a big amount. Because of the strong relationship I pay the big amount and betrayed me and take my money. Therefore, trust plays a big role in our life to make relationship to other.




2. Red box in CV
In the red box of a CV, the summary of the resume is mentioned and this helps the employers to identify the interests of an applicant. In this regard, it is also to be added that the key skills are highlighted through the red box and therefore the employers can judge the appropriateness of the applicants for the required posts without viewing the CV in detail. I was not able to summaries the CV and therefore, it was very difficult for the employers to get a synopsis about my experience and knowledge in the particular field (Heijman et al 2015). Apart from that, this module has helped me put my knowledge and expertise in the red box, and therefore I can expect that my expertise shall be highlighted to the employers. Therefore, I can say that this module has helped me a lot in knowing the structure of a CV in detail and get the knowledge of red box in it.   
[bookmark: _Toc512692864]3. What is a CV?
It has been evident to me form the learning module that CV which is known as curriculum vitae where students introduce themselves by showing their own details, educational criteria, skills, hobbies, job experience everything they had. CV is a place where a challenge provided to the student to give their all information to face job interview where they do their best by using their skills (Rushton et al). A Student do not make a curriculum vitae for a particular job. It is a common all purpose curriculum vitae which represent all information of the student. Students will updates their curriculum vitae day by day with obtain more skills and experience.     

[bookmark: _Toc512692865]4. How to do research
To research on something is to follow a process where at first you find that particular thing which you need to investigate. Then you build a research strategy that how you investigate in a proper way (Lewis 2015). After that you search all information about your particular thing and gather them. Explore the source of all information for more details. Follow the way of source and note them properly what you see. Make sure that you understand everything of your research. Define all information that you already have.  Analyze your information and compare them to other research and describe everything on your current topic. The sources of research are books, newspaper, magazines, blogs, internet web sites etc. There are some pros to search on web sites. The pros are, you can provide all up to date information about your current topic; you get all data of each and every thing. If you break down your main topic and divide them in small topic then you make an easy way to research on your main topic. Break down your concept by using the help of media and violence. Note that does not make the search period for a long time. Make yourself meditate while searching of your research information.
5. What is referencing   
Referencing is that thing where one uses someone’s words or ideas, which mean adding information including details on that topic (Manstead and Fischer 2017). This will add at the end of the tusk within brackets. If the reader wants to check the main source of the topic then they followed by the referencing. Referencing is help to improve the writing skills. Referencing is also give you a better marker on your study. There are different type of referencing style are being use depending upon the topic.  Therefore, Referencing is the procedure of get importance in acknowledgment for the people who discuss on a specific topic. The use referencing is on a topic to provide the evidence which is connected with the topic.
  
6. Skills and communication
Communication is depended on what kind of job you are doing (LoSasso 2017). It is all about been a good writer or a good talker. If a employer’s communication skill is better, than he knows about speaking to people either face to face or via the phone. Communication skill also helps you to write and understood emails and documents more accurately. Practice makes a man perfect and by practice, your writing and speaking skill, you are improving your communication skill(). Another way to improve your skill is using of social media. Social media is a great platform to communicate with other people. While you are taking to your friend or any people at same time you are also practicing or improving your skill. If you are dealing with a customer service job there is a chance of improving of your communication skill. If you are a student then you has a great chance improve your communication skill. Whenever you got a presentation try to make it an oral presentation. By doing this you are improving your skill at a very first place.
[bookmark: _Toc512692866]7. Reflection 
Reflection is a kind of self-management (Ferris et al, 2015). It is a process about get ready for your work and you don’t have to worry about back, because there was always another person to look after you every five minutes. It is a very important process that you are always able to stay on the top and try to meet your deadline while there is always a person to make sure your things get ready on time. When you haired a person for the job you have to make some quarry about that person. Choosing a person for the post is not easy; make sure that the person you haired are with well work experience. In interview, to cheek his strength you can ask him for a new problem or a new responsibility. When heir process is done, give him a schedule to match up with your plans and dates. Ask him to volunteer in social activities. By doing this you can cheek his strength in a unexpected way.
[bookmark: _Toc512692867]8. Sale negotiation or persuasion
It has been evident to me from this module that sale is a negotiation between the seller and the customer (Beitelspacher et al, 2017). It has been evident to me that the duty of a salesman  is to fulfill the requirement of the of the customers. In this segment, it has been evident to me that there are many way to improve one’s skill. First of all I have to find a common position where me and my customer’s demand fit easily.  I have to then show my customers that I have found a solution of the problem for them. The next part is the argument part. There will always be a coz for the buyer to say no. you have to be prepared and be ready to face such kind of reasons. The most difficult part is to handle the annoying people. They continue to persist for what they are looking, to stop such kind of situation keep reaching out to those people, or stay strong and say no on the first or second time. They will surely break there persist after 3rd or 4th time. To manipulate them use the customer’s name directly. It is a very common thing to response when you hear your own name. The customer feels more comfortable when he share his name and he can more open in front of the salesman. Last of all whatever you do make sure you do it with confidence.

[bookmark: _Toc512692868]9. Critical thinking
In this module, I have learnt the skill of considering or judging different aspects and results of an incident. In this regard, it is to be mentioned that the critical thinking helps me in making plans. The academic and professional plans are needed to be developed by considering the critical thinking as this helps to mitigate the probability of occurring the unforeseen incidents in future. In this regard, it is also to be stated that the critical thinking helps to link between various ideas. This module was based on practical working and in this module, I have seen that the team members have different ideas to execute a project and by linking the different approaches, I have been able to make a rational decision. In this regard, I must say that the importance and advantages of different ideas were required to be analyzed in order to make decisions. The good and the bad in a plan are required to be identified in order to make feasibility analysis of a plan (Wylie and Neeley 2016). Moreover, the impact of every small steps are required to be analyzed in order to guide the team members and this could only be made by critical thinking process. Therefore, it can be concluded with the note that this could also help me to make the future planning regarding my further study. On the other hand, I have to use this approach while choosing my career and therefore, it can be stated that the critical thinking would help me to judge every single aspects and thoughts in future
[bookmark: _Toc512692869]Conclusion:
Graduate employability skills are very important, not only in the first place but also for growth in career. These skills can be developed through observation, introspection, adaptation and conscious efforts. Opportunities exist in a market but changing economies and globalization requirements have changed. So let us prepare ourselves for the years to come. There is a growing gap between the skills required for employment and the skill being developed in school and colleges. Communication skill, soft skills, And IT skills are central to employability. English is a key requirement in any sector, and its importance is likely to increase, not decrease.
[bookmark: _Toc512692870]
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