
PROFESSIONAL CAREER DEVELOPMENT AND
Component 1 – Reflective Report



Executive Summary
This is a personal development report based on identification of the skills and knowledge needed for professional career. Report a precise on personal advancement by eliminating skill gaps and focusing on personal strengths. A SMART goal has been identified in the report based on the skills and knowledge. Personal SWOT analysis has been developed based on the SMART goal. The report provides a brief description about two set of learning styles and the necessity of employability skills to achieve the mentioned SMART goal. Lastly a personal development plan has been provided based on personal strengths and areas of further development. 
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Terms of Reference 
The report has been requested form the module of professional career development under the certificate of higher education skills for the workplace Program. The report is requested for the purpose of introducing the students to Strategies for personal reflection at career development planning as well as develop a confidence among the students for their future role as employees. 




Procedure
Data has been collected from secondary data sources like reflective journals, articles, lecture notes, books etc. 
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[bookmark: _Toc75171778]Introduction
Successful career cannot depend on only luck. In order to build a career successful E and utilise its benefits a person need to spend some dams thinking about what skills are important for a successful career and how to achieve them. This is called career planning or career development. Professional career development plan provide a future roadmap for a person. It simply defines how a person can go to point B from point A. One of the most important factor of professional career development planning is to identify the skill gaps of a person and how to fulfil them. Professional career development planning allows a person to understand where he needs to provide his time to develop a particular set of skills and how. Besides that professional career development planning also, give a person the opportunity to reflect on his current position based on his skills and surroundings (Kneale, 2014). Moreover professional career development planning gives a person the required motivation and guidance to get success in his professional career. 
The job market is very competitive where employers only favour candidates who have a wide range of skills. These skills are often referred as employability skills. Before entering the job market, a person need to identify his employability skills based on his professional career planning. Different job descriptions required different set of skills however there are some common set of skills that can help a person to develop his professional career. Some of the most common and important employability skills are communication, teamwork, reliability, problems solving attitude, creativity, self-management etc. (Conger, 2004)
The report is based on are reflection and review of my learning journey through personal development and I will try to briefly explain a SMART goal along with personal SWOT analysis about achieving a particular set of employability skills. 
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During my attendance of each professional career development lectures, I have understood that teamwork and time management are two of the most important factor to get success in professional life. In an organisation, we need to work with other people whether we like them or not. As an effective team player, it would be easier for me to complete a task efficiently. Time management on the other hand will help me to allot time slots for each and every task in a particular day. 
I have faced challenges about this to employability skills during my academic life. For example, there were several times when I have to work with team members whose mentality do not match with mine. In those situations, I tried to follow one simple rule stated in the research of Bryson, (2011). He said one of the best way to adjust the mentality of other team members is to listen first before presenting yourself and your ideas to the team members. I tried to follow this rule, present myself to my team members after listening to their ideas, and then share my idea about the task. Time management on the other hand was challenging for me in a different way, as I had to do some part time job during my academic life in order to financially support myself. During that time, I faced problems about allocating my time for study. I tried to overcome the problem by engaging myself into group studies and took the help of my friends and classmates in order to understand topics that were hard for me rather than try to understand them on my own. 
I think I can use this learning in my career development process. For example, listening can be very helpful to develop communication and good relationship with the team members. Pieces as a team member I will try to understand different viewpoints and perspectives of my team members by listening to their thoughts. Time management skill on the other hand is very important for efficiently completing tasks in professional life. If I can develop my time management skills, further I would be able to do multitasking.
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It is important for me to analyse my skills and define a SMART goal that I want to achieve within a time period. 
Specific
I will try to be that team leader after starting my job in my desired field. 
Measurable
I will try to measure my performance in every 4 months in compare with my other teammates. 
Achievable 
I will try to develop a good communication with my team members as well as the present leader of the team in order to convince them about my team leading ability. 
Relevant 
I will try to develop my knowledge and skills in other areas so that I could offer appropriate solutions for team problems. 
Time-based
I will try to achieve the leadership position of my team within 3 years.
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Personal SWOT analysis based on the SMART goals:
Strengths - 
· I have the skill of motivating and technically lead people towards achieving their objectives
· I have good critical and analytical skills that can help my team members to find out solutions easily
· I am able to take and complete my responsibilities
· I have the ability to manage people for a particular objective

Weaknesses
· I am not comfortable to speak in front of a large group of audience 
· I am not the best person to eliminate conflicts between two or more persons
· I am not able to say no to a person who seek help from me therefore I am not assertive
Opportunities
· Some of my classmates have good teamwork skill and if I can develop a good communication with them I would be able to gather knowledge from them and learn from their skills
· The internet has become a major source of information and resources that can help to develop the desired skills. I am willing to utilise internet for sharpening and refining my existing skills. 
Threats
· Emotional attachment with my families and friends can be a barrier for the progress in my professional career
· Learning a new set of skills from attending specialised workshops or courses can be a very costly action for student like in me. 

After analysing the personal SWOT analysis, I have realised that I need to make more communication and break my introvert characteristics in order to develop relationship with other people that will help me significantly in my professional career.
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I have completed the Honey and Mumford learning style questionnaire in order to get a better understanding about my own learning styles. The result shows that I am a theorist and reflector. 
Bembenutty, (2011) said that reflector is a person who I like to stand back and observe the situation from different angles in order to understand the situation better. This is true for me as I collect necessary data from my own sources and also from others and analyse the data before jump into any conclusion. From my perspective collecting data and analysing data is far more important than giving any conclusion therefore I do not like to make decisions in a hurry. However as a reflector I am cautious and therefore sometimes it takes more time for me to make any confusion about a particular problem but when I give the conclusion it is close to precise and perfect. As a reflector add a person who usually think before making any movement so that I could understand the different aspects of a problem from different angle. As I have mentioned before when I am working in a group I like to you know different perspective of my team members and then give them my own thoughts. This strategy is helpful in many ways. For example when my teammates present their thoughts on a particular topic or the task that we are working on, after listening to their thoughts it is easier for me to analyse all of their perspectives and align them with my own thoughts so that it get higher chances of acceptance by my team members. I like to maintain myself in a low profile so that when I give my thoughts and act on a certain situation its impact seems larger as every other one think that I am an underdog. 
The Honey and Mumford learning style questionnaire result also shows that I am a theorist. In relation with the reflector, when I try to another is a problem I use a vertical approach so that I could solve the problem with step-by-step movements. Ireland and Hopkins, (2016) said that search person tries to solve a problem by aligning the situation and its related facts with comprehensive theories. As a theorist I like to work on solving a problem in the most perfect way as I try to fit in the problem with any existing rational scheme. As a theorist, I try to analyse the problem and develop a synthesis so that I could decide my next steps. I like to think systematically so that I can connect different theories and principles with the problem or situation. Choy and Djurkovic, (2016) said that logical thinking is another side of a theorist. For example, when I work in a team or try to manage my time by allocating time slots in a particular task I asked myself whether it is worth it? What sense does it make? How does it fit with any particular theory or model? I have developed a mental set that depends on logical reasoning and I try not to accept anything that do not match with my logical reasoning. I do not make any subjective judgements about any particular situation or topic and try to present my thoughts and perspectives in a maximum certain level. 
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Employability skills are important from applying for a particular job position to getting promoted in the job. Employers try to identify different set of skills in an employee before hiring them (Cunningham, 2010). My SMART goal indicates that I want to be a team leader and for that I need to develop few employability skills like communication teamwork, problem solving, planning and organising to successfully achieve my SMART goal. 
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	Objective 
	Success Criteria
	Actions 
	Implementation 
	Time 

	Interpersonal skills development (example, leadership, motivation)
	Getting the desired leadership position in my job
	I need to focus on group facilitating , employee motivation, mentoring by understanding people and read about case studies from real life examples
	The skill is to implement during  the job itself
	Within 3 years of starting the job


	Time management skill
	I will be able to allocate time more efficiently and able to do multitasking as well as complete tasks within given time 
	I will try to attend seminars based on time management and try to make it as much effective as possible in my day-to-day activity.

I will also  maintain a daily log so that it could be easier for me to follow them  
	I will implement the skill in my academic life and continue through my job
	Continuous process 
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Professional career development is one of the crucial factor to get desired success job life. Personal development plan is an effective way to identify employability skills that are necessary and work on improving them. Skills and knowledge are the two essential factors that will allow a person to get his desired job and improve in the job. That is why every person who seek to develop his career should develop a personal and professional career development plan in order to achieve personal goals as well as professional skills and knowledge. 
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Honey and Mumford Learning Style Questionnaire Result
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