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[bookmark: _3mcuaylk9mb][bookmark: _Toc214408786]TASK 1: Essential Skills Summary + Reflection
[bookmark: _v7c0d19tpf9][bookmark: _Toc214408787]Part A:  Academic and Employment Skills
Some of the key skills of the scholar are critical thinking, digital skills, academic writing, and effective communication. Critical thinking helps the students to analyze, judge facts and form valid arguments, which are mandatory in both academic work and problem solving activities [1]. Academic writing also helps learners to express ideas in a clear and comprehendible manner as well as follow proper conventions of writing like reference and proper organization. The importance of digital literacy is becoming primary; learners have to be sure about their ability to use online platforms, tools in their work, and virtual learning environments. Time management is another important skill that helps people to fulfill numerous deadlines and work effectively.
Employment skills are also considered to augment the academic skills in equipping the learners with professional situations. These competences are teamwork, leadership, flexibility, problem-solving. Employers have great value of working in teams because they facilitate collaboration, innovation and shared responsibility [2]. Flexibility is critical to rapidly changing digital workplaces where employees need to react to new technologies and dynamic job roles. Written and verbal communication skills play a vital role in building relationships, delivery of information and in promoting organisational goals.
All these abilities are correlated to my major career in computing. As a case in point, software-development teams cannot operate without teamwork and communication, whereas digital literacy will help use a programming tool and a cloud platform. Critical thinking can help in solving technical issues, troubleshooting and assessing them [3]. Together, emotional and job competencies promote future development, assurance as well as job marketability in the world of technology.
[bookmark: _whjyuiilgfrp][bookmark: _Toc214408788]Part B: Reflection 
My similarity score of 11% was after uploading my summary with Turnitin. This finding was largely contributed by the fact that definitions and academic phrases that are shared among many education materials have been included. I also used popular mostly recognised words and this was alerted by Turnitin as matched text [5]. In order to decrease future possession of identical submissions, I will have paraphrased more sources, used wider sources and concentrated on portraying ideas in my own light of analysis. By the Generic Assessment Criteria, I would rate myself 78, because my work was well designed, well written, well referenced and showed a thorough grasp of fundamental skill
[bookmark: _b6cs5kmaju4a][bookmark: _Toc214408789]TASK 2: Teamwork Mind Map + Academic Poster
[bookmark: _ubdfg91ugbax][bookmark: _Toc214408790]Part A: Academic Poster 
[image: ]
Figure 1: Poster
(Source: Self-Ceated)
Why Teamwork is Important for Academic Success
Teamwork enables students to exchange knowledge, pool strengths, as well as to create a more profound comprehension. Group discussions help in critical thinking since it exposes learners to a wide range of opinions [4]. Teamwork also develops communication and interpersonal skills, which cannot be ignored in higher learning. Collaboration with peers will enhance the handling of demanding tasks, increase motivation, and responsibility.
Why Teamwork is Important for Career Success
Teamwork promotes productivity, creativity and efficiency in problem solver at the workplace. Organisational goals are increasingly realised by employers through team based projects. Teamwork is also good in enhancing adaptability and professional communication [6]. The main focus of computing career development is working in a team and contributors of agile software development, working as a team, and having shared responsibilities as the key to effective project delivery.
[bookmark: _33fa3uyegkt9][bookmark: _Toc214408791]Part B: Team Mind Map
1. Central Theme: Teamwork  
The mind map of the team is made of the key idea of the teamwork and the focus on the essential factors that promote the efficient team work. Both branches explore one of the key aspects which affect the way people collaborate in an academic and work-related sphere [7]. The mapping also guides the relationship of the different components such as communication, collaboration, leadership, conflict resolution, time management, and professional development, to create a successful team dynamic.
2. Communication  
Communication is the fundamental cornerstone of the teamwork which is inseparable in terms of maintaining coherence and preventing confusion. Effective communication brings about active listening and understanding among members of a team as people listen to each other more seriously, thus considering their viewpoints [8]. It also makes it easy to build relationships and members are allowed to build trust and mutual respect. Without an effective communication, the team might get crippled in its productivity as well as in its capacity to adhere to common goals.
3. Collaboration  
Teamwork involves the combination of the abilities of group members when trying to achieve a common goal [21]. It also helps in sharing of different ideas and most of the times the solution can be more creative and innovative. By working together, the members enjoy the strengths of their colleagues in terms of knowledge and information [9]. This shared effort contributes towards the origin of ideas and addition to the creation of a high quality of outputs, which individuals can not achieve on their own.
4. Conflict Resolution  
The other essential aspect of teamwork is conflict resolution since it is almost inevitable in the context of a group. The ability to resolve disputes amicably permits groups to remain productive and prevent setbacks [10]. Conflict resolution encourages the art of negotiation and problem-solving and allows the members an agreement to be reached. It, therefore, creates a healthy work environment where divergent opinions can be treated with respect [20].
5. Leadership  
Leadership plays a significant role of providing direction, motivation and organising in a team. A skilled leader ensures that the work is distributed fairly, the goals are clearly stated and the members feel supported [11]. Being a leader is beyond being an authority figure; it is about encouraging the team, maintaining motivation and ensuring that the work flows smoothly. Effective leadership increases the efficiency of the team and drives the project to success.
6. Time Management  
Timetable management is imperative in terminating due dates and team regarding activities. It helps the members in prioritising works and arranging working loads and being focused on timelines of the projects [12]. With time well administered, then the team would tend to work more fluidly and with less stress. Effective time management promotes gradual advancement and a reduction of pressure at the end of time.
7. Professional Growth  
The process of professional development is made possible through teamwork which builds on necessary employability competencies. Team work promotes flexibility, interaction and problem solving ability [13]. It also introduces the members to new viewpoints hence instilling trust in teamwork contexts. These are the skills that get highly rated in the modern day work places where collaboration is expected and in most cases, is essential in terms of career growth.
[bookmark: _ap5kduuvqbb7][bookmark: _Toc214408792]TASK 3: Automatic Referencing Tool 
[bookmark: _wnyvka1e6h2s][bookmark: _Toc214408793]Part A: Summary on Virtual Collaboration 
The Virtual collaboration is team work with the help of digital resources (Microsoft Teams, Zoom, Google Workspace, etc.), and cloud-based solutions. It helps people collaborate regardless of the geographical position. Among the major concepts, there are the notions of communication, coordination, shared resources, and the application of collaborative technologies [14]. Virtual collaboration depends on the digital literacy, time management and capacity to adjust to the online conditions.
Real-time communication is one of the key elements of collaboration in the virtual space that provides team members with the opportunity to conduct a meeting, share screens, and co-edit a document. Webinars like Teams and Zoom have video conferencing, chat, breakout rooms and file sharing [15]. One more essential concept is an asynchronous collaboration consisting of people performing their contribution at various times. This may be shared documents, discussion boards and a project-management tool, like Trello or Asana.
Other issues that virtual teams have to overcome include communication barriers, time differences as well as digital fatigue. Effective teams have the right expectations, roles and they utilise digital tools appropriately [16]. Studies have shown that virtual environment brings in flexibility, lowers the cost of travelling and enables team work in different parts of the world. Nevertheless, they need high levels of self-discipline and knowledge of Internet etiquette.
Online collaboration has become necessary in academics and business. Virtual teams are also used by companies to present projects within departments as students use digital equipment in completing group assignments [17]. Virtual collaboration skills have been viewed as important employability competencies as the concept of remote work gains popularity.
[bookmark: _8ad15hrxx2tb][bookmark: _Toc214408794]Part B: Practical Evidence 
RefWorks was used to handle and insert my references. First of all, I have made a new project and added the sources through the add reference tool. Thereafter, I imported a book, journal article, and online source. I copied and pasted IEEE in-text citations in my summary using the Cited tool [18]. Lastly, I created a bibliography in IEEE format automatically. The screenshots provided illustrate reference entry screen, the citation tool and the exported reference list [19]. It was much easier to organise and accurate and faster to refer using RefWorks
[bookmark: _9jj8wuhqdytx][bookmark: _Toc214408795]TASK 4: e-Portfolio creation and review
Image 1: Similarity report
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Image 2: Poster
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Image 3: Zoom conference meeting
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