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DISCUSSION LOGS
 1.Why I chose my tool
In order to undertake this assignment, Microsoft Excel has been chosen as the principal software to use because it is made specifically for working with numerical information and creating structured tables and diagrams, which is precisely what was required to be done within the scope of the task. Working with this program makes it possible to easily organize data, carry out calculations automatically, and convert them into visual form, allowing people to have a better understanding of the company's performance.
It was also helpful for me to study the guidance document available at the website of UWTSD Digital Skills because I learned from it how tables created in Excel facilitate understanding of the data presented and make it easy to analyze and check.
2.What information I used
      The first place where I got the data is the weekly sales figures given in the scenario of the project. In order to complete my analysis, I had to add some additional facts, including:
the precise quantity of units sold of every product;
the price of one unit of the product;
the total value of sales of every product.
All these facts were needed in order to be able to compare the performance of different products.
3.How I created my artefactI followed a logical step-by-step process to build the final work.
First of all, I inserted the gathered sales data into the appropriately structured Excel table with the headings of each column, where all the data could be found easily.
Then, I used simple and reliable formulas to calculate total sales of each product (product quantity multiplied by the price per unit) and total amounts. With the help of this step I eliminated the possibility of making any errors while manually calculating the sales.
Further, I built a bar chart to visually see the comparison of sales results and to determine the products with maximum sales. Besides, I consulted Microsoft’s official websites on charts to find out how to build a bar chart to receive the results fast and correctly.
Finally, I verified all numbers, formulas and chart details.
4. What changes I made along the way
In the process of doing this, some things have been noted for improvement in the work as follows:
The first table was not clear; therefore, colour coding and use of bold headings was incorporated into the work so as to differentiate between various sections.
In addition, I used the wrong chart because a pie chart was used which made comparison of the values quite difficult; hence, I had to change it to a bar chart which works perfectly well in terms of showing difference between values.
The size of the labels/text in the chart was very small; thus, an improvement has been made by enlarging them all.
The total sales column was also incorporated in the second version of the work.
5.Feedback I used to improve my work
All along the process of the project creation, I received constructive and beneficial criticism from the tutor and a fellow student that I have considered in the revision of the paper’s contents in order to improve its quality:
 
• The tutor observed that the color combination selected by me was not consistent across the paper, making it look rather untidy and messy. Considering this advice seriously, I checked and revised each part in order to achieve a neat and uniform color combination.
 
• My fellow student noticed that the labels used in the charts and graphs were vague and did not define clearly what is meant by each of the data items. In light of this observation, I have revised each label in order to make it precise and understandable for any reader.
6.Final explanation of purpose
The first and foremost objective of this completed work is to give the owner of the café an understandable and detailed analysis of the sales made by them. The complete analysis will be provided in such a way as to show which of the products bring them maximum income and are most profitable, as well as which products have relatively low sales rates or are less liked by the customers.
 
Having this information available to him/her, the owner of the café will be able to make right decisions concerning the product choice, discounts and other aspects of business activities. For example, he/she will be able to decide on the quantity of products ordered, which products to offer in promotions and marketing campaigns, etc.
 
Besides being helpful for the café, this project has also shown a high level of practical use of Excel for running any kind of business successfully. In particular, it can help to arrange large amounts of data in a neat way and keep them accessible, to do all the calculations correctly and accurately, to make numbers understandable through their visual representation.
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