Digital Skills Screenshots

1.One Drive
[image: ]
· I used One Drive to store, create, upload and format. 
· I can used different Microsoft apps.

2. Outlook

Microsoft Outlook, I used for emails. To read and response to my personal and Universities messages.

[image: ]

3. Powerpoint
· [image: ]
Today I learned and practice Powerpoint. I can use slideshows to designs, animations and transitions.

4. Excel
I used Microsoft Excel to do my artefact and data.
I used different ribbons, tabs and designs.
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5. Outlook
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Re: Academic Skills- AS2 Final Teel [ Summarise

Wayne Ricardo Barnes (2539649)
To: ® Lealynn Lucena Nepomuceno (2545608)

Start reply with: [ No problem. You're welec

Thank you

From: Lealynn Lucena Nepomuceno (2545608) <2545608@
Sent: 25 July 2026 4:32 PM

To: Wayne Ricardo Barnes (2539649) <2539649@student.u
‘Subject: Academic Skills- AS2 Final Teel




