
How to insert 
hyper link in 
power point

• step 1 select the text or object

• Click and highlight the text

• Click on the image, shapes, icon or button you want to hyper link

• Step 2 open the hyper link menu

• Right click the selected item

• Choose link or hyper link from the menu

• Sort cut press crtl+k(windows)o rcrtl+k(mac)

• Step 3 choose link type

• In the insert hyper link, windows, select one of these option from the left

• Option                                                                                  purpose

• Existing file or web page                                                  link to website or 
document

• Place in this document                                                     jump to another slide

• Create new document                                                      link to a new file

• E-mail address                                                               open a mail clint to send 
and e-mail
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