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Step 1
Add your graph's labels. The labels that separate rows of data go in the A column 
(starting in cell A2). Things like time (e.g., "Day 1", "Day 2", etc.) are usually used as labels.
•For example, if you're comparing your budget with your friend's budget in a bar graph, you 
might label each column by week or month.
•You should add a label for each row of data

Step 2
Enter your graph's data. Starting in the cell immediately below your first header and 
immediately to the right of your first label (most likely B2), enter the numbers that you 
want to use for your graph.
• You can press the Tab key once you're done typing in one cell to enter the data and 

jump one cell to the right if you're filling in multiple cells in a row.

Step 3
Select your data. Click and drag your mouse from the top-left corner of the data group (e.g., cell A1) to the bottom-right corner, 
making sure to select the headers and labels as well.
•If you want to create one graph for your entire spreadsheet, press CTRL + A (Windows) or CMD + A (Mac) to select all.

Step 4
Consider the type of graph you want to make. There are three basic types of graph that you can create in Excel, each of which 
works best for certain types of data:
• Bar - Displays one or more sets of data using vertical bars. Best for listing differences in data over time or comparing two similar 

sets of data.
• Line - Displays one or more sets of data using horizontal lines. Best for showing growth or decline in data over time.
• Pie - Displays one set of data as fraction of a whole. Best for showing a visual distribution of data.
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