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Introduction 
Reflection is an important part of learning through experience and by reflecting on our past experiences. Reflection is to examine an individual’s personal experience and learning and recognising one’s own behaviour and motivations. It is a powerful tool and is widely used. In this essay I will talk about how my digital skills have improved during this term and reflect on what I have learnt and how I can grow in the future after learning the skills I have learnt during this module. I will go over the Gibbs six stage model which are Description, feelings, Evaluation, Analysis, conclusion and Action plan (Saul M 2025).
Feelings 
I wasn’t confident at the beginning and clueless at first when learning about the AI tool and the digital skills especially how to reference and use as I wasn't familiar with these tools and skills overall I felt overwhelmed as we went through each lecture learning about a new skill and I felt as I would not be able to achieve it and I kept on asking myself am in the right place and if these skills will help me in the future and help me progress in life however as I sat in each lecture listening in and going through tasks researching and learning how to reference a research correctly and what sort of tools to use in order to accomplish a task. I felt less anxious and my confident level start building up when I started doing referencing for example as I struggles with it and I kept doing it wrong however after using the right resources and shown I felt a little more confident and started doing things myself to see if I could and asked for help whenever I needed it.
I came across refection and was introduced to Reflection and how to reflect back to past experiences through this module which I never came across before or ever reflected back on my action or tasks I had completed in the past however after learning about the Gibbs theory and the six stage models that an individual can relate to I enjoyed doing and discovering . I can now reflect and know how to reflect on my actions.
Evaluation 
I have always struggled with time management I always want to and I wanted to finish my work projects my assignments my learning and organise a date and time for it to be done by however that wasn't always the case and it has never been before either however during this module I have learned how important it is to stay organised for better results and less pressure on an individual which can have a positive impact. I struggled with time management as leaving things to do until the last minute and then doing them at last minute that puts a lot of pressure on me to do things quickly before missing a deadline which had a huge impact on me and my work as I know I could have done much better at a piece of work or a task if I had made a plan and set goals for myself it could have resulted better and less pressure on myself. This was a challenge for me time management and doing references correctlly .This is a big challenge for me and this module has taught me how time should be used effectively.

Analysis 
Tools such as using library resources online using microsoft work and powerpoint and making use of them in the assignment and reports .These are useful tools used in an everyday life and knowing how to use them confidently and adaptively can help your learning achieving your course coals and progress in the future in the workplace. The tools like referencing and siting your work is an essential part of your learning and can hep you professionally too. I enjoy doing admin side of work and I found that this module helped me gain the skills as the microsoft tools and the referencing and how to use different type of resources then how to create presentations and presenting them will be very beneficial for me for my next term at the university and for future applying for fields in Admin and Human resources. 
It has developed my skills and I can now use these digital skills and will try to practise more and keep the knowledge.


Conclusion
I have discovered that the academic skills involve more than reading books it requires adability and motivation which is much needed as reading books.It is a requirement in today’s world whether that's in education, work or business it's essential to have these skills. I have learnt more about the academic skills such as research skills, thinking skills written and communication skills which has helped my ability to understand and use these skills to problem solve a task. I can make use of these skills. 
At the beginning I was overwhelmed and didn’t understand a and I was confused however as I kept going I realised how the module has enhanced my digital skills and how essential these skills that I have learned through this module such as referencing using Varity of different resources,writing reports and presenting individually Infront of audiences. These are the skills that I didn't have before and now I am confident to deliver and use these skills in future to progress in life as these skills are widely used in all different kind of fields and are very useful. 
I will be using these skills in future such as in workplaces and in my next term at the university. This module has made me stronger than before and more knowledgeable about the digital skills.  I have learned that academic skills doesn't just include finding information its where and when and how what sources it has come from and its very important to reference each of the sources to inform and make individuals aware of where the work has come from and what sort of sources has been used for your findings.
Doing activities like referencing during lectures and taking part in group activities have improved my communication skills and researching investigating the robot story as one of my assignment in this module then presenting a presentation about it has given me the skill of how to present Infront of others and what should be included and how important is to receive feedback from others about your work is so individual can improve for future references.
One of the key areas I have developed in this module is to use variety of other sources such as google scholar, books, Journals, Podcast and Library whereas before I would just use Google to search and sometimes it wasn't credible sources. I have the ability to use various of sources and have discovered sources from which I can pick out information from and use and get more information and knowledge and also provide in future when necessary.





My Smart Action Plan
	Targets to be achieved 
	Action Steps 
	Resources
	Deadline
	Follow up

	Stay organised
	I will use a diary to plan tasks and organise what needs to be done
	A diary
	20/10/2025
	I will check my diary on a regular basis check each tasks to see if done

	Improve time management
	I will make I set a goal and make sure I achieve the goal for the time set
	A diary a time table on my phone
	05/10/2025
	I will check my timetable to check dates set are being met

	Referencing and citations
	I will research and practise doing Referencing 
	Look at different resource's sites and materials 
	01/09/2025
	I will attend library and go over Harvard referencing a few times

	Manage Independent study outside classroom
	I will make more notes in classroom and go over them repeately
	In my notebook go over lecture slides and moodle
	30/09/2025
	I will make sure I test my knowledge on the stuff I have been taught

	I will send in my work drafts to lecturer to check before submitting final work
	I will make sure I prepare my work and send in drafts
	I will keep a note of draft deadlines and send them in
	15/09/2025
	I will check and make sure I have my drafts ready and sent

	Feedback
	I will make sure I ask for feedback in the classroom for my work and assignments from my lecturer
	I will do this by always sending in a draft and asking for feedback and any other type of work I do in classroom to 
	01/10/2025
	I will follow this up and ensure I listen to my feedback and work accordingly
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