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Why are academic and employability skills important? This module helps students to become more efficient and successful at the moment they need to open their own business or apply for a job position, However, this module is also a step before starting a university career and is useful to know what you going to find in case if we decide to continue studying.
 This module involves these concepts; provide academic knowledge and prepare learners to survive in the modern economic and job market.

In this report I will do a reflection about the topics we saw in class I gained and other topics that I need to progress like time management, paraphrasing and referencing to apply them in a future career.

To develop this reflection writing I evaluated some methods like DIEP strategy, Kolb methods and Gibbs’ reflection, which I chase to develop this report, is divided in 6 steps; Description, feelings, evaluation, analysis, conclusion and action plan following those steps it will help to make a self-reflection and understand from every personal experience that already I have, or I gained in this course for analyse situations and make the right decision that it will take me to my goals.
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For this report the guidelines were between the different topics we have done at class, I need to choose three topics that I understood and how useful they have been to me and make a self-appreciation about my power point presentation.

First, I saw a different concepts about time management how to use and maximize my time think about what matters to me, how long it going to takes me to finish, and divide the task by month, weekly or diary doing so it will help me to organise the time and planning better to make the way clearer for this topic the lecturer taught me different tools to organize my time these methods were: to do list, the Eisenhower matrix and smart goals.

Another important tool that going to be useful and, I believe I got it, and during the lessons I improved was paraphrasing, this topic is about to use synonyms, changing word order or changing word class about other ideas to your own words and then understand and support your own point of view.
During lessons I practiced with some exercise that could help me more to find the right or similar word to become a particular idea in my understanding.

The university teacher explains me another very important point in this academic and employability skills, is how to refer if is in a journal, website, book, eBooks, and the right way to referencing about my sources. 
Nowadays there’s a lot of material everywhere that I need to make sure to analyse, read and take the right one, if the research connection that I decided to take and write about it is a proper confident source. Once I chose it, I have to referencing it so this way the lecturer knows where I found the information.

By referencing my research, I will give credibility to my writing report and show the lecturer that I’m using that source I read it, understanding it and taking my own notes about the idea of the sources and the same time gives credits to the main author.

And power point presentation was to talk about my intended career which skills are required for that job and using methods that I learnt at classroom like Swot to know which skills I already have, my weakness, opportunities and threats and PDP which skills I need to improve to have success in my job searching.
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At the beginning when I start and heard academic and employability skills, I understood that is something related about the workplace, but then the lecturer explains me in what consist of the course and the different topics they will teach me and gain skills and what I have to focus to get a good mark and pass the module.

First task, the lecturer said I need to prepare a presentation about a future career that I would like to apply which I felt a good start point to research and see what skills the market is looking for in my future job career.
 Another important exercise will be the task 2, which is prepare a report of 2000 words, that is a very challenging job, about reflecting on your learning on this module using a recognised method of reflection. I have to admit it my writing is not really good, but for prepare the report I have to use Microsoft word so that tool can guide me to avoid writing mistakes.

Once everything was explained and clear, the lecturer started the lessons with the topics that going to improve my knowledge in the workplace. Between all the topics I have done at class I had to select three and demonstrate I understood them and reflect how useful they have been to me. As I mentioned before, for me the three topics I think will help in my future job career or university degree are time management, paraphrasing and referencing.

The study skills handbook provided by the lecturer as a tool that help me to understand Time management for student, it is says using the time effectively will aim me to have success as a student and have space to do other things like to prepare my assignments, enjoy my social life, being with family and more activities that requires time.

In the same eBook provided by the university teacher, I read an interesting phase it says `student life can be very demanding´ (Cottrell, 2016, p.125) and is a great true because sometimes I’m very stuck with many of duties I have to do.

For this reason, the eBook says `investigate as early as possible the amount and nature of expected study commitments for your programme, so that you can plan for those well in advance´, (Cottrell, 2016, p150) despite I am a good timer management I will need to do a good planning in advance to organise task that I will face during this module.
Studying paraphrasing topic, I found an interesting point because, I learned I can apply many forms of some important ideas from a journal, book or website take them, interpret them and using my own word but keeping the same meaning.
Practising at class some exercise makes me try harder, take my owns ideas and put it on use in this writing reflection. 
In this report the lecturer will find my own ideas, with my own words from differences sources information but keeping the most important, the main idea.

And the last topic I will write is about referencing. I practiced the Harvard methods which is most used when is about referencing doing so in academic and employability skills is essential to give the benefits to the author when I borrow that information, at the time I fail refer the work of the journalist, blogger or writer can take me to do plagiarism.
 So, prepare a good references list will help to the lecturer to find the sources from where I took the information for my writing reflection.
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Following the Gibbs method once I did the description, feelings, now is time to do closely evaluation about all my experiences. There are many positives situation like the topics that I learnt during this module and was completely new for me and that will help me to have more chances to be hired, because nowadays the employer is looking for people who has knowledge in workplace aspects.

By other side I will not say negative but challenging  was prepare the task 2, for me due I’ve never done something similar before and adding the difficulty of writing 2000 words in English, so using the Gibbs strategy was an important tool that help me completing this report because let me, through every step (description, feelings, evaluation, conclusion and plan for future), understand and express my experience in academic and employability skills and now I can say I have a small idea about how to start and what is important in a report. 

also, other challenging aspect was the E-library and find information, I did my best while I was preparing this report to use the online resources provided in the Moodle university because I was a bit lost about from where start the report, how is the structure, and trying to find the right research in the university online campus to make as few mistakes as possible. 

And with this first PowerPoint presentation I felt confident is something I did before, but in this case, I must explain every word of my PowerPoint in English it was a bit hard because English is not my first language but, I think I’m a very confident person, so I feel it compensated my lack of pronunciation.

In general words, despite the fewer hours we had a week for the lessons to catch a great quantity of info I can say this module help me to understand a bit more about which aspects I would find in a workplace, also in future situations take actions and have the choose the right decision.
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To conclude this report, I will say I earned experience to futures writing reflection so I can apply what I learned preparing this one and, to develop better in my professional workplace but also in personal life applying topics for organise and have a clear idea about some methods applied at classroom.

First topic I choose time management, under my point of view I found something interesting to write to because I feel I need organisation in my diary tasks and the teacher gave me some tools to improve it.
 The other topic was paraphrasing so a very useful theme I saw in class and practising with exercise provide me a better idea about it. 
And the last one referencing I found like was new topic in classroom and see a proper way to give credit to the authors where I found my information.

By other side about the lessons, I understand that the teacher has to go a bit in rush due the short time provided by the university, but I feel like I needed to get a lot of information in short time. But I adapted to this new way to learn even I did some classroom by VLE, and it was new for me but still needs to work on this area due to lack of organisation, but this is part of the learning way, but the lecturer knew how to handle and help me in the lessons.
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Despite, this module taught me a lot of skills, for future I have some points that I need to improve like time management, I recognize this aspect about organize my day I should polish it by doing some exercise I mentioned before, because have an efficient time will aim to progress my productivity.

Using exercise as Eisenhower matrix or a to do list is a very recommend activities from people who has the same complication as me with time organization, and paraphrasing will help me in future situations where I will need to prepare a report using my sources and 

By the other side I believe that referencing will require an extensive implication from me to develop due to my notable poor knowledge of referencing, but whit techniques I learned I will be able to step by step reach a good level in this topic and make a proper summary reference
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