DS 1 Template 

Ligia Ramos-2535726
CERTHE Business Skills for the Workplace.

My Screenshots/Photos 

· Please add 4–6 screenshots or photos of your digital life. 
· You can use your phone or laptop. 
· For each screenshot, write one or two sentences explaining what it shows. 
Screenshot/Photo 1 
	
[image: ]
This screenshot shows how digital life can provide useful tools to develop your skills and to help you find out digital areas where you are strong and some others where you need improvement.


Screenshot/Photo 2
	

This shows how I can access my University hub to check on my timetable, accessing  weekly lessons and many other useful features that support my studies.


Screenshot/Photo 3
	 
This shows the use of LinkedIn for daily activities like training sessions, search for jobs, showcase your profile so employers can see you.


Screenshot/Photo 4 
	
Digital life here can help organize your tasks and set reminders for important activities such as our course Tasks. 



Screenshot/Photo 5
	
 Here digital life has been helpful to find trustworthy sources that can be use for referencing on a text. 


Screenshot/Photo 6
	[image: ]Here I have used it to use add descriptive text that will be useful when creating accessible text when needed for a business page. 




My Short Reflection 
· Write 5–8 simple sentences about your digital life. 
· You can use the sentence starters below if helpful. 
	Digital skills are proven to be an essential skill for a successful business career. I use digital skills on my daily life to send texts via Whatsapp, access my student emails on outlook, take screenshot to capture important pieces of information.
I often use these tools daily to simplify my daily tasks, like planning on my calendar, communicating with others, making calls, etc. However, I want to improve my Microsoft skills packages specifically excel  as this is helpful for analysing data. I , sometimes feel nervous about clicking the wrong button and deleting important information. I hope this module helps me gain the knowledge I desire to become an advance level of Microsoft Excel and the rest of Microsoft package.
Digital skills are important for me because they are essential skills that are becoming part of our daily lives. They help us work, communicate and access information easily and more effectively.


Sentence starters
· I use digital tools to … 
· I feel confident when I …
· I want to improve …
· I often use these tools: …
· I sometimes feel nervous about …
· I hope this module will help me …
· Digital skills are important for me because …
You can write more if you want.


Submission Checklist 
Before you submit, please check: 
​​​ ☒ I added 4–6 screenshots
☒ I wrote short sentences for each screenshot
☒ I wrote my short reflection
☒ My work is my own
☒ My file opens correctly
​​
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Alt Text vooX

How would you describe this object and its
context to someone who is blind or low
vision?

- The subject(s) in detail

- The setting

- The actions or interactions

- Other relevant information

(1-2 detailed sentences recommended)

Photograph of a polar bear mother with
two cubs resting on snow-covered ground
in an arctic landscape. The scene features
soft natural lighting, sparse vegetation,
and a calm, cold environment highlighting
family interaction and wildlife behavior.

Al-generated content may be incorrect.

(] Approve alt text

[J Mark as decorative

Give feedback on this alt text
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