[image: ]







Assignment Report 2ND Term










	Student Name:
	Jhon Eddy Salcedo Torres

	Student Number:
	1909111

	Module No:
	BMSW4001_LON

	Module Title:
	Academic and Employability Skills

	Lecturer Name:
	Anita Nan 










Content




Introduction	3
Description	3
Feelings	3
Evaluation	4
Analysis	4
Paraphrasing	4
Summarising	4
Referencing	5
CV Writing	5
Cover Letter	5
Conclusion	5
Action Plan	6
Conclusion	6
References	7










[bookmark: _Toc38133375]Introduction

The main aim of this academic report is on all the learning that I have gained through the module between term 1 and term 2, for that I will use as reference Gibb’s reflective model and I will analyse the topics that we studied with it, there is a respective cycle that will help me to analyse them step by step making the analysis easier.

[bookmark: _Toc38133376]Description

The principal reason of making this report probably I will say that is for obligation but being honest probably is a very good way for test myself I mean; I can put in practice all of our knowledge. Besides that, I do not think that there are more reasons to do this. The report is an individual work that each student has to do, with the pandemic caused by the COVID-19 we had to stay a home which was a disadvantage because I considered easier to understand a physical class than a virtual one. I decided to start them 1 month ago to have enough time to make changes before reaching the deadline then I started first with this one, having previously knowledge gained from last term assignment while I developed it, I can use it now and this makes easier to develop this new report. The skills that I chose were: 
Paraphrase: which is a skill that it is used for talk about the same meaning of something but using different words. 
Summarising: is a skill that we use to make text shorter without losing the main idea of it.  
Referencing: this skill is applied when you use someone’s work it is needed to put the information about its owner. 
CV Writing: with this skill I can make your CV in a properly and correct way and learn the most important parts. 
Cover Letter: in short words a cover letter it is the introduction that I made for my CV; with this skill I learn how to make a correct cover letter.  

[bookmark: _Toc38133377]Feelings 

At the start of this course I felt a bit scary, because I was very worried about the methods of study that I would use, in the other side I was very worried about the language, it is difficult to adapt to a language different of the native one. Moreover, the situation while I was writing this report could not help too much, I mean too much people was dying because the pandemic. I had to deal with the stress of being locked up did not allow me to get a full concentration in the report. When I was reaching the end of the report, I started to feeling calm. I felt that the report was not difficult at all because It talks about myself in general the words appeared naturally such as I have done this report thousands of times.

[bookmark: _Toc38133378]Evaluation

When I was doing the report I found it very easy and funny because the most of the topics that I’m going to write about, I feel like they have always been with me because is something that I am writing with my own feelings and feel a little tickle with each word that I wrote. I was a great experience, I could say that not having physical class help me a lot in a way because I can ask any question I would have had to the teacher via email but this time provided me a need to do it by myself,  search about any information that could help me to solve the question that I had, I was a wonderful personal growth experience which will help me in future works. 

[bookmark: _Toc38133379]Analysis

[bookmark: _Toc38133380]Paraphrasing

With the paraphrasing I have learned to use different words for talk about the same meaning from a text, in other words people use their own way and ideas for describe the meaning of something. This kind of skill can help me in different study situations when I am doing a research, a report and investigation or something like that in general I have use this skill, sometimes when I realize that there are a lot of people who probably already made the same investigation that I am looking for, their answers provides me an idea but I do not want to make a plagiarism about their work with this technique I have used their explanation with my own words, I mean I write what you understood through their knowledge. When I use this skill, I usually change the words and grammar, but I must not forget that it has to keep the same context. This skill has been useful in my studies constantly because the most of the time I like to read differences explanation about the work that I must do for make a conclusion for me I would have done the job that how I am going to do it. Moreover, I am using this skill in the others assignments that I am doing.  


[bookmark: _Toc38133381]Summarising

This is skills furthermore as the paraphrasing has a value in the academic situations that had helped me to make different assignments, with this I can take the most important parts from an idea and explain it in a short way making it easier to read and takes the less time possible, because when some idea takes too much time to be explained the public tend to be distracted when the explanation it is too long. It has helped me when I have to made PowerPoint presentations or Just normal expositions, I took the important point from a text that I wrote with all the information that I collect. In addition, I use it in my reports because I think that sometimes when I add too much text, it could be very bothersome so, I made a summary of it.   



[bookmark: _Toc38133382]Referencing

This skill allows me to cite ideas or words from someone else, this is good because sometimes you can get stuck with definitions that you are not able to make or there are people who have a magnificent idea about topics that you are searching for and you consider that is better to share this information with the others who will read the report that you are writing. For make a reference you need to include detailed information from all sources that you consulted in your search of information, the way that you reference something depends on the source of information like books, news, internet article and others. In addition, at the end of the report I have to use a reference list where you put more specific details about the sources of information that you checked. This skill has been useful in the way that now I know how to reference, in the past  I used to call quotes or ideas from other people but I did not know how to give them their respective credit, in past assignments has been useful too because the most teachers asked for have a least a reference.  


[bookmark: _Toc38133383]CV Writing

This technique it is probably the one which will help me in a future, nowadays, companies’ value very well a CV that is very well written. My principal advantage is that I have not made a formal CV because I have not work by contract in any companies because of that I did not think it was necessary but in a couple of years I will need it at that time is where I will find this skill very useful in the making of mine CV since the structure and important details which at the moment I have to keep in mind, most likely is that I will have problem as I will be my first formal CV but I think that I will make it great.  

[bookmark: _Toc38133384]Cover Letter

This skill furthermore with the CV Writing have been great help because I realized that this skill allows me to make an introduction of myself in company of the CV to generate more impact and then attract more attention. Additionally, I can summarize the strong points of my CV in this letter such as my skills, what can I do for the company and why I am interested in the company I could not say that this skill has been useful for me, but the parts where it has been is allowing me to get a better concept and idea that how I will make my presentation when I introduce myself in the company of my dreams. 



[bookmark: _Toc38133385]Conclusion

At the end of the report I would have liked make examples of the CV and Cover letter but at the moment as I was busy with the others assignment want to take the things easily, besides I think that I could take 6 skills  for divide between term 1 and 2 or even take more than 6. I consider that both of them have interesting skills that will help me in a future either work or study. 

[bookmark: _Toc38133386]Action Plan

Probably if I had not been in this situation cause the COVID-19 I would have done the report different doing things like dialogue with my mates more about this assignment, talking on the phone is not the same as speaking in person. Moreover, I could debate in more details with the teacher we would have saved time with the technical problems that surged in the online classes Moreover, I would use a different reflective mode because if I make the report with the Gibb’s model again, I do not think that I could learn something new because is a model that I have used already. I think that I would choose the Kolb’s reflective model having less part unlike that of Gibb’s one It can be a new challenge where I can experiment new ideas and feelings while I make the report. Furthermore, I think that I would like choose other skills, thinking in details, I realized that choosing CV writing and CV letter were more difficult for their explanation because I have not used any of them yet by reason of my future. At the moment I am only focused on learning as much as possible. The different skill that I would choose I think one of them if time management. Lately, I have to manage all of my time possible between my obligations and my studies, so I could learn a bit more making a reflection of it. 

[bookmark: _Toc38133387]Conclusion

Summarizing I consider that these skills are very important for everyone, because can make us easier the way that we make reports or researches but between all the five I think that the most important are the CV writing and the Cover letter. Nowadays, the money is all, if you have a stable work with the situations that we have to live every day is a miracle, for that if you have a high presence in your CV you can make the difference between the amount of people who applies for the same work because there are not any more satisfactory than you work in the work of your dreams, In my case I would like to work in the video game sector and I hope that this skills help me to go far and get a good job in this sector.
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