





Description
In week 1 we learned about research, paraphrasing and their definition. In week 2 we learned about notetaking, for example we looked at Cornell, Diagram formats.  I was required to take some notes on the key points discussed by the lecturer. The lesson was covered various topics, including active listening, non-verbal communication, and techniques for delivering clear messages. As a took notes, I tried to understand all the main ideas, but I found myself struggling to keep up with the information and to understand some points. My notes ended up being confused and disorganized, with some sections being with important information while others were not very detailed. After the lesson, I realized that my notes were not useful as I had hoped, making it difficult to review and apply the information later. Some students were quite understanding, as they mature students, but the teacher was sympathetic and very kind to explain everything over again to the students that didn’t catch it at first. 


Feelings 
Those skills were very interesting to learn about. The different formats and different ways of paraphrasing and summarising each seemed clear but sometimes I was confused about the information. During each lesson we had to do some exercises about note- taking or paraphrasing and summarising, I felt a mix of anxiety and frustration. I was anxious because the lecturer was moving to other topics quickly, and I was worried I might miss some important points. This made me feel pressured to write everything down very fast even knowing I was struggling to understanding the note- taking, checking my notes I realise that they were becoming very cluttered. I also felt frustrated when I couldn’t keep up with the pace, which caused me to lose focus at times. It was challenging to maintain motivation to resolve my exercises because I was seen myself disappointed for not been able to concentrate and understand the main topics of the lesson. The pressure negatively impacted my work quality and made me feel incapable and thinking that I may not be capable of doing it. Initially I felt nervous to communicate with my lecturer and colleagues because of my English not been good enough, which may have impacted my confidence. when I noticed that communication with others is important to improve and to have a better understanding, it probably would be better for me to communicating my ideas and some points that I was struggling with it. 

Evaluation 
At the time, I did not feel quite good enough, it was hard for me to understand and resolve the exercises at all because of being confused with the topics, but it was useful. I could learn different forms of notetaking, that will help me manage better ways to study and understand better in a professional manner around my life. However, with these skills I have a better understanding of note-taking that will help me find better ways to executing my tasks. I have been working on improving my note skills so I can be more confident and effective in my study skills. Through this practise, I’ve become more adept at identifying the core message of a text, understanding complex arguments, As I have been struggling with communicating with others.

Analysis
This was interesting because I learned about the different formats and ways of using them for different study needs. It was useful because I can use these skills in my other study. Learning about different formats and different ways of research, paraphrasing, summarising, as they are essential skills in academic writing and communication allowing me to have good ideas or information in my own words, while maintaining the original meaning of the topics. The main purpose of paraphrasing is to show that you understand the source material well enough to explain it in my own words or language. Summarizing involves taking the main ideas or key points of a longer text into a brief overview, the purpose of summarizing is to provide a quick idea of the essential points of a text, focusing only on the most important things. Both paraphrasing and summarizing are essential tools in effective communication, in academic and professional ways. These skills can greatly enhance in my ability to process, understand, and communicate in a more professional manner. 


Conclusion 
These skills are worth practicing. Because in the future will help me having these different skills and a better way to communicate more professional. In retrospect, I would do several things differently. I should have spoken to the class teacher immediately after the session and voiced my opinions and my difficulties about the topics. As it would help me build a good relationship with the teacher as well, for him understand my difficulties. The skills in general are good to know because it helps to have a better understanding of different notetaking or other topics as well, paraphrasing and summarizing are essential skills that serves to do a better communication and academic writing, ensuring clarity and originality while studies. Both techniques require a deep understanding of the original material and careful attention to detail to void plagiarism, also improves your ability to process and convey complex information effectively. This skill has made me a more effective reader and learner, allowing me to engage with challenging content more confidently. Paraphrasing allows me to express ideas clearly and accurately in my own words, while summarizing as taught me to distil information into its most essential points. These skills have significantly improved my writing skills.  Summarising has taught me how to quickly extract important information from large volumes of text , which has been very valuable in managing time effectively particularly when dealing with reading materials or preparing for exams in the future.


Action plan 
In the future, after each session I will write a summary of what I learned in my own words, I will ensure that I build up a relationship with my colleagues as well. I am working alongside different teaches at the university, and I intend to speak to each of them about my nerves, I have already had a beneficial conversation with one teacher and together we have created a plan of team-teaching groups for the next term so that I do not feel so pressurised and nervous about my studies. I plan to do this with other colleagues, to know if they are interested in participating in the group studies as some of them still struggling with English. it will help them as well to be more confident and it will help them to understand how they feel about the programme, if I focus on areas where my understanding is weakest first, as I think I will also be able to learn from them and know where they understanding weakest is. This term has made me realise that I need to gain more confidence. It made me realise how important is to have a better communication, I will practise all of those skills more and more to be more motivated by following these steps, I will be better equipped to overcome challenges and make consistent progress in my education and professional development.






Appendices

Appendix 1
Picture of notebook showing Paraphrasing work
[image: A notebook with writing on it
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Appendix 2 notebook showing Paraphrasing/Summarizing work[image: A piece of paper with writing on it
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Appendix 3 notebook showing Diagram and some Academic writing style.
[image: A notebook with writing on it
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Appendix 4 notebook showing Cornell notes format
[image: A notebook with writing on it
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