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Reflective Report
Introduction
This reflective report's objective is to assess my development in three critical academic competencies: note-taking strategies, reference proficiencies, and academic writing abilities. Achieving academic achievement and developing into a skilled learner depend on these areas. I will discuss my experiences with these skills, evaluate my areas of strength and growth, and provide a development analysis through structured reflection. Through reflection, students can identify challenges, recognise their accomplishments, and implement methods for continuous improvement (Moon, 2004).

Academic Writing Skills
Description
Academic writing was one of the most difficult challenges I had when I first started my academic career. It was really intimidating to make the transition from casual or descriptive writing to professional, analytical, and evidence-based writing. I first struggled with structuring my arguments, making sure they made sense, and citing reliable sources to support my assertions. Because I didn't understand how to effectively organise ideas and include relevant research, writing projects appeared intimidating. Tutors' feedback typically identified flaws like poor sentence construction, over-reliance on description, and insufficient analysis.

Feelings
I realised that academic writing is a skill that requires constant work and practice rather than being a natural talent (Cottrell, 2019). I became more confident over time as I started using feedback and gaining access to tools like seminars, writing manuals, and scholarly journals.

Evaluation
Learning how to organise and structure my writings before starting was one of the best strategies I found for improving my academic writing. I was able to organise my thoughts and confirm that my arguments had a logical structure by creating comprehensive outlines. Additionally, I learnt how to create topic sentences that are concise and clear, which improved the overall coherence of my writing. Additionally, by analysing and interpreting data from academic sources rather than just directly citing, I worked on effectively incorporating evidence. This helped me get better scores and strengthened the analytical aspect of my work. I still have some challenges, though, particularly when it comes to writing longer projects. It can be difficult to maintain a consistent flow of thoughts across several pages, and I sometimes struggle to meet word count requirements without adding unnecessary details. 

Analysis
As I think back on my growth, I've learnt that academic writing is a process that involves preparation, draughting, editing, and feedback gathering (Pears and Shields, 2019). I could approach writing less stressed if I broke it down into smaller, more doable steps. I've also realised how important research is to academic writing; strong arguments are supported by credible sources and solid evidence. I'll continue to work on improving this ability in the future by reading widely to become acquainted with different writing styles, attending academic writing seminars, and practicing frequently.

Note-Taking Skills
Description
Taking notes is a crucial skill that aids in understanding and retaining knowledge from readings, research, and lectures. When I first started taking notes, my approach was disorganised and unproductive. I would write down everything I read or heard, often repeating long passages of text word for word without emphasising the important details. As a result, my notes were disorganised and useless for finishing assignments or reviewing for tests. Additionally, I struggled to distinguish between important and non-essential information, which made taking notes time-consuming (Northedge, 2005).

Feelings
At first, my notes didn't help me remember anything, so I felt overwhelmed and frustrated. Even after spending hours going over them, I would still struggle to understand key ideas. This made me anxious when I had to revise because I had to rush to uncover important details. However, I began to feel more organised and in control as I learnt new note-taking strategies. Experimenting with different approaches gave me a sense of satisfaction since I saw my notes improving and becoming more useful.

Evaluation
I discovered several efficient note-taking techniques that significantly improved my studying. Because it allows me to organise my notes into three separate sections, main ideas, supporting facts, and a summary, the Cornell method has proven very helpful (Pauk and Owens, 2011). My notes will be easy to read and understand thanks to this style. Furthermore, mind maps have been useful for showing connections between different thoughts, especially when discussing subjects with complex or linked notions. Learning to actively participate while taking notes was another essential improvement. I began summarising information in my own terms and highlighting important areas rather than simply transcribing everything. This approach helped me focus on understanding the information rather than just learning it by heart. Despite these improvements, I still occasionally have trouble keeping up with fast-paced lectures. I find it difficult to write quickly while taking in the material.

Analysis
After giving this skill more thought, I've concluded that taking notes effectively involves more clever writing than copious amounts of writing. I have improved my comprehension and recollection of material by highlighting important concepts and meticulously organising my notes. Additionally, I've learnt that taking notes is a personal process; different approaches work better in different situations, and it's critical to adapt as necessary (Cottrell, 2019). To better organise my notes in the future, I'll continue using the Cornell approach and experiment with digital tools like OneNote and Evernote.







Referencing Skills
Description
When I started my academic career, I had no concept what referencing was. I initially had trouble understanding the rules of citing styles like APA and Harvard. I found that correctly formatting citations in the reference list and within the text was particularly difficult. There were many mistakes, such as missing page numbers, improper punctuation, and failure to italicise book titles. These errors caused me to worry about inadvertent plagiarism in addition to influencing my marks.

Feelings
I was initially intimidated by the complexity of referencing regulations. I was anxious about the possibility of inadvertently stealing someone else's work because I did not fully understand how important proper citations are. However, as my understanding of referencing grew, I began to see it as an academic asset rather than a challenge. As I practiced and began to understand the value of acknowledging others' contributions to my work, my confidence increased.

Evaluation
I used a range of resources, such as library guides, online referencing tools like Zotero and Cite This for Me, and courses provided by my school, to improve my referring skills. I was able to better understand the formatting requirements for books, journal papers, and websites thanks to these materials (Neville, 2016). I also learnt how important it is to keep track of my sources when conducting research, which made the referencing process easier and more accurate.
Because it demonstrates academic integrity and allows me to interact more critically with materials, proper referencing has improved the overall calibre of my work. But sometimes, especially for lengthy bibliographies, I find it tiresome to double-check every detail.

Analysis
After giving this experience some thought, I've come to see that citation is important for more reasons than just avoiding plagiarism; it also helps me respect the work of other scholars and situate my thoughts within a larger academic framework. My assertions are strengthened by proper citation, which shows that they are supported by trustworthy data (Pears and Shields, 2019). To ensure accuracy and efficacy, I will continue to use citation tools in the future.

Conclusion
In conclusion, considering my progress in academic writing, note-taking, and reference skills has allowed me to recognise my growth and identify areas that require improvement. While taking notes has enabled me to actively connect with study materials and effectively organise information, academic writing has taught me the value of preparation, organisation, and critical review. Additionally, referencing has strengthened the credibility of my work and improved my understanding of academic ethics. I intend to continue honing these abilities via consistent practice and introspection.
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